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INSTRUCTIONS TO OFFERORS

It is the responsibility of each offeror to:

Follow the format required in the RFP when preparing your response.  Provide responses in a clear and concise manner.

Provide complete answers/descriptions.  Read and answer all questions and requirements.  Proposals are evaluated based solely on the information and materials provided in your written response.

Use any forms provided, e.g., cover page, budget form, certification forms, etc.

Submit your response on time.  Note all the dates and times listed in the Schedule of Events and within the document.  Late proposals are never accepted.

The following items MUST be included in the response.

Failure to include ANY of these items may result in a nonresponsive determination.

(
Signed Cover Sheet

(
Signed Addenda (if appropriate) in accordance with Section 1.4.3

(
Correctly executed State of Montana "Affidavit for Trade Secret Confidentiality" form, if claiming information to be confidential or proprietary in accordance with Section 2.3.1.

(
In addition to a detailed response to all requirements within Sections 3, 4, and 5, offeror must acknowledge that it has read, understands, and will comply with each section/subsection listed below by initialing the line to the left of each.  If offeror cannot meet a particular requirement, provide a detailed explanation next to that requirement.


Section 1, Introduction and Instructions



Section 2, RFP Standard Information



Section 3.0, MTUPP Program Background


Section 3.1, Site Visits Conducted, Technical Assistance, and Training Provided by MTUPP


Section 3.2, Community Based Programs
_____
Section 3.4, Timeframe

_____
Section 3.5, Department Responsibilities



Section 4.1, State's Right to Investigate and Reject



Section 6, Evaluation Process



Appendix A, Standard Terms and Conditions


Appendix B, Task Order
SCHEDULE OF EVENTS
EVENT
DATE
RFP Issue Date
3/19/2014
Deadline for Receipt of Written Questions
4/1/2014
Deadline for Posting Written Responses to the State's Website
4/8/2014
RFP Response Due Date
4/22/2014
SECTION 1:  INTRODUCTION AND INSTRUCTIONS
1.1
INTRODUCTION
The STATE OF MONTANA, Department of Public Health and Human Services, ("State") is seeking a contractor to provide community-based program activities which will address the public health crisis caused by the use of all forms of commercial tobacco products in Montana (including cigarettes, spit tobacco, cigars, pipe tobacco, bidis, snuff, and any nicotine delivery devices (such as e-cigarettes) that are not related to nicotine replacement therapy, thereby reducing the disease, disability, and death related to tobacco use. Through their affiliation with MTUPP, the contractor will join with peers throughout Montana in a comprehensive statewide effort utilizing best practice methodologies to prevent tobacco use among youth and promote quitting among adult users. Key features of effective community-based programs include:

•
Building community-level capacity for tobacco prevention work;

•
Preventing local youth from beginning a lifetime of addiction to tobacco products;

•
Eliminating exposure to the hazardous effects of secondhand smoke and actively supporting the Montana Clean Indoor Air Act of 2005; and

•
Eliminating disparities related to tobacco use and its effects among certain population groups such as women of childbearing age, Native Americans, and low-income residents.

The Department agrees that the community-based program funding will be used to prevent the abuse of commercial tobacco or tobacco-for-profit products only. The Department understands, respects, and supports the traditional, ceremonial and sacred uses of tobacco by Montana’s Native American population.  MTUPP’s long-term goal is to eliminate disparities related to tobacco use and its effects among certain population groups such as women of childbearing age, Native Americans, low-income residents, and individuals with mental health or substance use disorders. A more complete description of the services to be provided is found in Section 3. 3.
1.2
CONTRACT PERIOD
The contract period is one year, beginning July 1, 2014 and ending June 30, 2015, inclusive.  The parties may mutually agree to a renewal of this contract in one-year intervals, or any interval that is advantageous to the State.  This contract, including any renewals, may not exceed a total of seven years, at the State's option.

1.3
SINGLE POINT OF CONTACT

From the date this Request for Proposal (RFP) is issued until an offeror is selected and announced by the procurement officer, offerors shall not communicate with any state staff regarding this procurement, except at the direction of Rhonda R. Grandy, the procurement officer in charge of the solicitation.  Any unauthorized contact may disqualify the offeror from further consideration. Contact information for the single point of contact is:

Procurement Officer: Rhonda R. Grandy
Address:  125 N. Roberts, Room 165 Mitchell Building

PO Box 200135

Helena, MT 59620
Telephone Number: 406-444-3320
Fax Number: 406-444-2529
E-mail Address: rhgrandy@mt.gov

1.4
REQUIRED REVIEW

1.4.1  Review RFP.  Offerors shall carefully review the entire RFP.  Offerors shall promptly notify the procurement officer identified above via e-mail or in writing of any ambiguity, inconsistency, unduly restrictive specifications, or error that they discover.  In this notice, the offeror shall include any terms or requirements within the RFP that preclude the offeror from responding or add unnecessary cost.  Offerors shall provide an explanation with suggested modifications.  The notice must be received by the deadline for receipt of inquiries set forth in Section 1.4.2.  The State will determine any changes to the RFP.
1.4.2  Form of Questions.  Offerors having questions or requiring clarification or interpretation of any section within this RFP must address these issues via e-mail or in writing to the procurement officer listed above on or before TUESDAY, APRIL 1, 2014.  Offerors are to submit questions using the Vendor RFP Question and Answer Form available on the OneStop Vendor Information website at: http://svc.mt.gov/gsd/OneStop/GSDDocuments.aspx or by calling (406) 444-2575.  Clear reference to the section, page, and item in question must be included in the form.   Questions received after the deadline may not be considered.
1.4.3  State's Response.  The State will provide a written response by TUESDAY, APRIL 8, 2014 to all questions received by TUESDAY, APRIL 1, 2014.  The State's response will be by written addendum and will be posted on the State's website with the RFP at http://svc.mt.gov/gsd/OneStop/SolicitationDefault.aspx by the close of business on the date listed.  Any other form of interpretation, correction, or change to this RFP will not be binding upon the State.  Offerors shall sign and return with their RFP response an Acknowledgment of Addendum for any addendum issued.
1.5
general requirements

1.5.1  Acceptance of Standard Terms and Conditions/Contract.  By submitting a response to this RFP, offeror accepts the standard terms and conditions and contract set out in Appendices A and B, respectively.  Much of the language included in the standard terms and conditions and contract reflects the requirements of Montana law.

Offerors requesting additions or exceptions to the standard terms and conditions, or to the contract terms, shall submit them to the procurement officer listed above by the date specified in Section 1.4.2.  A request must be accompanied by an explanation why the exception is being sought and what specific effect it will have on the offeror's ability to respond to the RFP or perform the contract.  The State reserves the right to address nonmaterial requests for exceptions to the standard terms and conditions and contract language with the highest scoring offeror during contract negotiation.
The State shall identify any revisions to the standard terms and conditions and contract language in a written addendum issued for this RFP.  The addendum will apply to all offerors submitting a response to this RFP.  The State will determine any changes to the standard terms and conditions and/or contract.
1.5.2  Resulting Contract.  This RFP and any addenda, the offeror's RFP response, including any amendments, a best and final offer (if any), and any clarification question responses shall be incorporated by reference in any resulting contract.
1.5.3  Understanding of Specifications and Requirements.  By submitting a response to this RFP, offeror acknowledges it understands and shall comply with the RFP specifications and requirements.

1.5.4  Offeror's Signature.  Offeror's proposal must be signed in ink by an individual authorized to legally bind the offeror.  The offeror's signature guarantees that the offer has been established without collusion.  Offeror shall provide proof of authority of the person signing the RFP upon State's request.
1.5.5  Offer in Effect for 120 Calendar Days.  Offeror agrees that it may not modify, withdraw, or cancel its proposal for a 120-day period following the RFP due date or receipt of best and final offer, if required.
1.6
Submitting a PrOPOSAL

1.6.1  Organization of Proposal.  Offerors must organize their proposal into sections that follow the format of this RFP.  Proposals should be bound, and must include tabbed dividers separating each section.  Proposal pages must be consecutively numbered.

All subsections not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the section/subsection number and the text immediately prior to your written response.

Unless specifically requested in the RFP, an offeror making the statement "Refer to our literature…" or "Please see www…….com" may be deemed nonresponsive or receive point deductions.  If making reference to materials located in another section of the proposal, specific page numbers and sections must be noted.  The Evaluator/Evaluation Committee is not required to search through the proposal or literature to find a response.
The State encourages offerors to use materials (e.g., paper, dividers, binders, brochures, etc.) that contain post-consumer recycled content.  Offerors are encouraged to print/copy on both sides of each page.

1.6.2  Failure to Comply with Instructions.  Offerors failing to comply with these instructions may be subject to point deductions.  Further, the State may deem a proposal nonresponsive or disqualify it from further consideration if it does not follow the response format, is difficult to read or understand, or is missing requested information. 
1.6.3  Copies Required and Deadline for Receipt of Proposals.  Offerors must submit one original proposal and FOUR copies to the State Procurement Bureau. In addition, offerors must submit two electronic copies on compact disc (CD) or universal serial bus (USB) flash drive in Microsoft Word or portable document format (PDF).  If any confidential materials are included in accordance with the requirements of Section 2.3.2, they must be submitted on a separate CD or USB flash drive.
each Proposal must be sealed and labeled on the outside of the package clearly indicating it is in response to RFP14-2699R. Proposals must be received at the reception desk of the State Procurement Bureau prior to 2:00 p.m., Mountain Time, TUESDAY, APRIL 22, 2014.  Offeror is solely responsible for assuring delivery to the reception desk by the designated time.
1.6.4  Facsimile Responses.  A facsimile response to an RFP will ONLY be accepted on an exception basis with prior approval of the procurement officer and only if it is received in its entirety by the specified deadline.  Responses to RFPs received after the deadline will not be considered.

1.6.5  Late Proposals.  Regardless of cause, the State shall not accept late proposals.  Such proposals will automatically be disqualified from consideration.  Offeror may request the State return the proposal at offeror's expense or the State will dispose of the proposal if requested by the offeror.  (See Administrative Rules of Montana (ARM) 2.5.509.)
1.7
COSTS/OWNERSHIP OF MATERIALS
1.7.1  State Not Responsible for Preparation Costs.  Offeror is solely responsible for all costs it incurs prior to contract execution.
1.7.2  Ownership of Timely Submitted Materials.  The State shall own all materials submitted in response to this RFP.
SECTION 2:  RFP STANDARD INFORMATION

2.1
AUTHORITY

The RFP is issued under 18-4-304, Montana Code Annotated (MCA) and ARM 2.5.602.  The RFP process is a procurement option allowing the award to be based on stated evaluation criteria.  The RFP states the relative importance of all evaluation criteria.  The State shall use only the evaluation criteria outlined in this RFP.
2.2
Offeror Competition
The State encourages free and open competition to obtain quality, cost-effective services and supplies.  The State designs specifications, proposal requests, and conditions to accomplish this objective.
2.3
Receipt of Proposals and Public Inspection

2.3.1  Public Information.  Subject to exceptions provided by Montana law, all information received in response to this RFP, including copyrighted material, is public information.  Proposals will be made available for public viewing and copying shortly after the proposal due date and time.  The exceptions to this requirement are:  (1) bona fide trade secrets meeting the requirements of the Uniform Trade Secrets Act, Title 30, chapter 14, part 4, MCA, that have been properly marked, separated, and documented; (2) matters involving individual safety as determined by the State; and (3) other constitutional protections.  See 18-4-304, MCA.  The State provides a copier for interested parties' use at $0.10 per page.  The interested party is responsible for the cost of copies and to provide personnel to do the copying.
2.3.2  Procurement Officer Review of Proposals.  Upon opening the proposals in response to this RFP, the procurement officer will review the proposals for information that meets the exceptions in Section 2.3.1, providing the following conditions have been met:

●
Confidential information (including any provided in electronic media) is clearly marked and separated from the rest of the proposal.

●
The proposal does not contain confidential material in the cost or price section.

●
An affidavit from the offeror's legal counsel attesting to and explaining the validity of the trade secret claim as set out in Title 30, chapter 14, part 4, MCA, is attached to each proposal containing trade secrets.  Counsel must use the State of Montana "Affidavit for Trade Secret Confidentiality" form in requesting the trade secret claim.  This affidavit form is available on the OneStop Vendor Information website at:  http://svc.mt.gov/gsd/OneStop/GSDDocuments.aspx or by calling (406) 444-2575.
Information separated out under this process will be available for review only by the procurement officer, the evaluator/evaluation committee members, and limited other designees.  Offerors shall pay all of its legal costs and related fees and expenses associated with defending a claim for confidentiality should another party submit a "right to know" (open records) request.
2.4
CLASSIFICATION AND EVALUATION OF PROPOSALS

2.4.1  Initial Classification of Proposals as Responsive or Nonresponsive.  The State shall initially classify all proposals as either "responsive" or "nonresponsive" (ARM 2.5.602).  The State may deem a proposal nonresponsive if:  (1) any of the required information is not provided; (2) the submitted price is found to be excessive or inadequate as measured by the RFP criteria; or (3) the proposal does not meet RFP requirements and specifications.  The State may find any proposal to be nonresponsive at any time during the procurement process. If the State deems a proposal nonresponsive, it will not be considered further.

2.4.2  Determination of Responsibility.  The procurement officer will determine whether an offeror has met the standards of responsibility consistent with ARM 2.5.407.  An offeror may be determined nonresponsible at any time during the procurement process if information surfaces that supports a nonresponsible determination.  If an offeror is found nonresponsible, the procurement officer will notify the offeror by mail.  The determination will be included within the procurement file.

2.4.3  Evaluation of Proposals.  An evaluator/evaluation committee will evaluate all responsive proposals based on stated criteria and recommend an award to the highest scoring offeror.  The evaluator/evaluation committee may initiate discussion, negotiation, or a best and final offer.  In scoring against stated criteria, the evaluator/evaluation committee may consider such factors as accepted industry standards and a comparative evaluation of other proposals in terms of differing price and quality.  These scores will be used to determine the most advantageous offering to the State.  If an evaluation committee meets to deliberate and evaluate the proposals, the public may attend and observe the evaluation committee deliberations.

2.4.4  Completeness of Proposals.  Selection and award will be based on the offeror's proposal and other items outlined in this RFP. Proposals may not include references to information such as Internet websites, unless specifically requested.  Information or materials presented by offerors outside the formal response or subsequent discussion, negotiation, or best and final offer, if requested, will not be considered, will have no bearing on any award, and may result in the offeror being disqualified from further consideration.
2.4.5  Opportunity for Discussion/Negotiation and/or Oral Presentation/Product Demonstration.  After receipt of proposals and prior to the recommendation of award, the procurement officer may initiate discussions with one or more offerors should clarification or negotiation be necessary.  Offerors may also be required to make an oral presentation and/or product demonstration to clarify their RFP response or to further define their offer.  In either case, offerors should be prepared to send qualified personnel to Helena, Montana, to discuss technical and contractual aspects of their proposal.  Oral presentations and product demonstrations, if requested, shall be at the offeror's expense.
2.4.6  Best and Final Offer.  Under Montana law, the procurement officer may request a best and final offer if additional information is required to make a final decision.  The State reserves the right to request a best and final offer based on price/cost alone.  Please note that the State rarely requests a best and final offer on cost alone.
2.4.7  Evaluator/Evaluation Committee Recommendation for Contract Award.  The evaluator/ evaluation committee will provide a written recommendation for contract award to the procurement officer that contains the scores, justification, and rationale for the decision.  The procurement officer will review the recommendation to ensure its compliance with the RFP process and criteria before concurring with the evaluator's/evaluation committee's recommendation.
2.4.8  Request for Documents Notice.  Upon concurrence with the evaluator's/evaluation committee's recommendation, the procurement officer will request from the highest scoring offeror the required documents and information, such as insurance documents, contract performance security, an electronic copy of any requested material (e.g., proposal, response to clarification questions, and/or best and final offer), and any other necessary documents.  Receipt of this request does not constitute a contract and no work may begin until a contract signed by all parties is in place.  The procurement officer will notify all other offerors of the State's selection.

2.4.9  Contract Execution.  Upon receipt of all required materials, a contract (Appendix B) incorporating the Standard Terms and Conditions (Appendix A), as well as the highest scoring offeror's proposal, will be provided to the highest scoring offeror for signature.  The highest scoring offeror will be expected to accept and agree to all material requirements contained in Appendices A and B of this RFP.  If the highest scoring offeror does not accept all material requirements, the State may move to the next highest scoring offeror, or cancel the RFP.  Work under the contract may begin when the contract is signed by all parties.
2.5
STATE'S RIGHTS RESERVED
While the State has every intention to award a contract resulting from this RFP, issuance of the RFP in no way constitutes a commitment by the State to award and execute a contract.  Upon a determination such actions would be in its best interest, the State, in its sole discretion, reserves the right to:

●
Cancel or terminate this RFP (18-4-307, MCA);

●
Reject any or all proposals received in response to this RFP (ARM 2.5.602);

●
Waive any undesirable, inconsequential, or inconsistent provisions of this RFP that would not have significant impact on any proposal (ARM 2.5.505);

●
Not award a contract, if it is in the State's best interest not to proceed with contract execution (ARM 2.5.602); or

●
If awarded, terminate any contract if the State determines adequate state funds are not available (18-4-313, MCA).

SECTION 3:  SCOPE OF SERVICES
To enable the State to determine the capabilities of an offeror to perform the services specified in the RFP, the offeror shall respond to the following regarding its ability to meet the State's requirements.
All subsections of Section 3 not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the subsection number and the text immediately prior to your written response.
NOTE:  Each item must be thoroughly addressed.  Offerors taking exception to any requirements listed in this section may be found nonresponsive or be subject to point deductions.
3.0
MTUPP PROGRAM BACKGROUND
MTUPP’s mission is to address the public health crisis caused by the use of all forms of commercial tobacco products including cigarettes, spit tobacco, cigars, pipe tobacco, bidis, snuff, and any nicotine delivery devices (such as e-cigarettes) that are not related to nicotine replacement therapy. Through its comprehensive program components, MTUPP works to eliminate tobacco use, especially among young people, via programs and policies throughout Montana. Community-based tobacco use prevention programs are one of the integral components of MTUPP’s comprehensive approach.
Please refer to the MTUPP website at: http://tobaccofree.mt.gov/  for detailed background information about the overall MTUPP program and the tobacco-related public health crisis that is being addressed, and needs to be addressed further. Another informative document is Best Practices for Comprehensive Tobacco Control Programs, August 2014 found on the website for the U.S. Centers for Disease Control and Prevention (CDC) at http://www.cdc.gov/tobacco/stateandcommunity/best_practices/. This document provides the model on which Montana’s comprehensive program is based.

3.1
SITE VISITS CONDUCTED, TECHNICAL ASSISTANCE, AND TRAINING PROVIDED BY MTUPP
MTUPP staff, or assigned sub-contractors, will conduct at least one in-person site visit to each selected community contractor during the contract period to evaluate the community-based program to determine progress, and/or to provide training and assistance as needed. Additionally, throughout the contract period MTUPP will provide the contractors with technical assistance and training on tobacco use prevention topics and intervention methodologies. Venues for contractors to receive the assistance and training will include but not be limited to regional training events, a statewide conference, e-mail, and frequent and regularly scheduled all-contractor webinars and conference calls. Each contractor will be assigned an MTUPP staff Liaison to contact with questions when needed. Additionally, MTUPP will provide the contractors with written outreach materials and media materials that can be used as is or adapted for local community use. MTUPP will provide specific guidelines, templates and/or activity tracking forms for required reports.

3.2
COMMUN ITY BASED PROGRAMS

Key features of effective community-based tobacco use prevention programs include:

•
Building community-level capacity for tobacco prevention work;

•
Preventing local youth from beginning a lifetime of addiction to tobacco products;

•
Eliminating exposure to the hazardous effects of secondhand smoke and actively supporting the Montana Clean Indoor Air Act of 2005; and

•
Eliminating disparities related to tobacco use and its effects among certain population groups such as women of childbearing age, Native Americans, and low-income residents.

The Department agrees that the community-based program funding will be used to prevent the abuse of commercial tobacco or tobacco-for-profit products only. The Department understands, respects, and supports the traditional, ceremonial and sacred uses of tobacco by Montana’s Native American population.  MTUPP’s long-term goal is to eliminate disparities related to tobacco use and its effects among certain population groups such as women of childbearing age, Native Americans, low-income residents, and individuals with mental health or substance use disorders.
3.3
CONTRACTOR DUTIES AND REQUIREMENTS
The Contractor must provide the following services for the designated Service Area:


3.3.1
Monthly completion of activities as laid out in the Contractor’s FY 2014 - 2015 approved annual work plan. Please note: Work plan form and template language is included as Appendix C. The applicant will be required to use this template language to create a draft plan which will be submitted with this application. Once the contract is awarded, the contractor will be asked to revise the work plan if necessary until it is approved by MTUPP. If you need clarification on any of the work plan objectives, please refer to the Work Plan Manual which can found as a separate attachment to this RFP.)

3.3.2
Monthly electronic reporting in MTUPP’s online reporting system (Catalyst) which will need to be approved by MTUPP before payment is made. 

3.3.3
Ensure that the Tobacco Prevention Specialist (TPS) hired/retained under the Task Order (Appendix B) has, at minimum, a Bachelor’s Degree or Associate’s Degree plus two (2) years of relevant experience. In cases where this is not possible, the Department may, at its discretion, agree to make exceptions providing that the position is supervised by someone who possesses at minimum a Bachelor’s Degree.

3.3.4
Ensure that the Tobacco Prevention Specialist hired/retained under this Task Order possesses computer skills including the ability to operate Microsoft Word, Excel, Power Point, and Adobe Reader, as well as proficiency with regular and frequent communication through e-mail and the Internet. Additionally, they must have the ability to learn and use a web-based reporting program for completing online reports.

3.3.5
Ensure that the Tobacco Prevention Specialist hired/retained under this Task Order is provided with, or has access to, an adequate work space or office located within the Contractor’s service area; and that in multiple-county service areas, work spaces or offices are provided/accessible within each county that has a population of 8,000 or greater (based on 2010 Census); and that the Tobacco Prevention Specialist assigned to that county actively and regularly works out of that space or office.

3.3.6
Ensure that the Tobacco Prevention Specialist hired/retained under this Task Order has access to adequate and reliable computer hardware, software, e-mail service, and the computer capability to use an online web-based reporting tool, and that any Tobacco Prevention Specialist working half-time or less is allowed and encouraged to adjust their weekly and monthly work schedules to effectively conduct community outreach, organizing, and prevention activities, and to attend required meetings and events.

3.4
TIME FRAME
Time is of the essence under this contract.  Uninterrupted and continuous delivery of the contracted goods and

services is required. The Contractor agrees to:

3.4.1
To use funds from this Task Order solely to provide the services described in this Task Order.

3.4.2
To fully participate in site visits that Department staff, or assigned sub-contractor(s), make to the Contractor’s service area. The Department, or assigned sub-contractor(s), will conduct at least one (1) in person site visit to evaluate the Contractor’s work, determine progress, and/or provide technical training or assistance, and additional phone visits or in person visits as needed.
3.4.3
To follow and abide by Department Policies on Harm Reduction (MTUPP Harm Reduction Policy) and Media and Publicity (MTUPP Media and Publicity Policy) found in Attachment A to this Task Order.
3.4.4
That funds received under this contract may not be used: 

a) To replace or supplant existing activities;

b) For collaboration with tobacco industry sponsored or tobacco industry subsidiary sponsored activities/events/funding;

c) To pay for pharmacological aids for the treatment of nicotine dependence, such as nicotine gum, patches, or prescription drugs;

d) For individual behavior change activities such as cessation classes;

e) To provide regular tobacco prevention curriculum instruction in K-12 and higher education classroom or school settings;

f) To pay tobacco users to quit using;

g) For cash incentives for participation in community or youth coalitions or coalition activities;

h) For out of state travel - except with prior written approval from the Department;

i) For construction or remodeling;

j) For equipment, without prior written approval from the Department;

k) For any activity that involves, or may lead to involvement in, endorsement of the nomination and/or election of a political candidate, the passage of legislation or of a ballot issue, or political support or opposition in connection with a political committee or political activity;

l) For activities outside of the approved Annual Work Plan or not otherwise specified in this Task Order;

m) For other disease control programs, or other health related efforts not devoted to tobacco prevention and education;

n) For SYNAR inspection activities.
3.5
DEPARTMENT RESPONSIBILITIES

The Department agrees to do the following:

3.5.1
Provide the Contractor with program guidance in the areas of planning and developing tobacco use prevention activities, program administration, establishing goals and objectives, policy development, media relations.
3.5.2
Provide ready access to the Department’s liaison listed in Section 7.
3.5.3
Communicate regularly with the Contractor through on-site meetings, phone, e-mail, webinars and fax as necessary to enable the Contractor to complete task order requirements.

3.5.4
Provide the Contractor with access to tobacco use prevention related materials and data available within the Department subject to the confidentiality limitations of the Department.

3.5.5
Provide the Contractor with technical assistance and training opportunities on pertinent tobacco use prevention topics and intervention methodologies. Venues for contractors to receive the assistance and training will include but not be limited to the National Smokeless and Spit Tobacco Summit, webinars, e-mail, site visits, and regularly scheduled all-contractor conference calls.

3.5.6
Interpret State laws and rules relating to tobacco use prevention issues, as well as provide updates on changes to federal and state laws, rules, and regulations.

3.5.7
Provide notification at least thirty (30) days prior to any meeting and/or training workshops, which the Contractor is required, or encouraged, to attend and for which travel is necessary.

SECTION 4:  OFFEROR QUALIFICATIONS

All subsections of Section 4 not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the subsection number and the text immediately prior to your written response.
4.1
State's Right to Investigate and reject

The State may make such investigations as deemed necessary to determine the offeror's ability to perform the services specified.  The State reserves the right to reject a proposal if the information submitted by, or investigation of, the offeror fails to satisfy the State’s determination that the offeror is properly qualified to perform the obligations of the contract.  This includes the State's ability to reject the proposal based on negative references.

4.2
OFFEROR QUALIFICATIONS

To enable the State to determine the capabilities of an offeror to perform the services specified in the RFP, the offeror shall respond to the following regarding its ability to meet the State's requirements.  THE RESPONSE, "(OFFEROR'S NAME) UNDERSTANDS AND WILL COMPLY," IS NOT APPROPRIATE FOR THIS SECTION.

NOTE:  Each item must be thoroughly addressed.  Offerors taking exception to any requirements listed in this section may be found nonresponsive or be subject to point deductions.
4.2.1
Minimum Offeror Qualifications. The Offeror must meet all of the following minimum qualifications to be eligible to receive funding under this RFP:

a)
Is not currently, nor will they during the term of the contract, accept revenues from the tobacco industry or subsidiaries of the tobacco industry, or accept or use any tobacco use prevention, cessation, or educational materials provided by or offered from the tobacco industry or subsidiaries of the tobacco industry.

b)
Is a public (government) or private non-profit entity.

c)
Is based in Montana.

d)
Will ensure that, during the term of the contract, the Offeror and any of its sub-contractors will not accept any work involving the production, processing, distribution, promotion, sale or use of tobacco products or tobacco companies.
4.2.2  References.  Offeror shall provide a minimum of two (2) reference letters that are currently using or have previously used services of the type proposed in this RFP.  The references may include state governments, universities or other organizations for who the offeror, preferably within the last five (5) years, has successfully completed tobacco use prevention projects (or health prevention, community organizing or policy enactment projects). At a minimum, the offeror shall provide the company name, location where the services were provided, contact person(s), contact telephone number, e-mail address, and a complete description of the services provided, and dates of service.  These references may be contacted to verify offeror's ability to perform the contract.  The State reserves the right to use any information or additional references deemed necessary to establish the ability of the offeror to perform the contract.  Negative references may be grounds for proposal disqualification.

4.2.3  Company Profile and Experience.  Offeror shall provide documentation establishing the individual or company submitting the proposal has the qualifications and experience to provide the services specified in this RFP, including, at a minimum:
· a detailed description of any similar past projects, including the service type and dates the services were provided;
· the client for whom the services were provided; and
· a general description of the organization, including its primary activities, organizational structure and size, number of employees, years of experience performing services similar to those described within this RFP.
4.2.4  Resumes.  A resume or summary of qualifications, work experience, education, and skills must be provided for all key personnel, including any subcontractors, who will be performing any aspects of the contract.  Include years of experience providing services similar to those required; education; and certifications where applicable.  Identify what role each person would fulfill in performing work identified in this RFP. At a minimum, a Bachelor’s Degree or Associate’s Degree plus two (2) years of relevant experience is preferred. In cases where this is not possible, the Department may, at its discretion, agree to make exceptions providing that the position is supervised by someone who possesses at minimum a Bachelor’s Degree.

4.2.5  Your Turn. The offeror should take this opportunity to describe anything unique about their entity that would be of benefit to State and the offeror would like to give further, additional or new information not covered in this RFP. Offerors are encouraged to provide information to the State that would be valuable to provide the services listed in Section 3.

4.2.6  Staffing Plan. Offerors must fully describe their staffing plan that would demonstrate to the State that they are fully capable of fulfilling all aspects of this RFP. Most importantly, offerors must focus on how they plan to staff the requirements as specified in Sections 3.3 and 3.4.
SECTION 5:  COST PROPOSAL

All subsections of Section 5 not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the subsection number and the text immediately prior to your written response.
Use funds received under this Task Order to hire and/or retain the minimum number of Full Time Employees (FTE’s) as Tobacco Prevention Specialists dedicated specifically to each county as outlined in the table below. Contractor must notify the Department immediately of any staff vacancies or changes that occur under this contract. The numbers below are based on the 2010 census population data. 

Please use the provided Budget Worksheet in Appendix C to create your annual budget which will be submitted with this application. A Budget Justification Form is also provided which gives direction on how to build your budget and includes requirements and restrictions. Both of these forms can be found under Appendix C.
The maximum funding amount available per county is listed below. The funding amounts are based on a formula that includes population size as a key factor. These amounts must not be exceeded in the Offeror’s proposed budget. An organization may apply for more than one county as long as they meet the requirements for FTE’s in each county.  
	County or Area
	Maximum Annual Funding Available
	Minimum FTE

	Blaine
	                     27,900.00 
	0.5

	Carbon
	                     31,500.00 
	0.5

	Fergus
	                     31,500.00 
	0.5

	Gallatin
	                     89,513.00 
	1.0

	Garfield
	                     13,500.00 
	0.25

	Golden Valley
	                     13,500.00 
	0.25

	Helena Urban Indian Population
	                     36,771.00 
	0.5

	Hill
	                     36,000.00 
	0.5

	Judith Basin
	                     24,300.00 
	0.25

	Lincoln
	                     36,000.00 
	0.5

	Meagher 
	                     22,500.00 
	0.25

	McCone
	22,250.00
	0.25

	Missoula Urban Indian Population
	                     36,771.00 
	0.5

	Musselshell
	                     24,750.00 
	0.25

	Park
	                     36,000.00 
	0.5

	Petroleum
	                     13,500.00 
	0.25

	Phillips
	                     24,750.00 
	0.25

	Sheridan
	                     24,750.00 
	0.25

	Stillwater
	                     29,250.00 
	0.5

	Sweet Grass
	                     24,750.00 
	0.25

	Valley
	                     27,900.00 
	0.5

	Wheatland
	                     24,300.00 
	0.25


SECTION 6:  EVALUATION PROCESS
6.1
basis of Evaluation

The evaluator/evaluation committee will review and evaluate the offers according to the following criteria based on a total number of 1500 points. 
The Contractor Duties, Minimum Offeror Qualifications, Company Profile and Experience, Resumes and Your Turn will be evaluated using the scoring guide set below. References will be on a pass/fail basis. The cost portion will be evaluated using the cost formula set below.
A "fail" for any individual evaluation criterion may result in proposal disqualification at the discretion of the procurement officer.
SCORING GUIDE

In awarding points to the evaluation criteria, the evaluator/evaluation committee will consider the following guidelines:
Superior Response (95-100%):  A superior response is an exceptional reply that completely and comprehensively meets all of the requirements of the RFP.  In addition, the response may cover areas not originally addressed within the RFP and/or include additional information and recommendations that would prove both valuable and beneficial to the agency. 

Good Response (75-94%):  A good response clearly meets all the requirements of the RFP and demonstrates in an unambiguous and concise manner a thorough knowledge and understanding of the project, with no deficiencies noted.  
Fair Response (60-74%):  A fair response minimally meets most requirements set forth in the RFP.  The offeror demonstrates some ability to comply with guidelines and requirements of the project, but knowledge of the subject matter is limited.

Failed Response (59% or less):  A failed response does not meet the requirements set forth in the RFP.  The offeror has not demonstrated sufficient knowledge of the subject matter.
6.2
EVALUATION CRITERIA

Contractor Duties
Possible 400 points
Category
Section of RFP
Point Value

A.
Offeror must submit a work plan based on Appendix C
3.3.1



400
B.
Describe Computer Skills




3.3.4



Pass/Fail
C.
Describe work space





3.3.5



Pass/Fail
D.
Describe hardware/software/web-based service

3.3.6



Pass/Fail
Minimum Offeror Qualifications
Pass/Fail
Category
Section of RFP
Point Value

Offeror must agree to the following: 



4.2.1
a)
Is not currently, nor will they during the term of the contract, accept revenues from the tobacco industry or subsidiaries of the tobacco industry, or accept or use any tobacco use prevention, cessation, or educational materials provided by or offered from the tobacco industry or subsidiaries of the tobacco industry.

b)
Is a public (government) or private non-profit entity.

c)
Is based in Montana.

d)
Will ensure that, during the term of the contract, the Offeror and any of its sub-contractors will not accept any work involving the production, processing, distribution, promotion, sale or use of tobacco products or tobacco companies.
Any offeror who fails any one of the criteria above will be deemed non-responsive and not considered further. 
References
Pass/Fail
Category
Section of RFP
Point Value

A.
Two References
4.2.2
Pass/Fail
Company Profile and Experience
Possible 400 points
Category
Section of RFP
Point Value

A.
Past Projects





4.2.3




100
B.
Client(s)





4.2.3




100
C.
Description of Firm, Structure, Size, Employees
4.2.3




200
Resumes
Possible 150 points
Category
Section of RFP
Point Value

A.
Qualifications, Key Personnel, Education

4.2.4




150
Your Turn
Possible 100 points
Category
Section of RFP
Point Value

A.
Your Turn





4.2.5




100
Staffing Plan
Possible 150 points
Category
Section of RFP
Point Value

A. Staffing Plan as required to fulfill the
requirements of Sections 3.3 and 3.4.

4.2.6




150
Cost Proposal 
Possible 300 points
Category
Section of RFP
Point Value

A.
Cost Proposal





5.0




300
APPENDIX A:  STANDARD TERMS AND CONDITIONS
By submitting a response to this invitation for bid, request for proposal, limited solicitation, or acceptance of a contract, the vendor agrees to acceptance of the following Standard Terms and Conditions and any other provisions that are specific to this solicitation or contract. 

ACCEPTANCE/REJECTION OF BIDS, PROPOSALS, OR LIMITED SOLICITATION RESPONSES: The State reserves the right to accept or reject any or all bids, proposals, or limited solicitation responses, wholly or in part, and to make awards in any manner deemed in the best interest of the State. Bids, proposals, and limited solicitation responses will be firm for 30 days, unless stated otherwise in the text of the invitation for bid, request for proposal, or limited solicitation.

ALTERATION OF SOLICITATION DOCUMENT: In the event of inconsistencies or contradictions between language contained in the State’s solicitation document and a vendor’s response, the language contained in the State’s original solicitation document will prevail. Intentional manipulation and/or alteration of solicitation document language will result in the vendor’s disqualification and possible debarment.

DEBARMENT: Contractor certifies, by submitting this bid or proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract) by any governmental department or agency. If Contractor cannot certify this statement, attach a written explanation for review by the State.

FACSIMILE RESPONSES: Facsimile responses will be accepted for invitations for bids, small purchases, or limited solicitations ONLY if they are completely received by the State Procurement Bureau prior to the time set for receipt. Bids, or portions thereof, received after the due time will not be considered. Facsimile responses to requests for proposals are ONLY accepted on an exception basis with prior approval of the procurement officer.
FAILURE TO HONOR BID/PROPOSAL: If a bidder/offeror to whom a contract is awarded refuses to accept the award (PO/contract) or fails to deliver in accordance with the contract terms and conditions, the department may, in its discretion, suspend the bidder/offeror for a period of time from entering into any contracts with the State of Montana.

LATE BIDS AND PROPOSALS: Regardless of cause, late bids and proposals will not be accepted and will automatically be disqualified from further consideration. It shall be solely the vendor’s risk to ensure delivery at the designated office by the designated time. Late bids and proposals will not be opened and may be returned to the vendor at the expense of the vendor or destroyed if requested.

RECIPROCAL PREFERENCE: The State of Montana applies a reciprocal preference against a vendor submitting a bid from a state or country that grants a residency preference to its resident businesses. A reciprocal preference is only applied to an invitation for bid for supplies or an invitation for bid for nonconstruction services for public works as defined in section 18-2-401(9), MCA, and then only if federal funds are not involved. For a list of states that grant resident preference, see http://gsd.mt.gov/ProcurementServices/preferences.mcpx
SOLICITATION DOCUMENT EXAMINATION: Vendors shall promptly notify the State of any ambiguity, inconsistency, or error which they may discover upon examination of a solicitation document.

If the successful offeror(s) is not a county, the contract will be in a different format than what is attached as the sample task order and will include the language found below. 
SECTION XX.  
INSURANCE COVERAGE

A.
GENERAL REQUIREMENTS

1.
The following definitions apply for the purposes of this section.

a.
“Contractor’s agents” is including subcontractors, representatives, assignees, volunteers and any other person, partnership, corporation, or other legal entity performing work or services, or providing materials under this Contract on behalf of Contractor.

b.
“Claim” is including both actual and alleged claims, demands, and legal causes of action.

2.
The Contractor must acquire and maintain adequate liability insurance coverage in the forms and amounts stated in this Section to assure the State of Montana that there is insurance coverage for any potential losses, damages, and other expenses that may arise in the Contractor’s performance of this Contract.

3.
The Contractor must provide the Department with a copy of the certificate of insurance prior to performance showing compliance with the requisite coverage and at the request of the Department shall provide copies of any insurance policies pertinent to the requisite coverage, any endorsements to those policies, and any subsequent modifications of those policies.

4.
The Contractor must maintain the insurance required in this Section throughout the time period of this Contract.  During the term of this Contract, the required insurance may not be changed in any way which renders it not in conformance with the requirements of this Section, including but not limited to cancellation of the insurance, allowing the insurance to expire, reduction or restriction of the terms and coverage, until the insurance carrier has given the Department’s liaison 30 days’ written notice prior to the change and the Contractor has obtained written commitment for replacement coverage that is in conformance with the requirements of this Section and proof that the replacement coverage is given with the notice to the Department.  The Contractor must notify the Department immediately of any material change in insurance coverage and must provide to the Department copies of any new certificate or of any revisions to the existing certificate issued.

5.
The Contractor is responsible for paying all premiums and deductibles for each insurance policy required by this Contract.

a.
Any deductible or self-insured retention must be declared to the Department.  At the request of the Department, the Contractor must

i. reduce or eliminate such deductibles or self-insured retentions in relation to the State, its officials, employees, and volunteers; or

ii. procure a bond guaranteeing payment of losses and related investigations, claims administration, and defense expenses.

6.
Each insurance policy required in this Section must be purchased from an insurance carrier authorized to do business in the State of Montana with an A.M. Best’s rating of no less than A-, or through a qualified self-insurer plan implemented in accordance with Montana law and subject to the approval of the Department.

7.
Each insurance policy required in this Section shall provide be the primary insurance as it concerns the State of Montana, its officials, agents, employees, and volunteers and must apply separately to each project or location.  Any insurance or self-insurance maintained separately by the State of Montana, its officials, employees, agents, and volunteers is in excess of the Contractor’s insurance and shall not contribute with it.

8.
Except for professional liability insurance, the Contractor’s insurance must include coverage for its subcontractors, or the Contractor must furnish to the Department copies of separate certificates of insurance and endorsements for each subcontractor.  Except for professional liability insurance, Contractor’s insurance coverage must also specify that the State, including its officials, employees, agents and volunteers, is covered as additionally insured for liability arising out of activities performed by or on behalf of the Contractor, including the insured’s general supervision of the Contractor’s officers, employees and agents and of the Contractor’s performance, the services and products, and the completed operations; and arising in relation to the premises owned, leased, occupied, or used by the Contractor.

9.
The Contractor’s insurance coverage under any insurance policy necessary for performance of this Contract is the primary insurance in respect to the State of Montana, including its officials, agents, employees, and volunteers and must apply separately to each project or location.  Any insurance or self-insurance maintained by the State of Montana, its officials, employees, agents, and volunteers is in excess of the Contractor’s insurance and does not contribute with it.

10.
If the total of losses for submitted claims exceeds the aggregate amount of insurance coverage a Contractor has, the Contractor must procure additional coverage based upon those increased claims for the remaining term of the Contract.

B.
General Liability Insurance

1.
The Contractor must have primary general liability insurance coverage that covers tort and other claims of liability arising from personal harm or losses, bodily injuries, death, or damages to or losses or real and personal property or for other liabilities that may be claimed in relation to the Contractor’s performance.  The insurance must cover claims that may be caused by any act, omission, or negligence of the Contractor of the Contractor’s officers, employees, or agents.

2.
General liability insurance coverage must have combined single limits for bodily injury, personal harm or loss, and property damage or loss of $1,000,000 per occurrence and $2,000,000 per aggregate year, or as established by statutory tort limits of $750,000 per claim and $1,500,000 per occurrence as provided by a self-insurance pool insuring counties, cities or towns pursuant to 2-9-108, MCA.

C.
Automobile Liability Insurance

1.
The Contractor must have automobile insurance coverage that covers claims caused by any act, omission, or negligence of the Contractor or the Contractor’s officers, employees, or agents.  The coverage must be comprehensive and cover Contractor owned, leased, hired, or borrowed vehicles or using personal vehicles.

2.
The Contractor must maintain at a minimum automobile insurance coverage inclusive of bodily injury, personal injury or loss, and property damage, with split limits of $1,000,000 per person for personal injury or loss, $2,000,000 per accident occurrence for personal injury or loss, and $1,000,000 per accident for property damage, or combined single limits of $1,000,000 per occurrence and $2,000,000 aggregate per year.

SECTION XXX. 
COMPLIANCE WITH BUSINESS, TAX, LABOR, AND OTHER LEGAL AUTHORITIES

A.
The Contractor assures the Department that the Contractor is legally authorized under state and federal business and tax legal authorities to conduct business in accordance with this Contract.


B.
The Contractor and its employees, agents and subcontractors are not employees of the State and the Contractor may not in any manner represent or maintain the appearance that they are employees.

C.
The Contractor must maintain coverage for the Contractor and the Contractor’s employees through workers’ compensation, occupational disease, and any similar or related statutorily required insurance program at all times during the term of this contract.  The Contractor must provide the Department with proof of necessary insurance coverage as it may be issued to the Contractor and must immediately inform the Department of any change in the status of the Contractor’s coverage.

D.
If the Contractor has received an independent Contractor certification from the Montana Department of Labor and Industry as to the Contractor for workers’ compensation and other purposes, the Contractor must provide the Department with a copy of the current certification and must immediately inform the Department of any change in the status of the Contractor’s certification.  This requirement is not applicable if the Contractor’s occupation under Montana law is a recognized professional occupation that when practiced as an independent business may be conducted without the independent contractor certification.

E.
The Contractor and its employees, agents and subcontractors must report to the Department or other appropriate state authority any credible evidence that an act in violation of the Montana False Claims Act, at Title 17, chapter 8, part 4, MCA, has been committed.

F.
The Contractor, as a Contractor for the State, must comply on an on-going basis with the Montana prevailing wage requirements in Title 18, chapter 2, part 4, MCA unless the services contracted for are “human services” or one of the other exclusions from the prevailing wage requirement.

G.
The Contractor may not use a person as an independent Contractor in the performance of its duties and responsibilities under this Contract unless that person is currently certified in accordance with Montana legal authorities as an independent Contractor and remains so, or is otherwise exempt under Montana legal authorities from the requirement to possess an independent contractor certification.

H.
The Contractor is solely responsible on an on-going basis for and must meet all labor, health, safety, and other legal requirements, including payment of all applicable taxes, premiums, deductions, withholdings, overtime and other amounts, which may be legally required with respect to the Contractor, the Contractor’s employees, and any persons providing services on behalf of the Contractor under this Contract.

I.
The Contractor must comply on an on-going basis with all applicable federal and state legal authorities, executive orders, federal administrative directives, federally approved waivers for program administration, regulations and written policies, including those pertaining to licensing.

J.
The Contractor shall only employ, contract or otherwise engage personnel who are authorized to work in the United State in accordance with applicable federal and state laws.

K.
The section of this Contract regarding indemnification applies with respect to any and all claims, obligations, liabilities, costs, attorney fees, losses or suits involving the Department that accrue or result from the Contractor’s failure to comply with this section, or from any finding by any legal authority that any person providing services on behalf of the Contractor under this Contract is an employee of the Department.
Appendix B

EXAMPLE TASK ORDER 14-07-3-31-xxx-0
TO xxxx COUNTY UNIFIED GOVERNMENT MASTER CONTRACT

THAT COVERS THE PERIOD OF July 1, 20xx to June 30, 20xx
Montana Tobacco Use Prevention Program

THIS TASK ORDER is entered into between the Montana Department of Public Health and Human Services [DPHHS], (hereinafter referred to as the  “Department”), whose address and phone number are 1400 Broadway, Room C314, PO Box 202951, Helena, MT 59620-2951 and (406) 444-3866 and xxxx County (hereinafter referred to as the “Contractor”), whose federal ID number, mailing address, fax number, and phone number are; xxxx, xxxxx, xxxxx, xxxxx for the purpose of committing the Contractor to provide health related services required by this Task Order.  In consideration of the mutual covenants and stipulations described below, the Department and Contractor agree as follows:

SECTION 1:

PURPOSE

The purpose of the Montana Tobacco Use Prevention Program (MTUPP) community-based program funding is to address the public health crisis caused by the use of all forms of commercial tobacco products in Montana (including cigarettes, spit tobacco, cigars, pipe tobacco, biddies, snuff, and any nicotine delivery devices that are not related to nicotine replacement therapy), thereby reducing the disease, disability, and death related to tobacco use. Through their affiliation with MTUPP, community-based programs join with peers throughout Montana in a comprehensive statewide effort utilizing best practice methodologies to prevent tobacco use among youth and promote quitting among adult users. Key features of effective community-based programs include:

•
Building community-level capacity for tobacco prevention work;

•
Preventing local youth from beginning a lifetime of addiction to tobacco products;

•
Eliminating exposure to the hazardous effects of secondhand smoke and actively supporting the Montana Clean Indoor Air Act of 2005; and

•
Eliminating disparities related to tobacco use and its effects among certain population groups such as women of childbearing age, Native Americans, and low-income residents.

The Department agrees that the community-based program funding will be used to prevent the abuse of commercial tobacco or tobacco-for-profit products only. The Department understands, respects, and supports the traditional, ceremonial and sacred uses of tobacco by Montana’s Native American population.  MTUPP’s long-term goal is to eliminate disparities related to tobacco use and its effects among certain population groups such as women of childbearing age, Native Americans, low-income residents, and individuals with mental health or substance use disorders.
SECTION 2:

SERVICES TO BE PROVIDED

A.
The Contractor must provide the following services for the Service Area described herein:

1.
Monthly completion of activities as laid out in the Contractor’s FY 20xx – 20xx approved annual work plan (Attachment A).

2.
Monthly electronic reporting in MTUPP’s online reporting system (Catalyst) which has been approved by MTUPP Liaison listed in Section 7.

3.
Submit quarterly media updates by the following time dates:



a)
July 1 through September 30, 20xx, due October 15, 20xx; 



b)
October 1 through December 31, 20xx due January 15, 20xx;



c)
January 1 through March 31, 20xx, due April 15, 20xx; and



d)
April 1 through June 30, 20xx, due July 15, 20xx.
4.
Use funds received under this Task Order to hire and/or retain at least a minimum of xxxx FTE as a Tobacco Prevention Specialist dedicated specifically to xxxx County. The Contractor must maintain the minimum xxx FTE position as required, and the Contractor must notify the Department immediately of any staff vacancies or changes that occur under this Task Order.
5.
Ensure that the Tobacco Prevention Specialist (TPS) hired/retained under this Task Order has, at minimum, a Bachelor’s Degree or Associate’s Degree plus two (2) years of relevant experience. In cases where this is not possible, the Department may, at its discretion, agree to make exceptions providing that the position is supervised by someone who possesses at minimum a Bachelor’s Degree.

6.
Ensure that the Tobacco Prevention Specialist hired/retained under this Task Order possesses computer skills including the ability to operate Microsoft Word, Excel, Power Point, and Adobe Reader, as well as proficiency with regular and frequent communication through e-mail and the Internet. Additionally, they must have the ability to learn and use a web-based reporting program for completing online reports.

7.
Ensure that the Tobacco Prevention Specialist hired/retained under this Task Order is provided with, or has access to, an adequate work space or office located within the Contractor’s service area; and that in multiple-county service areas, work spaces or offices are provided/accessible within each county that has a population of 8,000 or greater (based on 2010 Census); and that the Tobacco Prevention Specialist assigned to that county actively and regularly works out of that space or office.

8.
Ensure that the Tobacco Prevention Specialist hired/retained under this Task Order has access to adequate and reliable computer hardware, software, e-mail service, and the computer capability to use an online web-based reporting tool, and that any Tobacco Prevention Specialist working half-time or less is allowed and encouraged to adjust their weekly and monthly work schedules to effectively conduct community outreach, organizing, and prevention activities, and to attend required meetings and events.

B.
Time is of the essence under this Task Order.  Uninterrupted and continuous delivery of the contracted goods and services is required. The Contractor agrees to:

1.
To use funds from this Task Order solely to provide the services described in this Task Order.

2.
To fully participate in site visits that Department staff, or assigned sub-contractor(s), make to the Contractor’s service area. The Department, or assigned sub-contractor(s), will conduct at least one (1) in person site visit to evaluate the Contractor’s work, determine progress, and/or provide technical training or assistance, and additional phone visits or in person visits as needed.
3.
To follow and abide by Department Policies on Harm Reduction (MTUPP Harm Reduction Policy) and Media and Publicity (MTUPP Media and Publicity Policy) found in Attachment B to this Task Order.
4.
That funds received under this Task Order may not be used:
a) To replace or supplant existing activities;

b) For collaboration with tobacco industry sponsored or tobacco industry subsidiary sponsored activities/events/funding;

c) To pay for pharmacological aids for the treatment of nicotine dependence, such as nicotine gum, patches, or prescription drugs;

d) For individual behavior change activities such as cessation classes;

e) To provide regular tobacco prevention curriculum instruction in K-12 and higher education classroom or school settings;

f) To pay tobacco users to quit using;

g) For cash incentives for participation in community or youth coalitions or coalition activities;

h) For out of state travel - except with prior written approval from the Department;

i) For construction or remodeling;

j) For equipment, without prior written approval from the Department;

k) For any activity that involves, or may lead to involvement in, endorsement of the nomination and/or election of a political candidate, the passage of legislation or of a ballot issue, or political support or opposition in connection with a political committee or political activity;

l) For activities outside of the approved Annual Work Plan or not otherwise specified in this Task Order;

m) For other disease control programs, or other health related efforts not devoted to tobacco prevention and education;

n) For SYNAR inspection activities or compliance checks of retailers for tobacco sales to minors.

C.
The Department agrees to do the following:

1.
Provide the Contractor with program guidance in the areas of planning and developing tobacco use prevention activities, program administration, establishing goals and objectives, policy development, media relations.
2.
Provide ready access to the Department’s liaison listed in Section 7.
3.
Communicate regularly with the Contractor through on-site meetings, phone, e-mail, webinars and fax as necessary to enable the Contractor to complete task order requirements.

4.
Provide the Contractor with access to tobacco use prevention related materials and data available within the Department subject to the confidentiality limitations of the Department.

5.
Provide the Contractor with technical assistance and training opportunities on pertinent tobacco use prevention topics and intervention methodologies. Venues for contractors to receive the assistance and training will include but not be limited to the National Smokeless and Spit Tobacco Summit, webinars, e-mail, site visits, and regularly scheduled all-contractor conference calls.

6.
Interpret State laws and rules relating to tobacco use prevention issues, as well as provide updates on changes to federal and state laws, rules, and regulations.

7.
Whenever input, review, and changes to the Contractor’s work plan or reporting are required for approval by the Department, as a condition of this Task Order, provide it within seven business (7) days to the Contractor liaison.

8.
Provide notification at least thirty (30) days prior to any meeting and/or training workshops, which the Contractor is required, or encouraged, to attend and for which travel is necessary.

SECTION 3:

EFFECTIVE DATE AND PERIOD OF PERFORMANCE

A. The term of this Task Order for the purpose of delivery of services is from July 1, 20xx through June 30, 20xx unless terminated otherwise in accordance with the provisions of this Task Order. Renewals of the task order, by mutual agreement of both parties, may be made in one-year intervals, or any interval that is advantageous to the Department, not to exceed a total of seven (7) years (ending June 30, 20xx), at the option of the Department.

B.
Based on funding the Department reserves the right to modify services and/or funding amounts at time of task order renewal.

C.
The completion date of performance for purposes of issuance of final payment for services under this Task Order is the date upon which:

1)
the Contractor is required to perform nothing further and has no additional corrective actions to complete; and

2)
all final reports required under this Task Order are appropriately submitted and are satisfactory in form and content as determined by the Department.

D.
After completion or termination of the Task Order, the Contractor remains obligated to comply with all continuing legal and contractual obligations, duties and responsibilities including but not limited to obligations related to state and federal reporting, record retention, provision of access and information for audits, indemnification, insurance, protection of confidential information, recipient grievances and appeals, and property ownership and use.

SECTION 4:
CONTRACTOR INVOICING, PROGRESS REPORTING AND PAYMENTS
A.
In consideration of the services provided through this Task Order, the Department will pay the Contractor a total of $xxxx as follows.  Payments will be made for satisfactory execution of each monthly deliverable as described in 1 through 12 below.  Each invoice must be submitted on or before the 15th of each month for the prior month’s activities. Payments will be made within 30 days after its receipt, review, and approval by the Department.

1.
Invoice 1: $xxxx payment will be issued when invoice is received and July 20xx Catalyst report is approved by Contract liaison; invoice due on or before August 15, 20xx.
2.
Invoice 2: $xxx  payment will be issued when invoice is received and August 20xx Catalyst report is approved by Contract liaison; invoice due on or before September 16, 20xx.
3.
Invoice 3: $xxx payment will be issued when invoice is received, September 20xx Catalyst report is approved by Contract liaison, and a summary cover sheet with copies of all paid and earned media placements is received; due on or before October 15, 20xx.
4.
Invoice 4: $xxx payment will be issued when invoice is received and October 20xx Catalyst report is approved by Contract liaison; invoice due on or before November 15, 20xx.
5.
Invoice 5: $xxx payment will be issued when invoice is received and November 20xx Catalyst report is approved by Contract liaison; invoice due on or before December 16, 20xx.
6.
Invoice 6: $xxx payment will be issued when invoice is received,  December 2013 Catalyst report is approved by Contract liaison, and a summary cover sheet with copies of all paid and earned media placements is received; due on or before January 15, 2014.

7.
Invoice 7: $xxx payment will be issued when invoice is received and January 20xx Catalyst report is approved by Contract liaison; invoice due on or before February 18, 20xx.
8.
Invoice 8: $xxx payment will be issued when invoice is received and February 20xx Catalyst report is approved by Contract liaison; invoice due on or before March 17, 20xx.
9.
Invoice 9: $xxx payment will be issued when invoice is received, March 20xx Catalyst report is approved by Contract liaison, and a summary cover sheet with copies of all paid and earned media placements is received; due on or before April 15, 20xx.
10.
Invoice 10: $xxx payment will be issued when invoice is received and April 20xx Catalyst report is approved by Contract liaison; invoice due on or before May 15, 20xx.
11.
Invoice 11: $xxx payment will be issued when invoice is received and May 20xx Catalyst report is approved by Contract liaison; due on or before June 16, 20xx.
12.
Invoice 12: $xxx payment will be issued when invoice is received, June 20xx Catalyst report is approved by Contract liaison, a final budget summary and a summary cover sheet with copies of all paid and earned media placements is received; due on or before July 15, 20xx.
B.
All invoices must be received by the Department no later than 60 days following the task order end date of June 30, 20xx.  Invoices received after the 60 days will not be paid by the Department.

SECTION 5:

SOURCE OF FUNDS AND FUNDING CONDITIONS

A.  
In-state travel charges or rates should be in accordance with the Contractor’s rates of reimbursement for its own employees; however, use of Montana State rates is encouraged. For rates please see http://doa.mt.gov/doatravel/default.mcpx.  Costs associated with all travel required under this Task Order must be paid by the Contractor from funds received through this Task Order.

B.
Any out-of-state travel should be in accordance with the Contractor’s rates of reimbursement for its own employees and must receive prior written approval from MTUPP before occurring.
C.
The Department may withhold payment at any time during the term of the task order, if the Contractor is failing to perform its duties and responsibilities in accordance with the terms of this Task Order and its approved annual work plan.  The Department will give the Contractor written notice of both the amount of withheld and of the basis for the withholding of payment.  Additionally:


1.
Payment or partial payment may be withheld by MTUPP if a required deliverable is submitted late or considered unsatisfactory by MTUPP in either form or content.  It will be left to the discretion of MTUPP to determine if they will agree to another submittal deadline, or to a replacement or substitute for a required deliverable;

2.
Reports and work plans submitted late may also be subject to a 1% per day penalty (of the total task order award amount) if a revised submittal deadline is not obtained from MTUPP before the original deadline passes. If reports are not submitted within their required deadlines the task order may be subject to termination.

D.
Administrative or indirect costs cannot exceed xxx% of the total direct costs of the task order.
E.
The Contractor may not receive monies provided through this Task Order as reimbursement for the costs of services that are reimbursed from other sources.

F.
The Department may adjust the consideration provided to the Contractor under this Task Order based on any reductions of funding, governing budget, erroneous or improper payments, audit findings, or failings in the Contractor’s delivery of services.

G.
The source of the funding for this task order period (July 1, 20xx through June 30, 20xx) is from the Montana Tobacco Master Settlement Account.
H.
The Department at its discretion may terminate at any time the whole or any part of this Task Order or modify the terms of the task order if federal or state funding for the task order is reduced or terminated for any reason. Modification of the task order includes but is not limited to reduction of the rates or amounts of consideration or the alteration of the manner of the performance in order to reduce expenditures under the task order.

I.
The Contractor may not retain any monies the Department pays in error or which the Contractor, its employees, or its agents improperly receive.  Any monies the Contractor receives in error are a debt the Contractor owes to the Department.  The Contractor must immediately notify the Department if it determines a payment may be erroneous or improper, and must return that payment within 30 days of the Department requesting its return.  If the Contractor fails to return to the Department any erroneous or improper payment, the Department may recover such payment by any methods available under law or through this Task Order, including deduction of the payment amount from any future payments to be made to the Contractor.

J.
The total reimbursement provided to the Contractor for the purposes of this Task Order may not exceed $xxx for the time period July 1, 20xx through June 30, 20xx.
SECTION 6:
Public Information and Disclaimers

A.
All statements, press releases, and other documents or media pieces made available to the public describing the services provided with monies received through this Task Order must be reviewed and approved by the Department prior to use, publication, or release.
B.
All materials, publications, media and other products, whether in hard copy, electronic or other form, produced with monies received through this Task Order, either as a deliverable or as a feature necessary for contractual performance, must be reviewed and approved by the Department prior to use, publication or release. In addition, all materials, publications, media and other products, whether in hard copy, electronic or other form, produced by the Contractor or its agents for distribution to or presentation to those local and state programs contracted with by the Department to engage in activities related to the purposes of this Task Order, inclusive of public information distribution, must be reviewed and approved by the Department prior to use, publication or release.

C.
The Contractor in developing and producing in conjunction with performance materials, publications, media and other products, whether in hard copy, electronic or other form, may not access and use in any manner personal and other possibly confidential information or privileged information or data to which it has access through the Department and the Department’s agents and contractors, inclusive of those local and state programs contracted with by the Department to engage in contractual activities, unless the Contractor does so: 1) in full conformity with governing legal authorities and policies; 2) with the permission of the persons or entities from whom the information is to be obtained; and 3) with the review and approval by the Department prior to use, publication or release. Privileged information or data includes information and data produced, compiled or received for state and local contractual efforts by the Department or its agents and contractors, inclusive of  those local and state programs contracted with by the Department to engage in activities related to the purposes of this Task Order.
D.
A Contractor providing consultation or training services to the public or departmental and other staff and professionals must inform audiences and trainees that any opinions expressed by the Contractor do not necessarily represent the positions of the Department.

E.
The Contractor, in accordance with Section 503 of H.R. 3288,"Consolidated Appropriations Act, Division D, Departments Of Labor, Health And Human Services, And Education, And Related Agencies Appropriations Act, 2010", Pub. L. No. 111-117, and in H.R. 1473, “Department Of Defense And Full-Year Continuing Appropriations Act, 2011”, Title I – General Provisions, Sec. 1101, Pub. L. 112-10, and as may be provided by congressional continuing resolutions or further budgetary enactments,  must state in all statements, press releases, and other documents or media pieces made available to the public describing the services provided through this Task Order and funded in part or in whole with federally appropriated monies received through the programs administered by the federal Departments of Health & Human Services, Education or Labor, the percentage and the monetary amount of the total program or project costs of this Task Order funded with federal monies and the percentage and the monetary amount of the total costs of this Task Order funded with non-governmental monies.
F.
The Contractor may not expend monies under this Task Order for the purchase of any media time for publicity or advertising concerning the Department’s services available through this Task Order or the Contractor’s services and performance under this Task Order that financially or textually directly or indirectly supports, opposes, or associates the Department or the services made available through this Task Order with any specific political agenda, political party, a candidate for public office, or a matter to be voted upon by the public. Media includes but is not limited to commercial and noncommercial print, verbal and electronic media.

G.
All public notices, information pamphlets, press releases, research reports, posters, public service announcements, web sites and similar modes of presenting public information pertaining to the services and activities funded with this Task Order prepared and released by the Contractor must include the statement and must be approved by the Department liaison, prior to use, publication and release:

"This project is funded (in whole or in part) under a Contract with the Montana Department of Public Health and Human Services.  The statements herein do not necessarily reflect the opinion of the Department."
In some situations, the Department may waive these requirements.  Refer to Attachment B for MTUPP’s Media and Publicity Policy.  Contractors must make all requests for waiving this requirement in writing to the Department liaison listed in Section 7.
The Department review and approval of submitted publicity is for the purpose of determining whether any information is inaccurate, invalid, misquoted, or can come under question.
SECTION 7:

LIAISON AND SERVICE OF NOTICES

A. xxxx, or successor, will be the liaison for the Department.  XXX contact information is as follows:

xx, or  successor, will be liaison for the Contractor.  XXX contact information is as follows:


These persons serve as the primary contacts between the parties regarding the performance of this Task Order. The State's liaison and Contractor's liaison may be changed by written notice to the other party.

B.
Written notices, reports and other information required to be exchanged between the parties must be directed to the liaison at the parties' addresses set out in this Task Order.

Section 8: 

Dispute Resolution Process

The following process is to be used in the event of a disagreement between the Contractor and the Department about the terms of this task order.  Written notification by the Contractor providing specific details about the disagreement must first be provided to the Department Bureau Chief identified below: 

Todd Harwell, (406) 444-1437, fax (406) 444-7465, tharwell@mt.gov is the Bureau Chief for the Department.  The Department Bureau Chief shall attempt to resolve the dispute.  If resolution of the disagreement is not obtained then the Contractor may request a review and determination to be made by the division administrator.  The Contractor shall provide in writing specific details about the remaining issues that are in dispute.   The Contractor may also request an in-person meeting with the administrator to present its reasons or position on the disagreement.  If the division administrator cannot resolve the dispute, the reasons for the department’s position on the issues in dispute must be presented to the Contractor in writing.

SECTION 9:

SCOPE OF TASK ORDER

This Task Order consists of 11 numbered pages, Attachment A – Contractor’s Approved FY 20xx – 20xx Annual Work Plan, Attachment B – Department Policies on Harm Reduction and Media and Publicity  and was entered into pursuant to a Department request for proposal (RFP) #14-2699R (Attachment A on Contractor’s previous task order 08-07-3-31-xx-0).  In the event of a conflict in terms of language between the task order and the proposal response, the language of the task order will prevail.  This is the entire task order between the parties.

IN WITNESS THEREOF, the parties through their authorized agents have executed this Task Order on the dates set out below:

MONTANA DEPARTMENT OF PUBLIC HEALTH AND HUMAN SERVICES

By:
_____________________________
Date: _______________

Jane Smilie, Administrator

Public Health & Safety Division


406-444-4141

xxxxxxx
By:
_____________________________
Date: ________________

 
xxxx









          

By:
_____________________________
Date: ________________

xxxx









Approved as to form:

By:     ______________________________      Date: _______________


          Contracts Officer

          State Procurement Bureau   

Attachment A to Task Order
MTUPP HARM REDUCTION POLICY

Background:
The tobacco industry is quite aware of smokers’ and smokeless tobacco users increasing concern about the health effects of tobacco and “non-FDA approved nicotine innovations”, as well as the public’s increasing intolerance of secondhand smoke. Harm Reduction is a term currently being used by the tobacco industry to sanitize attempts to continue addiction to tobacco products. Harm reduction marketing is going on now and is controlled entirely by the tobacco companies. The industry continues to introduce new products under the guise that well-known harm associated with exposure to tobacco products would somehow be mitigated by these new products.

· Tobacco companies are introducing many so-called “reduced risk” products;

· Tobacco companies are making claims of health benefits for these products;

· No evidence exists that any of these products will reduce the risk of disease in individuals.

Contrary to the tobacco companies’ proposition that the use of “light” cigarettes is associated with an increased chance to stop smoking, the use of “lights” was found to be significantly associated with decreased odds of quitting.(1)   The underlying assumption for “harm reduction”  is that it is impossible to dramatically reduce tobacco consumption and that a substantial number of people will continue to smoke no matter what the public health community does. 
Harm reduction supporters promote spit-tobacco or other “smokeless” or non-FDA approved nicotine innovations as a replacement for smoking cigarettes. This is not, of course, harm reduction, but rather nicotine addiction maintenance. Nicotine addiction maintenance products encourage users to continue harmful addiction. There is ample evidence that all tobacco and non-FDA approved nicotine innovations contain nicotine, one of the most powerfully addictive drugs known. The simple truth is: cessation is healthy, maintenance is harmful.

The best public health policy is Primary Prevention. Eliminating exposure to tobacco products prevents disease. Because smokeless tobacco is linked with heart, tooth, and gum disease; as well as oral, esophageal and stomach cancers, it needs to be eliminated. Substituting one disease-causing agent for another is not a healthy choice and certainly not prudent public health practice.

Policy:

Encouraging disease-causing behaviors through the so called “harm reduction” strategy endangers the health of the public. The Montana Tobacco Use Prevention Program (MTUPP) does not advocate “harm reduction” in tobacco prevention. It is MTUPP policy to promote avoidance of commercial tobacco products and non-FDA approved nicotine innovations. MTUPP promotes cessation for persons who currently use these unhealthful products. 

Attachment B:

MTUPP MEDIA AND PUBLICITY POLICY

Publicity and the use of the media are part of an effective comprehensive tobacco use prevention program. All Montana Tobacco Use Prevention Program (MTUPP) contractors will at some point, during their contract, produce publicity, informational brochures or media in some form to educate and raise awareness throughout the community.

The standard contract with the Department has a section dedicated to publicity. The purpose of this policy statement is to clarify and reiterate the importance of this section in the contract.  

This policy applies to the following media and publicity items:

· Press releases, flyers, brochures, posters, newspaper ads, public service announcements, paid radio and television ads, web pages, informational packets, PowerPoint presentations and anything else where information is being presented to the public using contract funds. 

· When in doubt, contact your contract liaison and ask for guidance.

Key messages that MTUPP endorses for tobacco prevention are as follows:

1. Tobacco companies target youth as replacement tobacco users.

2. Smokeless tobacco and non-FDA approved nicotine innovations are not a safe alternative to smoking.

3. The Montana Tobacco Quit Line is free to all Montanans regardless of income or insurance status.

4. There is no safe exposure level of secondhand smoke.

5. Tobacco companies spend millions of dollars in Montana each year on advertising and targeting teens. 

6. There is no safe level of commercial tobacco use.

Guidelines for All Media and Publicity:

All of the guidelines below must be followed in order for media and publicity items to be approved. 

1. All youth media should be reviewed by the Youth Empowerment Coordinator and should include the reACT! Against Corporate Tobacco logo.


2. Include the Montana Tobacco Quit Line logo on all related media.


Special Note:  Make sure it is large enough for the phone number to be read.

3. The website address should be included on all media: www.tobaccofree.mt.gov 

4. Refer to the Quit Line Counselors as “Quit Coaches”.

5. Be aware that the longer an ad runs, the higher the impact the message will have. 

6. Use tobacco free messages rather than smoke free messages as much as possible.

7. Sacred tobacco messages must include a message about the harmful effects of commercial tobacco.

Media will not be approved if the message:

1. Belittles, attacks or demeans tobacco use and/or tobacco users;

2. Uses fear or scare tactics and/or;

3. Numbers and quotes are not cited. 

All media produced with MTUPP funding must include one of the following MTUPP program logos: reACT! Against Corporate Tobacco logo, Quit Line logo or MTUPP logo.

Media and Publicity Approval Process:

Assuming all aforementioned guidelines are met, all items for approval must be submitted to the contract liaison at least five (5) working days before the anticipated release or publication date. This time allows the liaison to review the item and, if needed, also have the Section Supervisor and/or Bureau Chief review the item. 

You will receive approval from the contract liaison by either email or fax and it will indicate if the item has been approved, approved with changes or not approved. If changes are needed they will be indicated in the response. The contractor must make those changes before the item is released. If the item is not approved, the reason will be in the response as well.  

It is extremely important that all items be approved by the contract liaison before being released to the public. This is not just MTUPP policy; this is also Department of Public Health and Human Services’ policy.
Sanctions for Violating the Policy:

The sanctions for violating this policy range from a written warning to termination of the contract. This will depend upon the severity of the violation and if the violation is part of a pattern of continuing violations. The contract allows the Department to withhold payment at any time or terminate the contract during the contract period if the contractor fails to perform their duties or responsibilities.

As a contractor with the Department it is very important that you review the publicity portion of your contract as you are responsible for following the publicity rules set forth in the contract. If you have any questions about publicity or media, contact your contract liaison for guidance.

Appendix C

MTUPP Work Plan Form and Guidance for FY 2015

The items required for creation of your draft work plan are listed below.  Please fill in each box completely. Once the contract is awarded, the contractor will be required to work with their assigned MTUPP Liaison to revise the work plan as needed until it is approved. The final work plan will then be attached as part of the FY15 contract. It is very important that you do not change the wording of the activity except in the manner designated as “guidance.”  Each box will have a space for additional comments in case you need to tailor the content of that activity to fit with your community or explain an activity further. 

Additional activities should be added as appropriate for your budget or service area population. 
C1.01 – Partnership Building, Coalitions and Networks of Supporters
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Req FY2014 MTUPP Work Plan Activity List
Catalyst Short title Activity
REQ €1.01 PARTNERSHIP BUILDING, COALITIONS USE MTUPP ACTIVITY DESCRIPTION
REQ ¢1.01.1 EDUCATE DECISION MAKERS USE MTUPP ACTIVITY DESCRIPTION
sug ¢1.01.2 RECRUIT CITIZEN SPOKESPERSONS MOBILIZE LOCAL PASSIONATE SPOKESPERSONS
Conditional ¢1.01.3 RECRUIT VIA HEALTH FAIRS ALL TABLING EVENTS MUST INC COALITION RECRUIT- REQ*
REQ ¢€1.02 REACT CREW/ADVISORY BOARD USE MTUPP ACTIVITY DESCRIPTION
c1.02.1 CELEBRATION ON THE HILL No event this year
REQ ¢1.03 MTUPP CONTRACTOR MTGS USE MTUPP ACTIVITY DESCRIPTION
REQ ¢1.04 TELE-TRAINING/WEBINAR ED USE MTUPP ACTIVITY DESCRIPTION
c1.04.1 TPS -MTUPP PLANNING COMMITTEES MTUPP TPS INPUT COMMITTEE/GUEST PRESENTER
REQ ¢1.05 STAFF EDUCATION 7th NAT SMOKELESS SUMMIT REQ ATTENDANCE
RED RIBBON WEEK 3 DAYS OF ACTION REQ, USE MTUPP DESCRIPTION
GREAT AMERICAN SMOKE OUT DAYS OF ACTION MAY BE CROSS-REFERENCED
THROUGH WITH CHEW IN SECTION ¢2.03 IF REACT-LED PROJECTS
KICK BUTTS DAY ARE PART OF PROGRAM ACTIVITIES.

REQ*

REQ
REQ

REQ
Sug
REQ

REQ

REQ
REQ
REQ

REQ*

REQ

REQ* indicates MTUPP Training and Support Emphasis ltems

WORLD NO TOBACCO DAY

SMOKEFREE COMMUNITIES/OTHER
c1.07 REACT SUMMITS/ YOUTH GONA LOCAL TEEN/YOUTH TOBACCO EDUCATION EVENTS

c1.08 COLLEGE AGE INITIATIVE PLAY AROLE IN BACCHUS INITIATIVE
c1.08.1 TRIBAL COLLEGE INITIATIVE TOBACCO FREE TRIBAL COLLEGES

c1.09 SPECIFIC POPULATION INTERVENTIONS USE MTUPP ACTIVITY DESCRIPTION
c1.10 SUPPORT LOCAL DATA SCHOOLS PARTICIPATE IN YRBSS & PNA
c1.10.1 QUICK ASSESSMENTS MTUPP PROJECT- COLLECT/UTILIZE LOCAL DATA

c1.11  MEDIA - EARNED USE MTUPP ACTIVITY DESCRIPTION
c1.12 MEDIA - PAID USE MTUPP ACTIVITY DESCRIPTION
c1.13 MEDIA- CREATED PROGRAM NEWSLETTERS, POSTERS, etc.

c2.01.1 PUBLIC/PRIVATE K-12 COMP SCHOOL POLIIUSE MTUPP ACTIVITY DESCRIPTION

c2.01.2 POST-SEC SCHOOLS; VOC ED; COLLEGES SUPPORT COMP TF SCHOOL POLICIES

c2.02 PUBLIC EDUCATION - INDUSTRY ACTIVITIE$ USE MTUPP ACTIVITY DESCRIPTION

c2.02.1 POINT OF PURCHASE ACTIVISM ACTIVITY FOR TEEN COALITIONS

TRAIN OTHERS TO PROVIDE REACT/YE ACTIVITIES

c2.02.2 REACT ED PRESENTATIONS

REACT-LED PROJECTS SUGGESTED YOUTH PROJECTS
REACT-LED PROJECTS REACT-LED PROJECTS MAY BE CROSS-REFERENCED
REACT-LED PROJECTS IN SECTION ¢1.06 IF DAYS OF ACTION ARE PART OF
REACT-LED PROJECTS PROGRAM ACTIVITIES.
c2.03.1 REACT RECRUITING BY TEENS TEEN RECRUITING BY TEENS
c2.03.2 REACT PEER MENTORING PEER MENTORING TO YOUNGER AGE GROUP
c2.04 TRAINING FOR TEENS/YA ADVISORS TRAIN TEEN LEADERS IN TUP
c2.06.1 YOUNG ADULT WORKPLACE POLICIES STRAIGHT TO WORK POP (18-24) INTERVENTIONS
c2.06.2 YOUNG ADULT COUNTERMARKETING STRAIGHT TO WORK POP (18-24) INTERVENTIONS
c2.06.3 YOUNG ADULT CESSATION STRAIGHT TO WORK POP (18-24) INTERVENTIONS
c3.01 PROMOTE QUIT LINE SERVICES USE MTUPP ACTIVITY DESCRIPTION
c3.02 HEALTH CARE SYSTEM CHANGE EDUCATE MED SYSTEMS ON CESSATION/POLICY
c3.03 LOCAL ASSESSMENT- CESSATION IDENTIFY BARRIERS, OPPORTUNITIES, ETC
c3.04 EMPLOYER CESSATION SUPPORT COORDINATE EMPLOYERS/QUIT LINE AND/OR INS CVG
c3.05 LOCAL RESOURCES- CESSATION INCREASE LOCAL RESOURCES FOR CESSATION

c3.06 CESSATION TASK FORCE
c4.01 PUBLIC AWARENESS- SHS

COLLABORATE W/LOCAL EXPERTS TO ADV CESSATION
USE MTUPP ACTIVITY DESCRIPTION

c4.02 MT CIAA-EDUCATION & COMPLIANCE USE MTUPP ACTIVITY DESCRIPTION
c4.02.1 BUSINESS & WORKSITE EDUCATION USE MTUPP ACTIVITY DESCRIPTION

POLICY ITEMS:
c4.03.1 SHS POLICY - SF MULTI-UNIT HOUSING USE MTUPP ACTIVITY DESCRIPTION
c4.03.2 SHS POLICY - SF RECREATION WORK ON SF POLICIES IN REC VENUES & PARKS
c4.03.3 SHS POLICY - EXPANSION OF CIAA SETBACK RULES, TOBACCO FREE AREAS, ETC.
c4.04 CIAA/RESOLUTION IMPL TEAM USE MTUPP ACTIVITY DESCRIPTION
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Guidance:  Please complete both part 1) and part 2) of this activity.  It is necessary to plan outreach activities and collaborate with stakeholders in the community on a regular basis. This may take the form of face-to-face meetings, telephone conferences, or other gathering methods in which the focus is your program’s tobacco prevention work plan activities. Please fill in the blanks with the appropriate information. Use your current partner list to determine the starting number of next year’s coalition/partners and estimate the growth of that group by the end of the next fiscal year (June 2015).
It is important that you include community-based prevention efforts such as: Nutrition and Physical Activity, MT Comp Cancer Control Programs, Breast & Cervical Health, Asthma, Diabetes Prevention and other organizations or local events related to tobacco use prevention within their citizen-based coalitions and task forces.
You may include as much additional description as you feel necessary to explain your plan for how stakeholders will be engaged.
A current roster of Coalition member names and primary affiliations shall be maintained in the local Contractor’s office and shared with MTUPP by December and June of each year.

Activities of the partners/community members should be planned and reported under the work plan goal and activity that is performed.
C1.01.1 – Educate Decision-Makers


Guidance:  1) Please plan specific times early in the fiscal year for the collaboration between Lead Local Public/Tribal Health Officials or Public Health Officers to conduct this activity.  Fill in the planned period for performance and select an approximate number of relevant officials that you plan to work with.
2) Again, please plan specific times for this activity and designate an expected number of legislative decision makers that you and your Lead Public Health Officials can meet and educate.  At the time of this work plan those names are not known; please do not insert any.
C1.02 – Youth Advisory Board/reACT Crew


Guidance:  Please fill in the blanks with numbers. You may add additional description of plans if necessary.

C1.03 – MTUPP Required Trainings


Guidance: All Contractors are required to act on the 4 provisions of this activity.
C1.04 - Tele-Training/Webinar Education


Guidance:  All Contractors are required to attend each of the webinar or conference call trainings. This rule is effective for FY2015.

C1.06 – Days of Action (Choose THREE from the list below)

a. Red Ribbon Week (usually October)

b. Great American Smoke Out (3rd Thursday November)

c. Through With Chew Week (3rd Week in February)

d. Kick Butts Day (March 19, 2014)

e. World No Tobacco Day (May 31, 2014)

f. Smokefree Communities Week (Community selected)


Guidance:  Please complete this activity description using three of the six items listed as C1.06 a,b,c,d,e, and f. All programs are required to engage communities or representative groups and provide proof of performance for 3 separate Days of Action.
C1.09 – Vulnerable Populations


Guidance:  Medicaid and public assistance populations and pregnant women are a required category for this activity.  If your program wishes to provide activities toward another specific population, please add them as #3, #4, etc.  Please follow the SMART activity construction for additional specific populations as selected by your program.

C1.11 Provide and Track Earned Media 


Guidance:  Earned media is required in each service area in all 12 months of the contract.  LTE’s must be submitted under the name of a community member/partner of the program.  Actual number of media appearances should be commensurate with size of the population of service area.

C1.12 Provide and Track Paid Media

Guidance: Programs in all service areas should provide tobacco use prevention messages through mainstream communications within the Contractor’s service area, at least twice per month (including earned and paid media) for service areas that include Cascade, Flathead, Gallatin, Lewis & Clark, Missoula, Ravalli, Silver Bow, & Yellowstone Counties and at least once per month (earned media) for service areas that include other counties.  Earned media, which is required at least once per month, may make up a part of the total required media. 
Prevent Youth Initiation
C2.01.1 Public/Private K-12 Comprehensive School Policy


Guidance: Please insert numbers (not names) to represent the level of this activity that will be performed in your community.

C2.02 Public Education – Tobacco Industry Activities


Guidance:  Please insert the numbers (not names) to represent the level of activity that will be performed in your community.  Youth-related work conducted directly within local schools by Contractors will be limited to the following activities below:

a) Promotion of and recruitment of local youth to engage them in purposeful activism and preventing youth initiation (focus on ages 13-18);

b) Promotion of tobacco-free school policies; and

c) Training of Teacher/Youth leader activities for staff and students – for example training about media literacy to be used in classes.

Note:  MTUPP approval will be required before TPS personally conducts presentations or promotions in local schools on any other topics.

C2.02.1 Point of Purchase Policy Education

G

Guidance:  Please insert the numbers (not names) to represent the level of activity that will be performed in your community.
Cessation

C3.01 Promote Quit Line Services 


Guidance:  Please complete the statement using numbers.

Secondhand Smoke
C4.01 Public Awareness – SHS


Guidance:  Please complete the statement using numbers. 
C4.02 Montana Clean Indoor Air Act (CIAA) –Education & Compliance

Guidance:  Please complete the statement using numbers.

C4.02.1 – Business & Worksite Education about CIAA & Secondhand Smoke

C4.03.1 – Secondhand Smoke Policy – Smoke Free Multi Unit Housing (SFMUH)


Guidance:  Please complete the statement using numbers. Examples of compliance activities include assessing need for, ordering and delivering signs from MTUPP, providing cessation resources to owners and managers, and helping owners and managers educate residents about the importance of smokefree policies.
C4.04 – Clean Indoor Air Act (CIAA) Implementation Team


Guidance:  Item 1 requires the Contractor to choose a frequency of contact, either weekly, monthly, quarterly, or some other interval.  In item 2, the Contractor may declare any other special work that will be done to maintain an implementation team.

MTUPP Work Plan Activity Guide (Quick List) follows on next page.  Extended descriptions of each item may be found in the MTUPP Work Plan Manual.

BUDGET SUMMARY JUSTIFICATION GUIDELINES 

Guidelines for Budget Preparation and Budget Justification for FY 2014-2015

Introduction:  The intent of funding contractors through this contract is to put maximum dollars directly into community-based programs. Outlined below is the required format the contractor should use to describe and justify the budget proposed specifically for the funds requested through this contract. Totals for each budget category should then be listed on the Budget Summary Sheet above and the required signatures obtained.


A.  Personnel: Salaries  

For each requested position provide the following information: the name of the staff member occupying the position (if known); the position’s annual salary; percentage of time budgeted for the tobacco prevention project; total months of salary budgeted; and the total salary amount requested. (Note: Full-time work is 2080 hours per year, half-time is 1040, etc.)

Example:

Position Title and Name

Annual Salary
Time

Months
Amount Requested

John Doe

Tobacco Prevention Specialist (TPS)
$28,000
.5 FTE

12


$14,000













Total:
$14,000

For positions other than the Tobacco Prevention Specialist, also provide a detailed narrative description of the work they will conduct and why it is relevant to the tobacco prevention project. 







Total “Personnel” Category Amount:
_______________

B. Personnel: Benefits  

Benefits are usually applicable to direct salaries and wages. Provide information on the rate of benefits used and the basis for their calculation.  Then list the benefit amount for each of the positions requested above.

Example:

25% of 

 = Benefits (with justification of how the percentage was arrived at)


Total Salaries

Or: 


List individually


Social Security and Medicare: 7.65% X (gross wages) = ____________



Other Benefits (retirement, workers’ comp., unemployment): Rate X Base = ___________







Total “Benefits” Category Amount:
_______________
	MTUPP strongly encourages use of 25% of funds received through this contract be used for direct community program activities described in Sections C. through G. These include coalition/advisory group/team expenses, youth coalition/youth activities, media, staff travel, supplies and materials. 



C.  Community Coalition Expenses 

Include ballpark estimates of the monthly and annual costs of the expenses for developing, maintaining and using the community coalition/advisory group. Acceptable coalition expenses may include such items as: copying and printing costs (newsletters, meeting agendas, etc.), *light refreshments, and costs associated with member recruitment. Travel expenses for coalition/advisory members should be included in Section E, Travel.

*MTUPP strongly discourages using funds to purchase foods with high calories and low nutritional content such as soft drinks, candy, pastry, and chips. Rather, we strongly encourage purchasing fresh fruits and vegetables, juice, yogurt, and whole grain baked goods.




Total “Community Coalition Expenses” Category Amount:
_______________

D.  Youth Coalition Expenses 

Include ballpark estimates of the monthly and annual costs of the expenses for developing, maintaining and using a youth coalition/group. Acceptable youth coalition expenses may include such items as: copying and printing costs (newsletters, meeting agendas, etc.), *light refreshments, purchasing gear or branding items for youth, and costs associated with member recruitment. Travel expenses for youth coalition members or chaperones should be included in Section E, Travel.  (* See statement about food in C.above.)





Total “Youth Coalition Expenses” Category Amount:
_______________

E. Travel

Funds requested in the travel category should be specified for staff, community coalition members, youth coalition members and youth chaperones. Include travel costs associated with the required events and meetings listed in the contract and work plan for the Tobacco Prevention Specialists and other agency staff and coalition members who may attend. Also calculate costs for the Tobacco Prevention Specialists to travel regularly throughout the proposed service area, and as needed for youth advocacy activities.
Provide a detailed narrative justification describing the travel that staff and adult and youth coalition members will undertake throughout the contract period. List where travel will be taken, number of trips planned, who will be making the trip, and approximate periods of travel. 

Provide the number of miles and the cost per mile. If per diem/lodging is to be paid, indicate the number of days and amount of daily per diem as well as the number of nights and cost of lodging.  

MTUPP encourages contractors to use the following state rates for travel expenses to make the contract funds go further:


Mileage:  $.56/mile under 1000 miles per month, and $.535 per mile for over 1000 miles per month.  


In-state per diem: $23.00 per day, ($5.00 for breakfast, $6.00 for lunch, and $12 for dinner)


*In-state hotel rate: $83 plus tax except for the following high cost cities/counties.
Gallatin County (October 1 to May 31) 


$83 plus tax 
Gallatin County (June 1 to September 30) 


$117 plus tax 
Lewis & Clark County (including Helena)


$88 plus tax 
Silver Bow County (including Butte)



$88 plus tax 
Missoula/ Flathead/Lake (October 1 to June 30)

$89 plus tax 
Missoula/ Flathead/Lake (July 1 to August 31)

$114 plus tax
Missoula/Flathead/Lake (September 1 – 30)


$89 plus tax

Richland/Dawson County (all year)                                       $105 plus tax

*subject to change, check at the following website: http://doa.mt.gov/doatravel/default.mcpx
Example:

26 trips x 1 person x 46 miles r/t x .56/mile
=
$ 669.76

26 trips x 1 person x 23 miles r/t x .56/mile
=
$ 334.88

52 lunches x 1 person x $6


=
$ 312.00







Total
$1316.64



Justification: The Tobacco Prevention Specialist will travel to (location) once every two (2) weeks to provide guidance and education to coalition members, organize a youth coalition, and implement activities outlined in the Annual Work Plan.

Contractor must include travel expenses for attendance at the required MTUPP Statewide conference, tentatively planned for Sept. 17-18, 2014, in Helena, MT.  

Any out-of-state travel should be in accordance with the contractor’s rates of reimbursement for its own employees and must receive prior approval from MTUPP before committing funds or employee time.







Total “Travel” Category Amount:
_______________

F. Supplies/Materials
Provide a ballpark estimate of the cost of supplies needed for the Tobacco Prevention Specialist(s) to conduct their work throughout the service area. These costs can include general office supplies (such as paper, pens, etc.) and postage, as well as the purchasing costs for training and educational materials such as pamphlets, notebooks, videos, handouts for community and youth coalitions, target population groups, and for special events that reach the general public, or large groups within a community.





Total “Supplies/Materials” Category Amount:
_______________

G. Media

All community-based programs need to develop relationships with local media in an effort to promote their program activities and to educate the citizens within their Service Area. Therefore, it is expected that programs will use no cost/low cost earned media (e.g. letters to the editor, PSAs, newsletter articles, editorials, TV and radio interviews), as well as purchase media.  Refer to Work Plan Guidance document for minimum messaging requirements as a basis for minimum budgeting in this category, and then expand as desired. (All Reservation TPS are required to place a minimum of 5% of their total budget in this category.)

Example:

Print ads (12 4x2 ads x 4 x $24)


=
$1,152

Radio Commercials (20 30 second ads x $10) 
= 
$   200

Total Paid Media





$ 1,352

Radio PSA (earned media)



=
$ 100 (donated)

Monthly newspaper article (earned media)

= 
$ 375 (donated)

Total earned media (donated)



$ 475 (This would be entered as “In Kind”)








Total “Media” Category Amount:
_______________

H. Sub-Contracts

Provide the following information about the sub-contractor(s) you are proposing to use to implement community-based tobacco use prevention services:

· Name of the proposed sub-contractor and type of entity (government, private, private non-profit);

· Estimated total amount to be awarded to the sub-contractor;

· Method of sub-contractor selection;

· Sub-contractor qualifications and experience for the work to be conducted;

· Period of sub-contract performance (beginning and ending dates);

· Indication whether this is a new or continuation sub-contract;

· The sub-contractor’s Scope of Work (specific services/tasks) to be performed relating to this RFP;

· Description of how the sub-contractor’s progress and performance will be monitored during and on close of the contract period;

· Identification of who will be responsible for managing the sub-contract agreement; and

· An itemized sub-contract budget and appropriate justification.

Primary contractors must obtain written approval from the MTUPP-DPHHS prior to establishing a sub-contract with another entity to perform local program activities. Sub-contract documents must use State contract language and format, and will be made an attachment to the contract agreement between the State and the Primary Contractor.  All continuation sub-contract contract agreements will require prior approval by MTUPP annually.







Total “Sub-Contracts” Category Amount:
_______________

I. Indirect Costs
Indirect costs are defined as expenses not directly associated with the agency’s deliverables. Indirect Costs shall be the “actual” indirect costs of the TOTAL DIRECT COSTS, not to exceed 12.5%. Provide the total indirect costs requested with detailed justification, including the method of calculation for the total rate.
Examples of indirect costs are: salaries for supervisors, management, and fiscal personnel (e.g., Executive Director, Division Manager, Attorney, Bookkeeper), bookkeeping and payroll services, utilities, building and equipment maintenance, janitorial services, insurance costs, and any expenses related to the mandatory annual financial and compliance audit, if not included in the other categories. Indirect costs may also include rent and telephone charges. 

Examples:


Supervisory/Management/Fiscal Personnel: Salary and Benefits (see Section A. above for methods) 

Insurance
($___ per month x # of months)
= $________

Rent

($___ per month x # of months)
= $________

Utilities

($___ per month x # of months)
= $________

Telephone
($___ per month x # of months)
= $________

Janitorial
($___ per month x # of months)
= $________







Total “Indirect Costs” Category Amount:
_______________

J. Other  

“Other” expenses must include detailed cost and justification explanations. Equipment purchase requests are discouraged, but may be considered on a case-by-case basis.







Total “Other” Category Amount:
_______________








Grand Total Proposal Amount:
_______________
Annual Budget Summary
July 1, 2014 through June 30, 2015
	Offeror Information

	Offeror Name:
	 

	Mailing Address:
	

	City/Town:
	

	Zip Code:
	

	Telephone:
	

	Fax:
	

	Email Address:
	

	Contract Number
	

	Federal Tax EIN #:
	 

	Budget Item Description
	MTUPP Funding Through This RFP
	In-Kind or 
Other Funding
	TOTAL Budget Amount

	A. Personnel: Salaries
	 
	 
	$0.00

	B. Personnel: Benefits
	 
	 
	$0.00

	C. Community Coalition Expenses
	 
	 
	$0.00

	D. Youth Coalition Expenses
	 
	 
	$0.00

	E. Travel and Per Diem
	 
	 
	$0.00

	F. Supplies/Materials
	 
	 
	$0.00

	G. Media
	 
	 
	$0.00

	H. Sub-Contracts
	 
	 
	$0.00

	I. Indirect Costs
	 
	 
	$0.00

	J. Other
	 
	 
	$0.00

	TOTAL
	$0.00
	$0.00
	$0.00
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1) The Contractor will engage and achieve extended support for tobacco prevention goals with community members ___ times during the months of __________________________, and sustain ties with ____ existing partners that include broad-based community members, Non-governmental organizations, as well as [county/tribal] ___________ health organizations. 


[See guidance list for examples]


 


2) Community partners will increase from ___ to _____ in the course of FY2015.





3) We ____ (do/do not) agree to submit lists of Coalition/Partners to MTUPP in December 2014 and June 2015.





Additional Comments:





1) During the months of _________ and _______, the TPS will work with and through the Lead Local Public/Tribal Health Official or Public Health Officer to make personal contact, by phone or in person, with _________ relevant local elected officials (such as mayor, county attorney, county commissioners, city commissioners, Board of Health, and/or tribal leaders) to promote and educate each about the comprehensive program, solicit their thoughts, and answer any questions they have. Contractors will personally deliver Progress Reports and any other MTUPP Program news made available for the purpose of educating about program accomplishments and efforts.





2) During the months of __________________________  the Contractor will work with and through the Health Officer to first, prioritize and select ____ legislative decision makers that represent the Contractor's service area, which they will then meet and provide with educational updates. The Contractor will follow contact by personally delivering Progress Reports and any other MTUPP Program news made available to the Contractor for the purpose of educating about program accomplishments and efforts.





Additional Comments:








1) Between July 1, 2014 and June 30, 2015, the Contractor will help build and maintain _____ reACT Crew(s), or other-named youth prevention Advisory Board(s) that will consist of a minimum of _____ students, at each of ____ High Schools and _____ Middle Schools in ______ County/Reservation.





2) The membership will be initiated by partnering with  ____ new and existing school-based educational programs, through personal communication, ______ recruitment events, and ____ youth advocacy events. 





Additional Comments:











1) All contractors on this contract will attend the full timespan and presentations of the MTUPP Statewide Conference, tentatively scheduled Sept. 16-17, 2014, in Helena, MT.





2) The Contractors on this contract will respond promptly to MTUPP requests and participate in all required site visits/phone calls/email exchanges at designated dates with their Liaison. 3) All Contractors on this contract will maintain timely communication with their Liaison via phone, email, and Catalyst (online) reports. 4) All Contractors on this contract will stay current with Department notices, calendars, and training announcements by maintaining a current email address for weekly receipt and review of the MTUPP’s “Tuesday Notes.”





We agree to this commitment _________





Additional Comments:





All Contractors on this contract will fully attend the 10 required webinars or conference calls in FY2015 as announced by MTUPP (Dates TBA, usually Wednesdays at 10 AM).  





We agree to this commitment _____





Additional Comments: 











1) Contractor will engage  ___ groups to provide ____ activities and ____ paid/earned media) about (named Day of Action) _______________________. Contractor will retain photos and evidence of community participation.





2) Contractor will engage  ___ groups to provide ____ activities and ____


paid/earned media) about (named Day of Action) ________________________. Contractor will retain photos and evidence of community participation.





3) Contractor will engage  ___ groups to provide ____ activities and ____       (paid, earned media) about (named Day of Action) ________________________. Contractor will retain photos and evidence of community participation.





Additional Comments:





1) By _______, the Contractor will meet ______time(s) with Directors and/or staff of  ______ groups who service Medicaid or other public assistance recipients to develop a tobacco prevention/education plan for targeted special population's clients.





2) By _______, Contractor will meet ______time(s) with Directors and/or staff of ___ groups who serve pregnant women, to develop a tobacco prevention/education plan, highlighting the Montana Tobacco Quit Line Pregnancy and Postpartum program.





3)[Program may address additional specific populations if desired]





Additional Comments:








Program will provide and retain evidence of earned tobacco use prevention media (news stories or PSA’s on TV or radio, letters to the editor from coalition members, and/or outside-sponsored media) at least _______ times per month. 





Additional Comments:








Program will provide and retain evidence of paid tobacco use prevention media at least ____ times per quarter (includes paid radio ads, TV ads, purchased news ads, billboards, etc. as outlined on budget guidance).








The Contractor will meet with ____ local school administrators in ____ schools to explain the intent of the MT CIAA/tobacco free schools law and/or assist with the implementation and enforcement of Comprehensive Tobacco Free Schools Policies in collaboration with the Office of Public Instruction.





Additional Comments:





By June 30, 2015, the Contractor will partner with ____ schools and ____ youth organizations to provide at least ______ presentations or events/activities per quarter, and direct activities toward ages 13-18.





Additional Comments:





At least ___ times quarterly, the Contractor and ___ reACT crews, ___ Youth Coalition, ___ Adult Coalitions/Clubs] will provide education on point-of-sale tobacco marketing. Education will appear in ___ pieces of earned media, ____ pieces of paid media, or  ____ created/ social media [Facebook posts, YouTube videos, etc]. 


By March, 2015, TPS will receive from MTUPP, a report on local tobacco advertising based on Addictive and Mental Disorder Division (AMDD) audits performed at the point of sale; Contractors will read and summarize ___ (approx. 3-5) key talking points and submit to liaison for approval and use in community messaging.  


Key messages or talking points will be shared with ____ local (school, youth club, and other leaders) to grow community consensus about the problem of tobacco advertising in the contract coverage area. Community consensus will be demonstrated by ____ earned media releases (___newsletter articles, ____ school bulletins, youth day of action focused activities, ___ community events and _____ newsletters or ___ electronic created media messages).


Additional Comments:





By June 30, 2015, the Contractor will partner with  ___ medical/dental and ____ social service facilities in service area to acquaint and provide materials for community promotion of the Montana Quit Line including information and materials about the Pregnancy and Postpartum Program.  The Contractor will include mention of the Montana Quit Line in at least ___ publications and in all presentations during the fiscal year.





Additional Comments:





By June 2015, the Contractor and ___ partner organizations will continue to provide education on the dangers of SHS. Education will appear in ___ newspaper articles, ___ days of action, and ____ community events, and/or ____ newsletters or other created media.





Additional Comments:





At least ___ times during FY 2015 the contractor will provide public notice/published education that includes information on SHS and processes available to report violations of Montana CIAA.





The Contractor will provide ___ City/County/Tribal offices with material regarding CIAA or smoke-free signage to be placed in local business license renewal applicants, new business applicant’s packets.  





Additional Comments:





Through June 2015, the Contractor will continue to monitor CIAA compliance and CARS complaints, and will follow procedure and educate those businesses that receive an online complaint and/or those businesses that are reported to the Contractor as violators. 





We agree to this commitment _____





Additional Comments:




















1) The Contractor will collaborate with at least _____ housing partners to aid and support smokefree policies in multi-unit housing by providing technical assistance. The Contractor will follow up with at least _____ housing partners to aid in improving compliance to existing policies. 2) All Contractors under contract will attend all required Smokefree Multi-Unit Housing conference calls [as outlined in C1.04]. 3) The Contractor will update Access database sheets at least ___ times quarterly, and report other findings as requested by MTUPP.





Additional Comments:





1) Through June 2015, the Contractor will serve as County/Tribal lead to maintain communications with the team (weekly, monthly, or quarterly)___________ to maintain implementation and enforcement protocols for CIAA resolution and/or tribal smokefree policy. 





2) The Contractor will initiate or renew Memorandum of Agreement (MOA) (if necessary), and recruit new members to the CIAA/Smokefree Resolution Implementation Team as necessary.





Additional Comments:
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