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INSTRUCTIONS TO OFFERORS

It is the responsibility of each offeror to:

Follow the format required in the RFP when preparing your response.  Provide responses in a clear and concise manner.

Provide complete answers/descriptions.  Read and answer all questions and requirements.  Proposals are evaluated based solely on the information and materials provided in your written response.

Use any forms provided, e.g., cover page, budget form, certification forms, etc.

Submit your response on time.  Note all the dates and times listed in the Schedule of Events and within the document.  Late proposals are never accepted.

The following items MUST be included in the response.

Failure to include ANY of these items may result in a nonresponsive determination.

(
Signed Cover Sheet

(
Signed Addenda (if appropriate) in accordance with Section 1.4.3
(
Correctly executed State of Montana "Affidavit for Trade Secret Confidentiality" form, if claiming information to be confidential or proprietary in accordance with Section 2.3.1.
(
In addition to a detailed response to all requirements within Sections 4, and 5, offeror must acknowledge that it has read, understands, and will comply with each section/subsection listed below by initialing the line to the left of each.  If offeror cannot meet a particular requirement, provide a detailed explanation next to that requirement.
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Appendix C, RFP Response Form

SCHEDULE OF EVENTS

EVENT
DATE
RFP Issue Date
April 3, 2015
Deadline for Receipt of Written Questions
April 15, 2012 
Deadline for Posting Answers
April 22, 2012
RFP Response Due Date
May 11, 2015 2 p.m.
Intended Date for Contract Award
June 1, 2012*
*The dates above identified by an asterisk are included for planning purposes.  These dates are subject to change.
SECTION 1:  INTRODUCTION AND INSTRUCTIONS
1.1
INTRODUCTION
The STATE OF MONTANA, Department of Public Health and Human Services, Child and Family Services Division (hereinafter referred to as the "State") is seeking Contractors to provide family violence prevention services and shelter based services to victims of family violence.

The Grant funds (along with State General funds) for State Fiscal Year 2016 (7/1/2015 to 6/30/2016) for Family Violence Prevention and Services Grant (FVPSA) will be distributed to local public agencies and non-profit private organizations on a statewide basis. The available funding to be distributed amongst all successful applicants is estimated at $900,000.
1.2
CONTRACT PERIOD
The contract period is 1 year, beginning 7/1/2015, and ending 6/30/2016, inclusive.  The parties may mutually agree to a renewal of this contract in 1 year intervals, or any interval that is advantageous to the State.  This contract, including any renewals, may not exceed a total of 7 years, at the State's option.

1.3
SINGLE POINT OF CONTACT

From the date this Request for Proposal (RFP) is issued until an offeror is selected and announced by the procurement officer, offerors shall not communicate with any state staff regarding this procurement, except at the direction of Justin Harris, the procurement officer in charge of the solicitation.  Any unauthorized contact may disqualify the offeror from further consideration. Contact information for the single point of contact is:

Procurement Officer:  Justin Harris
Telephone Number:  
(406) 444-4504
Fax Number:  
(406) 444-9763
E-mail Address:  
opcsolicitations@mt.gov
1.4
REQUIRED REVIEW

1.4.1  Review RFP.  Offerors shall carefully review the entire RFP.  Offerors shall promptly notify the procurement officer identified above via e-mail or in writing of any ambiguity, inconsistency, unduly restrictive specifications, or error which they discover. In this notice, the offeror shall include any terms or requirements within the RFP that preclude the offeror from responding or add unnecessary cost.  Offerors shall provide an explanation with suggested modifications.  The notice must be received by the deadline for receipt of inquiries set forth below. The State will determine any changes to the RFP. 

1.4.2  Form of Questions.  Offerors having questions or requiring clarification or interpretation of any section within this RFP must address these issues via e-mail or in writing to the procurement officer listed above on or before April 15, 2015 2 p.m.  Offerors are to submit questions using the Vendor RFP Question and Answer Form available on the OneStop Vendor Information website at: http://svc.mt.gov/gsd/OneStop/GSDDocuments.aspx or by calling (406) 444-4504.  Clear reference to the section, page, and item in question must be included in the form.   Questions received after the deadline may not be considered.
1.4.3  State's Response.  The State will provide a written response by April 22, 2015, 5 p.m. to all questions received by April 15, 2 p.m.  The State's response will be by written addendum and will be posted on the State's website with the RFP at http://svc.mt.gov/gsd/OneStop/SolicitationDefault.aspx by the close of business on the date listed.  Any other form of interpretation, correction, or change to this RFP will not be binding upon the State.  Offerors shall sign and return with their RFP response an Acknowledgment of Addendum for any addendum issued. 

1.5
general requirements

1.5.1  Acceptance of Standard Terms and Conditions/Contract.  By submitting a response to this RFP, offeror accepts the standard terms and conditions and contract set out in Appendices A and B, respectively.  Much of the language included in the standard terms and conditions and contract reflects requirements of Montana law.
Offerors requesting additions or exceptions to the standard terms and conditions, contract terms, shall submit them to the procurement officer listed above by the date in Section 1.4.2.  A request must be accompanied by an explanation why the exception is being sought and what specific effect it will have on the offeror's ability to respond to the RFP or perform the contract.  The State reserves the right to address nonmaterial requests for exceptions to the standard terms and conditions and contract language with the highest scoring offeror during contract negotiation. 
The State shall identify any revisions to the standard terms and conditions and contract language in a written addendum issued for this RFP.  The addendum will apply to all offerors submitting a response to this RFP.  The State will determine any changes to the standard terms and conditions and/or contract. 

1.5.2  Resulting Contract.  This RFP and any addenda, the offeror's RFP response, including any amendments, a best and final offer (if any), and any clarification question responses shall be incorporated by reference in any resulting contract.
1.5.3  Understanding of Specifications and Requirements.  By submitting a response to this RFP, offeror acknowledges it understands and will comply with the RFP specifications and requirements.

1.5.4  Offeror's Signature.  Offeror's proposal must be signed in ink by an individual authorized to legally bind the offeror.  The offeror's signature guarantees that the offer has been established without collusion.  Offeror shall provide proof of authority of the person signing the RFP upon State's request.
1.5.5  Offer in Effect for 120 Calendar Days.  Offeror agrees that it may not modify, withdraw, or cancel its proposal for a 120-day period following the RFP due date, or receipt of best and final offer, if required.
1.6
Submitting a PrOPOSAL

1.6.1  Organization of Proposal.  Offerors must organize their proposal into sections that follow the format of this RFP.  Proposals should be bound, and must include tabbed dividers separating each section.  Proposal pages must be consecutively numbered.

All subsections not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the section/subsection number and the text immediately prior to your written response.
Unless specifically requested in the RFP, an offeror making the statement "Refer to our literature…" or "Please see www…….com" may be deemed nonresponsive or receive point deductions.  If making reference to materials located in another section of the proposal, specific page numbers and sections must be noted.  The Evaluator/Evaluation Committee is not required to search through the proposal or literature to find a response.
The State encourages offerors to use materials (e.g., paper, dividers, binders, brochures, etc.) that contain post-consumer recycled content.  Offerors are encouraged to print/copy on both sides of each page unless stated otherwise.

1.6.2  Failure to Comply with Instructions.  Offerors failing to comply with these instructions may be subject to point deductions.  Further, the State may deem a proposal nonresponsive or disqualify it from further consideration if it does not follow the response format, is difficult to read or understand, or is missing requested information.
1.6.3  Multiple Proposals.  Offerors may, at their option, submit multiple proposals.  Each proposal shall be evaluated separately.
1.6.4  Copies Required and Deadline for Receipt of Proposals.  Offerors must submit one original proposal and 4 copies. In addition, offerors must submit two electronic copies on compact disc (CD) or universal serial bus (USB) flash drive in Microsoft Word or portable document format (PDF).  If any confidential materials are included in accordance with the requirements of Section 2.3.2, they must be submitted on a separate CD or USB flash drive.
each Proposal must be sealed and labeled on the outside of the package clearly indicating it is in response to RFP-1508JH. Proposals must be received at the desk of the Procurement Officer, Justin Harris prior to 2:00 p.m., Mountain Time, May 11, 2015.  Offeror is solely responsible for assuring delivery to the procurement officer by the designated time.
1.6.5  Facsimile Responses.  A facsimile response to an RFP will ONLY be accepted on an exception basis with prior approval of the procurement officer and only if it is received in its entirety by the specified deadline.  Responses to RFPs received after the deadline will not be considered.

1.6.6  Late Proposals.  Regardless of cause, the State shall not accept late proposals.  Such proposals will automatically be disqualified from consideration.  Offeror may request the State return the proposal at offeror's expense or the State will dispose of the proposal if requested by the offeror.  (See Administrative Rules of Montana (ARM) 2.5.509.)
1.7
COSTS/OWNERSHIP OF MATERIALS
1.7.1  State Not Responsible for Preparation Costs.  Offeror is solely responsible for all costs it incurs prior to contract execution.
1.7.2  Ownership of Timely Submitted Materials.  The State shall own all materials submitted in response to this RFP.
SECTION 2:  RFP STANDARD INFORMATION

2.1
AUTHORITY

The RFP is issued under 18-4-304, Montana Code Annotated (MCA) and ARM 2.5.602.  The RFP process is a procurement option allowing the award to be based on stated evaluation criteria.  The RFP states the relative importance of all evaluation criteria.  The State shall use only the evaluation criteria outlined in this RFP.
2.2
Offeror Competition
The State encourages free and open competition to obtain quality, cost-effective services and supplies.  The State designs specifications, proposal requests, and conditions to accomplish this objective.
2.3
Receipt of Proposals and Public Inspection

2.3.1  Public Information.  Subject to exceptions provided by Montana law, all information received in response to this RFP, including copyrighted material, is public information.  Proposals will be made available for public viewing and copying shortly after the proposal due date and time.  The exceptions to this requirement are:  (1) bona fide trade secrets meeting the requirements of the Uniform Trade Secrets Act, Title 30, chapter 14, part 4, MCA, that have been properly marked, separated, and documented; (2) matters involving individual safety as determined by the State; and (3) other constitutional protections.  See 18-4-304, MCA.  The State provides a copier for interested parties' use at $0.10 per page.  The interested party is responsible for the cost of copies and to provide personnel to do the copying. 

2.3.2  Procurement Officer Review of Proposals.  Upon opening the proposals in response to this RFP the procurement officer reviews the proposals for information that meets the exceptions in Section 2.3.1, providing the following conditions have been met:

●
Confidential information (including any provided in electronic media) is clearly marked and separated from the rest of the proposal.

●
The proposal does not contain confidential material in the cost or price section.

●
An affidavit from the offeror's legal counsel attesting to and explaining the validity of the trade secret claim as set out in Title 30, chapter 14, part 4, MCA, is attached to each proposal containing trade secrets.  Counsel must use the State of Montana "Affidavit for Trade Secret Confidentiality" form in requesting the trade secret claim.  This affidavit form is available on the OneStop Vendor Information website at:  http://svc.mt.gov/gsd/OneStop/GSDDocuments.aspx or by calling (406) 444-4504.
Information separated out under this process will be available for review only by the procurement officer, the evaluator/evaluation committee members, and limited other designees.  Offerors shall pay all of its legal costs and related fees and expenses associated with defending a claim for confidentiality should another party submit a "right to know" (open records) request.
2.4
CLASSIFICATION AND EVALUATION OF PROPOSALS

2.4.1  Initial Classification of Proposals as Responsive or Nonresponsive.  The State shall initially classify all proposals as either "responsive" or "nonresponsive" (ARM 2.5.602).  The State may deem a proposal nonresponsive if:  (1) any of the required information is not provided; (2) the submitted price is found to be excessive or inadequate as measured by the RFP criteria; or (3) the proposal does not meet RFP requirements and specifications.  The State may find any proposal to be nonresponsive at any time during the procurement process. If the State deems a proposal nonresponsive, it will not be considered further.

2.4.2  Determination of Responsibility.  The procurement officer will determine whether an offeror has met the standards of responsibility consistent with ARM 2.5.407.  An offeror may be determined nonresponsible at any time during the procurement process if information surfaces that supports a nonresponsible determination.  If an offeror is found nonresponsible, the procurement officer will notify the offeror by mail.  The determination will be made a part of the procurement file.

2.4.3  Evaluation of Proposals.  An evaluator/evaluation committee will evaluate all responsive proposals based on stated criteria and recommend award to the selected offeror(s).  The evaluator/evaluation committee may initiate discussion, negotiation, or a best and final offer.  In scoring against stated criteria, the evaluator/evaluation committee may consider such factors as accepted industry standards and a comparative evaluation of other proposals in terms of differing price and quality.  These scores will be used to determine the most advantageous offering to the State.  If an evaluation committee meets to deliberate and evaluate the proposals, the public may attend and observe the evaluation committee deliberations.

2.4.4  Completeness of Proposals.  Selection and award will be based on the offeror's proposal and other items outlined in this RFP. Proposals may not include references to information such as Internet websites, unless specifically requested.  Information or materials presented by offerors outside the formal response or subsequent discussion, negotiation, or best and final offer, if requested, will not be considered, will have no bearing on any award, and may result in the offeror being disqualified from further consideration.
2.4.5  Best and Final Offer.  Under Montana law, the procurement officer may request a best and final offer if additional information is required to make a final decision.  The State reserves the right to request a best and final offer based on price/cost alone.  Please note that the State rarely requests a best and final offer on cost alone.
2.4.6  Evaluator/Evaluation Committee Recommendation for Contract Award.  The evaluator/ evaluation committee will provide a written recommendation for contract award to the procurement officer that contains the scores, justification, and rationale for the decision.  The procurement officer will review the recommendation to ensure its compliance with the RFP process and criteria before concurring with the evaluator's/evaluation committee's recommendation.
2.4.7  Request for Documents Notice.  Upon concurrence with the evaluator's/evaluation committee's recommendation, the procurement officer will request from the offeror the required documents and information, such as insurance documents, contract performance security, an electronic copy of any requested material (e.g., proposal, response to clarification questions, and/or best and final offer), and any other necessary documents.  Receipt of this request does not constitute a contract and no work may begin until a contract signed by all parties is in place.  The procurement officer will notify all other offerors of the State's selection.

2.4.8  Contract Execution.  Upon receipt of all required material and award of contract, a contract (Appendix B) incorporating the Standard Terms and Conditions (Appendix A), as well as the offeror's proposal, will be provided to the offeror for signature.  The offeror will be expected to accept and agree to all material requirements contained in Appendices A and B of this RFP.  If the offeror does not accept all material requirements, the State may opt to not enter into a contract with the specified Contractor, or cancel the RFP.  Work under the contract may begin when the contract is signed by all parties.
2.5
STATE'S RIGHTS RESERVED
While the State has every intention to award a contract resulting from this RFP, issuance of the RFP in no way constitutes a commitment by the State to award and execute a contract.  Upon a determination such actions would be in its best interest, the State, in its sole discretion, reserves the right to:

●
Cancel or terminate this RFP (18-4-307, MCA);

●
Reject any or all proposals received in response to this RFP (ARM 2.5.602);

●
Waive any undesirable, inconsequential, or inconsistent provisions of this RFP that would not have significant impact on any proposal (ARM 2.5.505);

●
Not award a contract, if it is in the State's best interest not to proceed with contract execution (ARM 2.5.602); or

●
If awarded, terminate any contract if the State determines adequate state funds are not available (18-4-313, MCA). 

SECTION 3:  SCOPE OF SERVICES
To enable the State to determine the capabilities of an offeror to provide the services specified in the RFP, the Offeror shall respond to the following regarding its ability to meet the State's requirements.
NOTE:  Offerors taking exception to any requirements listed in this section may be found nonresponsive or be subject to point deductions.
3.1
PURPOSE AND GOALS 
3.1.1  Legislative Authority.  Legislative Authority: Title III of the Child Abuse Amendments of 1984 (Pub L. 98457, 42 U.S.C. 10401 et seq.) entitled the “Family Violence Prevention and Services Act” (FVPSA). FVPSA first implemented in Fiscal Year (FY) 1986. The statute was subsequently amended by Public Law 100294, the “Child Abuse Prevention, Adoptions, and Family Services Act of 1988;” further amended in 1992 by Public Law 102295, the “Child Abuse, Domestic Violence, Adoption, and Family Services Act;” and then amended in 1994 by Public Law 103322, the “Violent Crime Control and Law Enforcement Act” FVPSA was amended again in 1996 by Public Law 104235, the “Child Abuse Prevention and Treatment Act (CAPTA);” in 2000 by Public Law 106386, the “Victims of Trafficking and Violence Protection Act,'' and amended further by Public Law 10836, the “Keeping Children and Families Safe Act of 2003” FVPSA was most recently amended by Public Law 109162, the “Violence Against Women and Department of Justice Reauthorization Act of 2005” as amended by Public Law 109271, which was enacted on August 17, 2006.
In 1979, the Montana Legislature authorized funding of the Battered Spouses Grant Programs (Sections 52-6-101-105, MCA).  This legislation provides authority for allocation of state grant funds to local battered spouses and domestic violence programs.  Specifically, the State shall award battered spouses and domestic violence grants only to local partner or family member assault programs that are locally controlled.  

Per MCA 52-6-103: Domestic violence grants are to be awarded on the following basis: 

a) Demonstrated need; 

b) Project merit; 

c) Administrative design; and

d) Efficiency of administration. 

These funds supplement many already established community-based FVPSA activities. Funds are for the expansion of current service programs and to establish additional services in rural and underserved areas and Native American reservations.
3.2    PROGRAM REQUIREMENTS
1. Grant funds under this program may not be used as direct payment to any victim or dependent of a victim of family violence (section 303 (d)). 
2. No income eligibility standard will be imposed on individuals receiving assistance or services supported with funds appropriated to carry out FVPSA (section 303 (e)).  
3. All grants, programs, or other activities funded by the State in whole or in part with funds made available under FVPSA will prohibit discrimination on the basis of age, handicap, sex, race, color, national origin or religion (section 307).
4. Reporting to law enforcement cannot be a condition of receiving services.
5. Funds made available under FVPSA will be used to supplement and not supplant other Federal, State, or local funds expended to provide services and activities that promote the purposes of FVPSA (section 303 (a) (4)).  

6. The Contractor will comply with FVPSA confidentiality requirements and has established policies, procedures, and protocols that ensure individual identifiers of client records will not be used when providing statistical data on program activities and program services and that the confidentiality of records pertaining to any individual provided domestic violence prevention or treatment services by any FVPSA-supported program will be strictly maintained (42 U.S.C. 10402 (a) (2) (E)). 

7. Majority of FVPSA Grant funding must be used for or to provide immediate shelter (70 %).  Related assistance to victims of family violence and their dependents (Section 303 (a) (2) (B) (ii)) funded at 30%. 

8. See Attachment B for a list of definitions.

3.3    TERM OF CONTRACT
The completion date of performance, for purposes of issuance of final payment for services, is the date upon which the Contractor submits to the State such final reports as are required under this contract and are satisfactory in form and contents as determined by the State. 

The Contractor, after termination of this contract, remains subject to and obligated to comply with all legal and continuing contractual obligations arising in relation to its duties and responsibilities that may arise under the contract including, but not limited to, record retention, audits, indemnification, insurance, the protection of confidential information, recipient grievances and appeals and property ownership and use.

3.3.1  Quarterly Reports.  No more than 30 days after each quarter, successful applicants will submit a quarterly report designed and monitored by the State Liaison.  Failure to submit Quarterly Reports may result in a delay of payments to the Grantee until such report is received by the State.  Failure to submit reports on time may be a basis for withholding grant funds, suspension or termination of the grant. All funds reported as un-obligated after the obligation period will be recouped.
The State’s representative will be responsible for monitoring the contracts and programs via review of financial and program activity reports, annual reports, and other communications from programs.  The State representative will also use other contract monitoring and assessment means such as audits and on-site visits.

3.4
STATE  GUIDANCE
The Contractor may request from the State guidance in administrative and programmatic matters that are necessary to Contractor's performance.  The State may provide such guidance as it determines is appropriate.  Guidance may include providing copies of regulations, statutes, standards and policies that are to be complied with under this contract.  The State may supply essential interpretations of such materials and this contract to assist with contract compliance by the Contractor.  The Contractor is not relieved by a request for guidance of any obligation to meet the requirements of this contract.  Legal services will not be provided by the State to the Contractor in any matters relating to this contract.

3.4.1  Publicity.  All public notices, information pamphlets, press releases, research reports, posters, public service announcements, web sites and similar modes of presenting public information pertaining to the services and activities funded with this contract prepared and released by the Contractor must include the statement: 

"This project is funded (in part) under a contract with the Montana Department of Public Health and Human Services.  The statements herein do not necessarily reflect the opinion of the Department."

As provided in Section 507 of H.R. 3424, appropriating monies for the Departments of Labor, Health and Human Services, and Education, as enacted through Division B of H.R. 3194,"The Consolidated Appropriations Act of 1999", Pub. L. No. 106-113, and as may be provided by congressional continuing resolutions or further budgetary enactments, all statements, press releases, and other documents or media pieces made available to the public describing the services provided through this contract, funded in part or in whole with federally appropriated monies received through the programs of the federal Departments of Health & Human Services, Education or Labor, must state the percentage and the monetary amount of the total program or project costs funded with federal monies and the percentage and the monetary amount of the total costs funded with non-governmental monies.  

All statements, press releases, and other documents or media pieces made available to the public describing the services provided with monies received through this contract must be sent to the State after use, publication or release.
3.4.2
Access to Premises.  The Contractor must provide the State and any other legally authorized governmental entity, or their authorized representatives, the right to enter at all reasonable times the Contractor's premises or other places where contractual performance occurs to inspect, monitor or otherwise evaluate contractual performance.  The Contrac​tor must provide reasonable facili​ties and assis​tance for the safety and convenience of the persons performing those duties.  All inspection, monitoring and evaluation must be performed in such a manner as not to unduly interfere with contractual performance.

3.4.3  Liaison and Service of Notices.   The liaison for the State is:
Name:
Theresa Becker,   FVPSA Grants Manager
Phone Number:
(406) 841-2415

Fax Number:
(406) 841-2487 

Email: 
tbecker@mt.gov
This person serves as the primary contact between the parties regarding the performance of this contract.

Written notices, reports and other information required to be exchanged between the parties must be directed to the liaison at the parties' addresses set out in this contract.
 SEQ CHAPTER \h \r 13.4.4  Mandatory Reporting.  The Contractor agrees to maintain policy notifying all of the Contractor's employees that when they know, or have reasonable cause to suspect that a child is abused or neglected, the employee is personally required to report the matter promptly to the Department pursuant to Mont. Code Ann., Section 41-3-201.  The policy will instruct employees to report child abuse and neglect allegations to the Department of Public Health and Human Services, Child and Family Services Division, Central Intake Bureau, toll-free number, 1-866-820-5437.

The Contractor agrees to notify current employees and each newly hired employee of the Contractor's policy on reporting child abuse and neglect within the first week of employment, and document each notification of both newly hired and current employees with the dated signature of the employee.

The Contractor agrees to document all known and suspected child abuse and neglect in the child's case file. Documentation will include details of the alleged abuse or neglect, the name of the employee who suspects abuse or neglect may have occurred, and actions taken by the employee and the Contractor regarding the alleged abuse or neglect.

SECTION 4:  OFFEROR QUALIFICATIONS

All subsections of Section 4 not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the subsection number and the text immediately prior to your written response.
4.1
State's Right to Investigate and reject

The State may make such investigations as deemed necessary to determine the offeror's ability to provide the services specified.  The State reserves the right to reject a proposal if the information submitted by, or investigation of, the offeror fails to satisfy the State that the offeror is properly qualified to perform the obligations of the contract.  This includes the State's ability to reject the proposal based on negative references.

4.2    OFFEROR QUALIFICATIONS

To enable the State to determine the capabilities of an offeror to perform the services specified in the RFP, the offeror shall respond to the following regarding its ability to meet the State's requirements.  THE RESPONSE, "(OFFEROR'S NAME) UNDERSTANDS AND WILL COMPLY," IS NOT APPROPRIATE FOR THIS SECTION.

NOTE:  Each item must be thoroughly addressed.  Offerors taking exception to any requirements listed in this section may be found nonresponsive or be subject to point deductions.  Response to Section 4 must be typewritten on standard 8 ½ X 11 paper in Arial 11 font, single spaced, single sided. Section 4 response must not exceed 45 pages.  The 45 page limit does not include the latest 990 Report to the IRS.
4.2.1  Organizational Information.
1.
Name, address, physical address, telephone number, fax number, and e-mail address 


of the offeror’s corporate office and the name of the director or chief executive officer.

2.
Name, address, telephone number, fax number, and e-mail address of the financial 


officer or other responsible fiscal person.

3.
Name, addresses, and phone numbers of board members, if applicable.

4.
Proof of incorporation or statement of government status.

5.
A description of the mission of the organization. 

6.
A short description of the organization, the level of services it provides, location and years of operation.

7.
A brief narrative describing the offeror’s experience as it relates to the project. A description of the offeror’s resources demonstrating: 
a.  Fiscal stability.  Include the organization’s most recent audit, if applicable.  Also, include a copy of its latest 990 Report to the IRS. 

b.  Other funding sources to be used to continue the delivery of your services in the event of funding reductions. How would the provider propose to sustain the services?  

c.  In the event that key staff persons were absent, would there be others to continue the level of service? 

d.
Describe your other resources, community support, and community collaborations. 
4.2.2  Organizational and Professional Capacity

1. List all staff and consultant positions and average work hours per week funded by FVPSA monies.  Include corresponding job descriptions and job descriptions of positions yet to be hired as an attachment.  Also include resumes of staff and consultants, containing pertinent training, education, and background information.

2. Provide any additional information, such as publications and newspaper articles, related to the offeror’s organization, personnel, and experience that substantiates its capabilities to perform the described services.

3. Provide letters of support from 2 agencies or organizations with whom you collaborate.

4. Include any information regarding significant accomplishments of the organization’s evidence of credibility such as professional accreditation, nominations and awards and organizational resources or strengths. Include any descriptions of the program's shelter/safe home, motel network (number of beds, services provided, etc.).  Provide evidence of a fiscal and program accountability. 
5. Describe the use of consultants, volunteers, committees and advisory boards.  Include fundraising and outreach efforts.  Describe the plan for administering the program including overall staffing including positions, roles and responsibilities, levels of effort, use of consultants, staff coordination, and administration.
4.3    STATEMENT OF NEED
This section convinces funders of the importance of the program, and the contributions the program will make in the community and surrounding area.  This section should be directly linked to program goals and objectives and methods.  

A plan describing in detail how the needs of underserved populations will be met, such as populations that are underserved due to ethnic, racial, cultural or language diversity, alienage status, geographic isolation, disability, or age.  Identify the underserved populations that are being targeted for outreach and services using AVID data if applicable.   In meeting the needs of the underserved population, describe the domestic violence training that will be provided to the individuals who will do the outreach and intervention to these populations. Describe the specific service environment, e.g., new/existing shelters; services for the battered, elderly, women of color; local resources, etc. 

4.4    GOALS AND OBJECTIVES  

Include detailed, realistic, clearly-written FVPSA program goals and objectives for the period of July 1, 2015 through June 30, 2016. FVPSA program goals provide an orientation to the outcomes and not a direct measurement.  Goals describe the desired outcomes of the program and related to community needs. Objectives are specific, measurable statements of the outcomes expected from the FVPSA Shelter program. Outline several specific, measurable indicators of how the goals will be attained. Goals and objectives should be in an outline format. 

Goals and objectives shall be in an outline format: (example)


Goal 1 _________________________________________________________________________



  Objective 1A.______________________________________________________________




  Objective 1B.______________________________________________________________
Also include the two outcome measure mandates:

· Increase a victim’s strategies for enhancing safety.
· Increase the victim’s knowledge of available community resources.

Question examples:

· Because of the services I received from this program so far, I feel I know more about community resources.   
YES     NO
· Because of the services I have received from this program so far, I feel I know more ways to plan for my safety.     
YES    NO

4.5
METHODS  

Methods describe how the FVPSA program goals and objectives will be achieved and how the needs will be addressed.  The methods section is one of the largest sections of the grant proposal and is organized into the following subsections:  

4.5.1  Program Activities. This section should describe the FVPSA program, implementation steps,

phases of activities, and how they relate back to the goals and objectives.  This section pulls together the FVPSA goals and objectives with tasks and activities that will be implemented to achieve the objectives. Describe the public information component; the elements of your program that are used to explain domestic violence, the most effective and safe ways to seek helps; tools to identify available resources, etc. 

4.5.2  Strategies.  The two strategies survivors have identified as most likely to make the (abuse) situation better are contacting a domestic violence victim service and actually staying at a domestic violence shelter. Include the strategies on how your program will increase a victim’s plan for enhancing safety and increasing knowledge of available community resources. The two new mandates will need to be included on the two outcome measures that are required for all programs:
Increase a victim’s strategies for enhancing safety.
Increase the victim’s knowledge of available community resources.

4.6
PRODUCTS/OUTCOMES  

Summarize the entire Methods section.  Delineate the products of the program and emphasizes the short and long-term results, direct and indirect, expected from successful management of the program.  
4.7
PROGRAM EVALUATION
Present a plan for assessing the extent to which the program goals and objectives are being accomplished.  It serves as a guide for monitoring and modifying program activities.  This section shall describe how the program will measure achievements of the objectives defined earlier in the goals and objectives section of the proposal. 

It may be beneficial to include a summary of the program tasks, logically sequenced with their associated beginning and ending dates, displayed in a chart, schedule, or diagram.  The work plan or timetable can further demonstrate program implementation and monitoring as a tool for evaluation.

SECTION 5:  COST PROPOSAL

All subsections of Section 5 not listed in the "Instructions to Offerors" on page 3 require a response.  Restate the subsection number and the text immediately prior to your written response.  Response to Section 5 must be typewritten on standard 8 ½ X 11 paper in Arial 11 font, single spaced, single sided, not to exceed 10 pages.
5.1
CONSIDERATION AND PAYMENTS

In consideration of the services to be provided through this contract, the Contractor is to receive from the State,  reimbursement for services rendered in accordance with those costs provided for in the budget in Attachment A which is hereby incorporated into this contract by this reference.  The Contractor may only bill for services that have been performed.

The Contractor must submit invoices itemizing all services and expenses for reimbursement on forms provided by the State.  Invoices must be submitted to the State in accordance with the following schedule: Invoices must be submitted no more than 30 days after the end of the previous month.

The Department may withhold payment at any time during the term of the contract, if the Contractor is failing to perform its duties and responsibilities in accordance with the terms of this contract.


The consideration provided to the Contractor under this contract may be adjusted by the State in its discretion based on audit findings.


The Contractor may not receive monies provided through this contract as reimbursement for the costs of services that are reimbursed from other sources.
5.2
ACCOUNTING, COST PRINCIPLES AND AUDIT

The Contractor, in accordance with 18-4-311, MCA and other authorities, must maintain for the purposes of this contract an accounting system of procedures and practices that conforms to Generally Accepted Accounting Principles (GAAP), as interpreted by the State, and to any other accounting requirements the State may require.

The State or any other legally authorized governmental entity or their authorized agents may at any time during or after the term of this contract conduct, in accordance with 5-13-304 and 18-1-118, MCA and other authorities, audits for the purposes of assuring the appropriate administration and expenditure of the monies provided to the Contractor through this contract and assuring the appropriate administration and delivery of services provided through this contract.

The Contractor, for purposes of audit and other administrative activities, in accordance with 18-1-118, MCA and other authorities, must provide the State and any other legally authorized governmental entity or their authorized agents access at any time to all the Contractor's records, materials and information, including any and all audit reports with supporting materials and work documents, pertinent to the services provided under this contract until the expiration of three years from the completion date of this contract. 

The State and any other legally authorized governmental entity or their authorized agents may record any information and make copies of any materials necessary for the conduct of an audit or other necessary administrative activity.
5.3
BUDGET
70% of the budget for this proposal targeted towards providing immediate shelter and 30% targeted towards related services.  Award amounts will be proportionate to the types, quantity and quality of services.  

 
5.3.1  Line Item Budget.  A line item budget showing specific dollar amounts within the fundable categories. Use budget example listed as Attachment A.
5.3.2  Operating Budget Narrative.  Narrative for the proposed operating budget which describes, explains and justifies the inclusion of the line items.  Include an explanation of how program anticipates spending awarded funds. 

5.3.3  Organizational Budget.  An organizational budget showing ALL revenues and expenses (including matching funds).  A contract will not be signed until the State receives a total accounting of the organization’s financial position and a total accounting of the organization's financial position.      
5.4    MATCHING FUNDS
The purpose of matching contributions is to increase the amount of resources available to projects supported by federal funds. Matching contributions must be derived from non-federal sources. All funds designated as match are restricted to the same uses as the grant itself and must be expended within the funding period. Match can be reported at an accelerated rate to meet the match requirement early, however, you cannot delay reporting match until the end of the contract.

Describe the amount, source, and total percentage of required matching funds, including a description of the record-keeping system that will be used to substantiate the required match.  

Federal match requirement states: Grants will need to meet the matching requirements in section 303 (f), i.e., not less than 20 percent (20%) of the total funds provided for a project under Chapter 110 of Title 42 of the U.S.C. with respect to an existing program, and with respect to an entity intending to operate a new program under this title, not less than 35 percent (35%). The local share will be cash or in-kind; and the local share will not include any Federal funds provided under any authority other than this chapter (section 303 (f)).  

RECAP: Existing programs (continuation of funding) must have a 20% match (cash or in-kind.)  
5.4.1  Computing the Federal Match Funds. 

Grant amount $ requested (divide by) match percent (equals) Total Project Cost

Total Project Cost (minus) grant amount $ requested (equals) Required Match

Example:
$35,000 ( 80% = $43,750.00 (total project cost)


$43,750 - $35,000 = $8,750.00 (required match)

SECTION 6:  EVALUATION PROCESS
6.1
basis of Evaluation

The evaluator/evaluation committee will review and evaluate the offers according to the following criteria based on a total number of 140 points.
The Offeror Qualifications, Statement of Need, Goals and Objectives, Methods, Products and Outcomes, Program Evaluation, Budget and Matching Funds portions of the proposal will be evaluated based on the following Scoring Guide.  
Note: The Financial Stability portion of the offer will be evaluated on a pass/fail basis, with any offeror receiving a "fail" eliminated from further consideration. Fiscal stability is the organization’s most recent audit, if applicable and a copy of its latest 990 Report to the IRS.

SCORING GUIDE

In awarding points to the evaluation criteria, the evaluator/evaluation committee will consider the following guidelines:
Superior Response (95-100%):  A superior response is an exceptional reply that completely and comprehensively meets all of the requirements of the RFP.  In addition, the response may cover areas not originally addressed within the RFP and/or include additional information and recommendations that would prove both valuable and beneficial to the agency. 

Good Response (75-94%):  A good response clearly meets all the requirements of the RFP and demonstrates in an unambiguous and concise manner a thorough knowledge and understanding of the project, with no deficiencies noted.  
Fair Response (60-74%):  A fair response minimally meets most requirements set forth in the RFP.  The offeror demonstrates some ability to comply with guidelines and requirements of the project, but knowledge of the subject matter is limited.
Failed Response (59% or less):  A failed response does not meet the requirements set forth in the RFP.  The offeror has not demonstrated sufficient knowledge of the subject matter.

6.2
EVALUATION CRITERIA

	
	Category
	Section of RFP
	Point Value

	
	
	

	
	Offeror Qualifications
	             14% of points for a possible 20 points

	
	
	
	

	1. 
	Organizational Information
	4.2.1
	5

	2. 
	Organizational and Professional Capacity
	4.2.2
	15

	
	
	
	

	
	Statement of Need
	14% of points for a possible 20 points

	
	
	
	

	3.
	Statement of Need
	4.3
	20

	
	
	

	
	
	

	
	Goals and Objectives
	14% of points for a possible 20 points

	
	
	
	

	4.
	Goals and Objectives
	4.4
	20

	
	
	

	
	
	

	
	Methods
	7% of points for a possible 10 points

	
	
	
	

	5.
	Methods
	4.5
	10

	
	
	

	
	Products and Outcomes
	4% of points for a possible 5 points

	
	
	
	

	6.
	Products and Outcomes
	4.6
	5

	
	
	

	
	Program Evaluation
	7% of points for a possible 10 points

	
	
	
	

	7.
	Program Evaluation
	4.7
	10

	
	
	

	
	Budget
	36% of points for a possible 50 points

	
	
	
	

	8.
	Budget
	5.3
	50

	
	
	
	

	
	Matching Funds
	                 4% of points for a possible 5 points

	
	
	
	

	9.
	Matching Funds
	5.4
	5

	
	
	
	

	
	Financial Stability
	Pass/Fail

	
	
	
	

	10.
	Financial Stability
	4.2.1,7
	


APPENDIX A:  STANDARD TERMS AND CONDITIONS

Standard Terms and Conditions
By submitting a response to this request for proposal, the vendor agrees to acceptance of the following Standard Terms and Conditions and any other provisions that are specific to this solicitation or contract. 

ACCEPTANCE/REJECTION OF BIDS, PROPOSALS, OR LIMITED SOLICITATION RESPONSES: The State reserves the right to accept or reject any or all bids, proposals, or limited solicitation responses, wholly or in part, and to make awards in any manner deemed in the best interest of the State. Bids, proposals, and limited solicitation responses will be firm for 30 days, unless stated otherwise in the text of the invitation for bid, request for proposal, or limited solicitation.

ALTERATION OF SOLICITATION DOCUMENT: In the event of inconsistencies or contradictions between language contained in the State’s solicitation document and a vendor’s response, the language contained in the State’s original solicitation document will prevail. Intentional manipulation and/or alteration of solicitation document language will result in the vendor’s disqualification and possible debarment.

DEBARMENT: The contractor certifies, by submitting this bid or proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract) by any governmental department or agency. If the contractor cannot certify this statement, attach a written explanation for review by the State.

FACSIMILE RESPONSES: Facsimile responses will be accepted for invitations for bids, small purchases, or limited solicitations ONLY if they are completely received by the State Procurement Bureau prior to the time set for receipt. Bids, or portions thereof, received after the due time will not be considered. Facsimile responses to requests for proposals are ONLY accepted on an exception basis with prior approval of the procurement officer.
FAILURE TO HONOR BID/PROPOSAL: If a bidder/offeror to whom a contract is awarded refuses to accept the award (PO/contract) or fails to deliver in accordance with the contract terms and conditions, the department may, in its discretion, suspend the bidder/offeror for a period of time from entering into any contracts with the State of Montana.
LATE BIDS AND PROPOSALS: Regardless of cause, late bids and proposals will not be accepted and will automatically be disqualified from further consideration. It shall be solely the vendor’s risk to ensure delivery at the designated office by the designated time. Late bids and proposals will not be opened and may be returned to the vendor at the expense of the vendor or destroyed if requested.

SOLICITATION DOCUMENT EXAMINATION: Vendors shall promptly notify the State of any ambiguity, inconsistency, or error which they may discover upon examination of a solicitation document.

APPENDIX B:  CONTRACT

 SEQ CHAPTER \h \r 1CONTRACT FROM THE STATE OF MONTANA

DEPARTMENT OF PUBLIC HEALTH AND HUMAN SERVICES

CONTRACT NUMBER: 20133DMVL00XX
SECTION 1:

PARTIES 

This contract is entered into between the Montana Department of Public Health and Human Services (hereinafter referred to as the “Department”), whose address and phone number are

P. O. Box 8005 and 406-841-2400 and  insert contractor information, (hereinafter referred to as the “Contractor”), whose federal ID number, mailing address and phone number are insert contract information.

THE PARTIES AGREE AS FOLLOWS:

SECTION 2:

PURPOSE

The purpose of this contract is to provide State and Family Violence Prevention Services Act (FVPSA) Federal funding for the provision of shelter to victims of family violence and their dependents, and for related services, such as counseling, advocacy, self-help services, emergency transportation and child care.

SECTION 3:

TERM OF CONTRACT

A.
The term of this contract for the purpose of delivery of services is from July 1, 2015 through June 30, 2016 unless terminated otherwise in accordance with the provisions of this contract.

B.
The completion date of performance for purposes of issuance of final payment for services is the date upon which the Contractor submits to the Department such final reports as are required under this contract and are satisfactory in form and contents as determined by the Department.

C.
The Contractor, after termination of this contract, remains subject to and obligated to comply with all legal and continuing contractual obligations arising in relation to its duties and responsibilities that may arise under the contract including, but not limited to, record retention, audits, indemnification, insurance, the protection of confidential information, recipient grievances and appeals and property ownership and use.

SECTION 4:

SERVICES TO BE PROVIDED

 SEQ CHAPTER \h \r 1A.
The Contractor agrees to provide the following services to the Department on behalf of victims of domestic violence and their dependents: emergency shelter, transportation, counseling, public awareness of the problems of domestic violence, advocacy, staffing the crisis line, continued emergency services to victims and their dependents and referral to appropriate community resources.

B.
A complete description of the services to be provided, including the goals and objectives to be achieved by the Contractor under this contract, is included in the approved contract proposal which is attached to and made a binding part of this contract as Attachment “A”.

SECTION 5:

CONSIDERATION AND PAYMENTS

A.
In consideration of the services to be provided through this contract, the Contractor is to receive from the Department reimbursement for services rendered in accordance with those costs provided for in the budget in Attachment “B” which is hereby incorporated into this contract by this reference.  The Contractor may only bill for services that have been performed.
1. Grant funds under this program will not be used as direct payment to any victim or dependent of a victim of family violence (section 303 (d)).

2. No income eligibility standard will be imposed on individuals receiving assistance or services supported with funds appropriated to carry out FVPSA (section 303 (e)).  
3. All grants, programs, or other activities funded by the State in whole or in part with funds made available under FVPSA will prohibit discrimination on the basis of age, handicap, sex, race, color, national origin or religion (section 307).
4. Funds made available under FVPSA will be used to supplement and not supplant other Federal, State, or local funds expended to provide services and activities that promote the purposes of FVPSA (section 303 (a) (4)).  

B. 
The Contractor must submit invoices itemizing all services and expenses for reimbursement on forms provided by the Department.  Invoices must be submitted to the Department in accordance with the following schedule: Invoices must be submitted no more than 30 days after the end of the previous month.

C.
The Department may withhold payment at any time during the term of the contract, if the Contractor is failing to perform its duties and responsibilities in accordance with the terms of this contract.

D.
The consideration provided to the Contractor under this contract may be adjusted by the Department in its discretion based on audit findings.

E.
The total reimbursement provided to the Contractor for the purposes of this contract must not exceed $insert contract reimbursement amount.
F.
The Contractor may not receive monies provided through this contract as reimbursement for the costs of services that are reimbursed from other sources.

G SEQ CHAPTER \h \r 1.
Federal Match Requirements:

The Contractor understands and agrees to be in compliance with The Family Violence Prevention and Services Act, 42 USC § 10402, Chapter 110.  No grant may be made under this section to any entity unless the entity provides for the following non-federal matching local share as a proportion of the total amount of funds provided under Title 42 USCS § § 10401 et seq., to the project involved; with respect to an entity operating an existing program under Title 42 USCS § § 10401 et seq., not less than twenty percent (20%), and with respect to an entity intending to operate a new program under Title 42 USCS § § 10401 et seq., not less than thirty five percent (35%).  The local share may be cash or in kind.  The local share may not include any federal funds provided under any authority other than Title 42 USCS § § 10401 et seq.

SECTION 6:

RELATED PARTY TRANSACTIONS PROHIBITED

The Contractor may not enter into any contract or other arrangement for the use, purchase, sale, lease or rental of real property, personal property or services funded with monies of this contact if an employee, administrator, officer or director of the Contractor may receive a financial or other valuable benefit as a result.

The Department may grant exceptions to this prohibition where it determines that the particular circumstances warrant the granting of an exception.

SECTION 7:

CREATION AND RETENTION OF RECORDS

A.
The Contractor must create and maintain records of the services covered by this contract, including financial records, supporting documents and such other records as are required by law or other authority.

B.
The Contractor agrees to provide the Department, the Legislative Auditor, or their authorized agents, access to any records necessary to determine contract compliance (section 18-1-118, MCA).

C.
Records must be retained for a period of three (3) full federal fiscal years from the completion date of this contract.  If any litigation, review, claim or audit is started before the expiration of the three year period, the records must be retained until all litigation, reviews, claims or audit findings involving the records have been resolved.

D.
The Contractor must provide the Department and its authorized agents with reasonable access to records the Contractor maintains for purposes of this contract.  The Contractor must make the records available at all reasonable times at the Contractor’s general offices.

E. Records developed for the purposes of delivery of services to recipients under this contract are the property of the Department and must be developed, maintained, and disposed of as provided in this contract or as otherwise directed by the Department.

F. Programs must establish or implement policies and protocols for maintaining the safety

and confidentiality of the adult victims (and their children) of domestic violence, sexual assault, and stalking.  It is essential that the confidentiality of individuals receiving services be protected.  Consequently, when providing statistical data on program activities and program services, individual identifiers of client records will not be used.

SECTION 8:

ACCOUNTING, COST PRINCIPLES AND AUDIT

A.
The Contractor, in accordance with 18-4-311, MCA and other authorities, must maintain for the purposes of this contract an accounting system of procedures and practices that conforms to Generally Accepted Accounting Principles (GAAP), as interpreted by the Department, and to any other accounting requirements the Department may require.

B.
The Department or any other legally authorized governmental entity or their authorized agents may at any time during or after the term of this contract conduct, in accordance with 5-13-304 and 18-1-118, MCA and other authorities, audits for the purposes of assuring the appropriate administration and expenditure of the monies provided to the Contractor through this contract and assuring the appropriate administration and delivery of services provided through this contract.

C.
The Contractor, for purposes of audit and other administrative activities, in accordance with 18-1-118, MCA and other authorities, must provide the Department and any other legally authorized governmental entity or their authorized agents access at any time to all the Contractor’s records, materials and information, including any and all audit reports with supporting materials and work documents, pertinent to the services provided under this contract until the expiration of three years from the completion date of this contract. 

The State and any other legally authorized governmental entity or their authorized agents may record any information and make copies of any materials necessary for the conduct of an audit or other necessary administrative activity.

D.
The Contractor, if receiving $500,000.00 or more in federal funds from any and all Federal funding sources, must comply with the accounting and audit requirements of Federal Office of Management and Budget (OMB) Circular A-133, “Audits of States, Local Governments, and Non-Profit Organizations” and the provisions of OMB Circular “A-122, Cost Principles for Non-Profit Institutions” concerning the use of the funds provided under this contract.

SECTION 9:

ASSIGNMENT, TRANSFER AND SUBCONTRACTING

A.
The Contractor may not assign, transfer, delegate or subcontract, in whole or part, this contract or any right or duty arising under this contract unless the Department in writing approves the assignment, transfer, delegation or subcontract.

B.
An assignment, transfer, delegation or subcontract entered into by the Contractor must be in writing, must be subject to the terms and conditions of this contract and must contain any further conditions as may be required by the Department.

C.
The Department’s approval of any assignment, transfer, delegation or subcontract neither makes the Department a party to that agreement nor creates any right, claim or interest in favor of any party to that agreement against the Department.

D.
The Contractor must immediately notify the Department of any litigation concerning any assignment, transfer, delegation or subcontract.

E.
The Contractor must indemnify and hold the Department harmless, in accordance with the provisions of this contract, regarding indemnification, with respect to any suit or action by any party to an assignment, transfer, delegation or subcontract.

SECTION 10:

HOLD HARMLESS/INDEMNIFICATION

A.
The Contractor must indemnify, defend, and hold harmless the State of Montana, its officials, agents, and employees from any breach of this contract by the Contractor, from any matters arising from the performance of this contract, or from the Contractor’s failure to comply with any Federal, State, and local laws, regulations and ordinances applicable to the services or work to be provided under this contract.

B.
This indemnification applies to all claims, obligations, liabilities, costs, attorney's fees, losses or suits resulting from any acts, errors, omissions or negligence, whether willful or not, of the Contractor, its employees, agents, subcontractors, or assignees and any other person, firm, or corporation performing work, services or providing materials under this contract.

SECTION 11:

INSURANCE COVERAGE

A.
GENERAL LIABILITY INSURANCE


1.
The Contractor must maintain, at its cost, primary standard general liability insurance coverage.  The general liability coverage must include claims arising out of contractual liability, the delivery of services, omissions in the delivery of services, injuries to persons, damages to property, the provision of goods or rights to intellectual property or any other liabilities which may arise in the provision of services under this contract.  The insurance must cover claims as may be caused by any act, omission, or negligence of the Contractor and/or its officers, agents, employees, representatives, assigns or subcontractors.


2.
The Contractor must provide general liability insurance coverage inclusive of bodily injury, personal injury and property damage.  The general liability insurance coverage must be obtained with combined single limits of $1,000,000.00 per occurrence and $2,000,000.00 aggregate per year, from an insurer with a Best’s Rating of no less than A- or through a qualified self-insurer plan, implemented in accordance with Montana law and subject to the approval of the Department.


3.
The State, its officers, officials, agents, employees, and volunteers, are to be covered as additional insureds for liability arising out of activities performed by or on behalf of the Contractor, inclusive of the insured’s general supervision of the Contractor, products and completed operations; and arising in relation to the premises owned, leased, occupied or used by the Contractor.

B.
AUTOMOBILE LIABILITY INSURANCE


1.
The Contractor must maintain, at its cost, automobile liability insurance coverage.  The insurance must cover claims as may be caused by any act, omission, or negligence of the Contractor and/or its officers, agents, employees, representatives, assigns or subcontractors.


2.
The Contractor must provide automobile liability insurance inclusive of bodily injury, personal injury and property damage.  The automobile liability insurance coverage must be obtained with combined single limits of $1,000,000.00 per occurrence and $2,000,000.00 aggregate per year, from an insurer with a Best’s Rating of no less than A- or through a qualified self-insurer plan, implemented in accordance with Montana law and subject to the approval of the Department.


3.
The State, its officers, officials, agents, employees, and volunteers, are to be covered as additional insured for liability arising out of activities performed by or on behalf of the Contractor, inclusive of the Contractor’s general supervision, or arising in relation to automobiles leased, hired, or borrowed by the Contractor.

C.
GENERAL REQUIREMENTS


1.
The Contractor must provide to the Department a copy of the certificate of insurance showing compliance with the requisite coverage.  All insurance required under this contract must remain in effect for the entire contract period.  The Contractor must provide to the Department copies of any new certificate or of any revisions to the existing certificate issued during the term of this contract.


2.
The Department may require the Contractor to provide copies of any insurance policies pertinent to these requirements, any endorsements to those policies, and any subsequent modifications of those policies.


3.
The Contractor’s insurance coverage is the primary insurance in respect to the State, its officers, officials, agents, employees and volunteers.  Any insurance or self-insurance maintained by the state and its officers, officials, agents, employees, and volunteers is in excess of the Contractor’s insurance and does not contribute with it.


4.
Any deductible or self-insured retention must be declared to and approved by the Department.  At the request of the Department, the insurer must:



a.
reduce or eliminate such deductibles or self-insured retentions in relation to the State, its officials, employees and volunteers; or 



b.
the Contractor must procure a bond guaranteeing payment of losses and related investigations, claims administration and defense expenses.

SECTION 12:

COMPLIANCE WITH LABOR LAWS

A.
The Contractor assures the Department that the Contractor is an independent contractor providing services for the Department and that neither the Contractor nor any of the Contractor’s employees are employees of the Department under this contract or any subsequent amendment.

B.
The Contractor, at all times during the term of this contract, must maintain coverage for the Contractor and the Contractor’s employees through workers’ compensation, occupational disease, and any similar or related statutorily required insurance program.  The Contractor must provide the Department with proof of necessary insurance coverage.

C.
If the Contractor has received, for workers’ compensation purposes, an independent contractor exemption as to the Contractor, the Contractor must provide the Department with a copy of the exemption.

D.
The Contractor is solely responsible for and must meet all labor, health, safety, and other legal requirements, including payment of all applicable taxes, premiums, deductions, withholdings, overtime and other amounts, which may be legally required with respect to the Contractor and any persons providing services on behalf of the Contractor under this contract.

E.
The provision of this contract regarding indemnification applies with respect to any and all claims, obligations, liabilities, costs, attorney fees, losses or suits occurring or resulting from the Contractor’s failure to comply with this section, or from any finding by any legal authority that any person providing services on behalf of the Contractor under this contract is an employee of the Department.

SECTION 13:

COMPLIANCE WITH APPLICABLE LAWS, RULES AND POLICIES

The Contractor must comply with all applicable Federal and State laws, executive orders, regulations and written policies, including those pertaining to licensing.

SECTION 14:

FEDERAL REQUIREMENTS

A.
Generally


1.
The Contractor, in addition to the federal requirements specified in this contract and any attachments to this contract, must comply with the applicable Federal requirements and assurances for recipients of Federal grants provided in the federal OMB 424B (Rev. 7-97) form, known as “ASSURANCES - NON-CONSTRUCTION PROGRAMS”, and in the Department’s “CERTIFICATION OF COMPLIANCE WITH CERTAIN REQUIREMENTS FOR DEPARTMENT OF PUBLIC HEALTH & HUMAN SERVICES CONTRACTORS (December 2006)”.  Those assurance documents must be signed by the Contractor and submitted to the Department prior to or at the signing of this contract.


2.
The Contractor must ensure compliance of its subcontractors with the applicable federal requirements and assurances.

B.
Political and Lobbying Activities


1.
Federal monies received by the Contractor under the terms of this contract may not be used for any political activities by the Contractor, its employees or agents except as expressly permitted by State and Federal law.


2.
As required by 31 U.S.C. 1352 and 45 CFR 93.100 et seq., federally appropriated monies may not be used to influence or attempt to influence an officer or employee of any agency, a member of the U.S. Congress, an officer or employee of the U.S. Congress or an employee of a member of the U.S. Congress, in connection with the awarding of any Federal contract, grant or loan, the making of any cooperative agreement or the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan or cooperative agreement.


3.
If any funds other than federally appropriated funds are paid to any person for influencing or attempting to influence an officer or employee of any agency, a member of the U.S. Congress, an officer or employee of the U.S. Congress or an employee of a member of the U.S. Congress in connection with this contract, the Contractor must complete and submit to the Department the federally required form, "STANDARD FORM LLL".


4.
Federally appropriated monies received through the programs of the Federal Departments of Health & Human Services, Education or Labor, as provided in Section 503 of H.R. 3424, appropriating monies for the Departments of Labor, Health and Human Services, and Education, as enacted through Division B of H.R. 3194, “The Consolidated Appropriations Act of 1999”, Pub. L. No. 106-113, and as may be provided by congressional continuing resolutions or further budgetary enactments, may not be used:



a.
to fund publicity or propaganda, or for the preparation, distribution, or use of any kit, pamphlet, booklet, publication, radio, television, or video presentation designed to support or defeat legislation pending before the U.S. Congress or a state legislature, except for presentations to the U.S. Congress or a state legislative body or one or more of its members as an aspect of normal and recognized executive-legislative relationships.



b.
to pay the salary or expenses of any grant or contract recipient, or agent acting for the recipient, related to any activity designed to influence legislation or appropriations pending before the U.S. Congress or a State or local legislative body.


5.
The Contractor must cooperate with any investigation undertaken regarding the expenditure of funds for political or lobbying activities.


6.
The Contractor must ensure the compliance of any subcontractors with these restrictions and any related reporting requirements.

SECTION 15:

CIVIL RIGHTS

A.
Federal and State Authorities

The Contractor must comply with the applicable provisions of the Montana Human Rights Act (49-2-101, et seq., MCA), Governmental Code of Fair Practices (49-3-101, et seq. MCA) the Federal Civil Rights Act of 1964 (42 U.S.C. 2000d, et seq.), the Federal Age Discrimina​tion Act of 1975 (42 U.S.C. 6101, et seq.),Section 504 of the Federal Rehabilitation Act of 1973 (29 U.S.C. 794), and the Federal Americans with Disabilities Act of 1990 (42 U.S.C. 12101, et seq.).

B. Discrimination

The Contractor, as provided at 49-3-207, MCA and other relevant authorities, may not discriminate in any manner against any person on the basis of race, color, religion, creed, political ideas, sex, age, marital status, physical or mental disability or national origin.

C.
Employment

The Contractor, as provided at 49-3-207, MCA, must hire persons on the basis of merit and qualifications directly related to the requirements of the particular position being filled.

The Contractor, in accordance with federal Executive Orders 11246 and 11375 and 41 CFR Part 60 must provide for equal employment opportunities in its employment practices.
SECTION 16:

CONFIDENTIALITY AND HIPAA REQUIREMENTS

A.
The Contractor must, during and after the term of this contract, protect confidential consumer and recipient information obtained and used in the performance of contractual duties and responsibilities under this contract in accordance with applicable legal and policy authorities.

B.
All material and information containing consumer and recipient personal information provided to the Contractor by the Department or acquired by the Contractor on behalf of the Department, whether verbal, written, magnetic media, or in other forms, is to be regarded as confidential information and may only be used or disseminated by the Contractor, its subcontractors, or agents for the purposes allowed for under this contract and any governing legal and policy authorities.

C.
The Contractor, in relation to individually identifiable health information, must comply with the privacy and security requirements of the Federal Health Insurance Portability and Accountability Act (HIPAA) of 1996 and the regulations implementing those requirements at 45 CFR Part 160 and Subparts A, C, and E of Part 164 as they may be applicable to the Contractor and the services provided through this contract.  Attachments C and D to this contract, incorporated into this contract by this reference, provide information as to where the Contractor may access the relevant HIPAA legal authorities and the interpretative direction provided by the federal government.  The Department’s Certification Form, signed by the Contractor provides for the Contractor’s certification of its determination as to whether it is legally subject to HIPAA privacy requirements and, if subject to HIPAA, certification of its determination that it is fully in compliance with HIPAA.

D.
The Contractor must notify the Department in writing within five work days in the event that 1) a complaint is lodged with the Office of Civil Rights of the Department of Health and Human Services alleging that determines that the Contractor is not in compliance with HIPAA, 2) the Office of Civil Rights of the Department of Health and Human Services determines that the Contractor is not in compliance with HIPAA, or 3) an administrative action or litigation is initiated against the Contractor based on any legal authority pertaining to the protection of confidential information.   The Contractor must provide with any notice a copy of the relevant administrative complaint, determination or legal complaint.

E.
Failure of the Contractor to be in compliance with this provision, the Department’s policies protecting confidential information, or Federal and State legal authorities, inclusive of HIPAA, governing the protection of confidential information is cause for termination of this contract by the Department.

F.
The address or location of any shelter-facility assisted under FVPSA will not be made public, except with the written authorization of the person or persons responsible for the operation of such shelter (section 303, (a) (2) (E)).  Confidentiality requirements were strengthened and clarified with the passage of the Violence Against Women Reauthorization Act of 2005, Public Law 109-162, as recently amended by Public Law 109-271.

SECTION 17:

DEPARTMENTAL GUIDANCE

The Contractor may request from the Department guidance in administrative and programmatic matters that are necessary to Contractor’s performance.  The Department may provide such guidance as it determines is appropriate.  Guidance may include providing copies of regulations, statutes, standards and policies that are to be complied with under this contract.  The Department may supply essential interpretations of such materials and this contract to assist with contract compliance by the Contractor.  The Contractor is not relieved by a request for guidance of any obligation to meet the requirements of this contract.  Legal services will not be provided by the Department to the Contractor in any matters relating to this contract.

SECTION 18:

PUBLICITY

A.
All public notices, information pamphlets, press releases, research reports, posters, public service announcements, web sites and similar modes of presenting public information pertaining to the services and activities funded with this contract prepared and released by the Contractor must include the statement:

“This project is funded (in part) under a contract with the Montana Department of Public Health and Human Services.  The statements herein do not necessarily reflect the opinion of the Department.”

B.
As provided in Section 507 of H.R. 3424, appropriating monies for the Departments of Labor, Health and Human Services, and Education, as enacted through Division B of H.R. 3194,"The Consolidated Appropriations Act of 1999", Pub. L. No. 106-113, and as may be provided by congressional continuing resolutions or further budgetary enactments, all statements, press releases, and other documents or media pieces made available to the public describing the services provided through this contract, funded in part or in whole with federally appropriated monies received through the programs of the Federal Departments of Health & Human Services, Education or Labor, must state the percentage and the monetary amount of the total program or project costs funded with Federal monies and the percentage and the monetary amount of the total costs funded with non-governmental monies.  

C.
All statements, press releases, and other documents or media pieces made available to the public describing the services provided with monies received through this contract must be reviewed and approved by the Department prior to use, publication or release.

SECTION 19:

PROPERTY 

A.
For purposes of this provision the following definitions based on the pertinent Federal regulations apply:

“Equipment” means tangible non-expendable personal property, including exempt property, charged directly to the contract having a useful life of more than one year and an acquisition cost of $5,000.00 or more per unit unless lower limits are otherwise established.

“Intangible property” means, but is not limited to, trademarks, copyrights, patents, and patent applications and such property as loans, notes and other instruments of property ownership, whether considered tangible or intangible.

“Personal property” means property of any kind of property except real property.  It may be tangible, having physical existence, such as equipment and supplies, or intangible, having no physical existence, such as data, copyrights, patents, or securities.

“Property” means, unless otherwise stated, real property, equipment, and intangible property.

“Real property” means land, including land improvements, structures, and appurtenances thereto, but excludes movable machinery and equipment. 

B.
Property to be used for the purposes of carrying out the duties and responsibilities provided for in this contract may be purchased with funds from this contract only if authorized by the Department through the terms of this contract.

C.
Property purchased with federal funding must be purchased, managed, and disposed of in accordance with the pertinent provisions at 74 CFR §§ 74.32, 74.34, 74.35, 74.36, and 74.37 and 92 CFR §§ 92.31, 92.32,92.33 and 92.34. 

D.
At such time as the Contractor no longer contracts to deliver services to the Department or as directed by the Department during the term of the contract, the Contractor agrees to deliver, as may be required by law or as may be directed by the Department, title to and possession of any property purchased with contractual monies to the Department or to any entity designated by the Department.

E.
All patent and other legal rights in and to inventions arising out of activities assist​ed by funds from this contract must be available, in accordance with 37 CFR Part 401 and any other applicable legal authority, to the public for royalty-free and nonexclusive licensing.  The Contractor must notify the Department promptly in writ​ing of any invention conceived or actually reduced to practice in the course of performance of this contract.  

F.
The Department and any Federal agency from which funds for this contract are derived have, in accordance with 45 CFR §74.36 and 45 CFR §92.34, a royalty-free, nonexclu​sive, and irrevocable right to reproduce, publish or otherwise use and authorize others to use for Department and agency purposes any written, audio or video material developed under this contract.

SECTION 20:

ACCESS TO PREMISES

The Contractor must provide the State of Montana and any other legally authorized governmental entity, or their authorized representatives, the right to enter at all reasonable times the Contract​or’s premises or other places where contractual performance occurs to inspect, monitor or otherwise evaluate contractual performance.  The Contrac​tor must provide reasonable facili​ties and assis​tance for the safety and convenience of the persons performing those duties.  All inspection, monitoring and evaluation must be performed in such a manner as not to unduly interfere with contractual performance.

SECTION 21:

CONTRACT TERMINATION
A.
The Department may immediately terminate the whole or any part of this contract for failure to perform the contract in accordance with the terms of the contract and other governing authorities.  


1.
If there is no exigency or risk of harm to persons from continued performance, the Department, in its discretion, may impose penalties and/or provide notice to the Contractor of the failure to perform and allow the Contractor 30 days during which to cure the failure.


2.
Failure to perform includes, but is not limited to, failure to:



a.
perform the services within the time limits specified in this contract;



b.
perform any of the requirements of this contract;



c.
perform its contractual duties or responsibilities in accordance with the terms of the contract or any other authority, including statute, rules, or policy that govern the standards for performance; or



d.
comply with any law, regulation or licensure and certifi​cation requirement.

B.
The Department may terminate the whole or any part of this contract when Federal or State funding for this contract becomes unavailable for any reason.  The Department must give notice to the Contractor at least thirty (30) days prior to the effective date of termination.

C.
The Department may terminate this contract without cause.  The Department must give notice of termination to the Contractor at least thirty (30) days prior to the effective date of termination.

D.
Notice of termination must be given in writing. 

E.
Notice of termination given to the Department by the Contractor may only be revoked with the consent of the Department.  

F.
Upon contract termination or non-renewal of this con​tract, the Contractor must allow the Department, its agents and repre​sentatives full access to the Contractor’s facili​ties and records to arrange the orderly transfer of the contracted activities.

SECTION 22:

LIAISON AND SERVICE OF NOTICES

A.
The Divisions Domestic Violence Program Manager, (phone) 406-841-2400, (fax) 406-841-2487, is the liaison for the Department.  Insert Contractor liaison, (phone) 406-insert phone # is the liaison for the Contractor.  These persons serve as the primary contacts between the parties regarding the performance of this contract.

B.
Written notices, reports and other information required to be exchanged between the parties must be directed to the liaison at the parties’ addresses set out in this contract.

SECTION 23: 

CHOICE OF LAW, REMEDIES AND VENUE

A.
This contract is governed by the laws of the State of Montana.

B.
Any remedies provided by this contract are not exclusive and are in addition to any other remedies provided by law.

C.
In the event of litigation concerning this contract, venue must be in the First Judicial District in and for the County of Lewis and Clark, State of Montana.

D.
In the event of a contractual dispute, the Contractor agrees to continue performance under this contract unless the Department explicitly waives performance in writing.

SECTION 24: 

DISPUTE RESOLUTION PROCESS

The following process is to be used in the event of a disagreement between the Contractor and the Department about the terms of this contract.  Written notification by the Contractor providing specific details about the disagreement must first be provided to the Department liaison identified in Section 22.  The Department liaison shall attempt to resolve the dispute.  If resolution of the disagreement is not obtained then the Contractor may request a review and determination to be made by the division administrator.  The Contractor shall provide, in writing, specific details about the remaining issues that are in dispute.  The Contractor may also request an in-person meeting with the administrator to present its reasons or position on the disagreement.  If the division administrator cannot resolve the dispute, the reasons for the Department’s position on the issues in dispute must be presented to the Contractor in writing.

 SEQ CHAPTER \h \r 1SECTION 25:

MANDATORY REPORTING

A.
The Contractor agrees to maintain policy notifying all of the Contractor’s employees that when they know, or have reasonable cause to suspect that a child is abused or neglected, the employee is personally required to report the matter promptly to the Department pursuant to Mont. Code Ann., Section 41-3-201.  The policy will instruct employees to report child abuse and neglect allegations to the Department’s Central Intake Bureau, toll-free number, 1-866-820-5437.

B.
The Contractor agrees to notify current employees and each newly hired employee of the Contractor’s policy on reporting child abuse and neglect within the first week of employment, and document each notification of both newly hired and current employees with the dated signature of the employee.

C. The Contractor agrees to document all known and suspected child abuse and neglect in the child's case file.  Documentation will include details of the alleged abuse or neglect, the name of the employee who suspects abuse or neglect may have occurred, and actions taken by the employee and the Contractor regarding the alleged abuse or neglect.
SECTION 26:
COMPLIANCE WITH THE FEDERAL FUNDING ACCOUNTIBILITY TRANSPERCNCY ACT
 SEQ CHAPTER \h \r 1THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT REQUIRES THAT SUBRECIPIENTS OF FEDERAL MONIES RECEIVED FROM THE DEPARTMENT EITHER THROUGH A FEDERAL GRANT OR CONTRACT, INCLUSIVE OF A CONTRACT WITH FEDERAL MEDICAID MONIES AS CONSIDERATION, MUST REPORT TO THE DEPARTMENT THE INFORMATION SPECIFIED IN THIS SUBSECTION. THIS REQUIREMENT IS ONLY APPLICABLE TO CONTRACTS THAT HAVE CONSIDERATION OF GREATER THAN $25,000.

A.
For contracts with total consideration of greater than $25,000, the Contractor must comply as directed by the Department with the following reporting requirements of the Federal Funding Accountability And Transparency Act (FFATA or Transparency Act), P.L. 109-282, as amended by Section 6202(a), P.L. 110-252-1. The Contractor, as a subrecipient of federal monies, must prepare and submit reports to the Department in accordance with the schedule provided by the Department containing the following information:


1.
name of the entity receiving the award; 


2.
the pertinent NAICS code for the Contractor’s business activity; 


3.
the Data Universal Numbering System (DUNS) identifier assigned to the Contractor or other unique identifier of the entity receiving the award; 


4.
the DUNS identifier or other unique identifier assigned to the parent entity of the recipient, should the recipient be owned by another entity.


5.
award title;


6.
descriptive purpose of the funding action;


7.
the amount of the award;


8.
the transaction type;


9.
the funding agency;


10.
the Catalog Of Federal Domestic Assistance number for grant derived program funding;


11.
the program source;


12.
the location of the entity receiving the award, including four data elements for the city, State, Congressional district, and county; and


13.
the location of the primary place of performance under the award, including four data elements for the city, State, Congressional district, and county.

B.
The Contractor is further required by the Transparency Act to report to the Department the compensation, as specified in this subsection, of the Contractor’s top 5 officers/executives as described in this section, if all of the following conditions apply:


1.
the Contractor is an entity as defined in this section;


2.
the Contractor’s reported gross income in the previous tax year totaled $300,000 or more;


3.
the consideration for this contract totals $25,000 or more at the time of signing or at any time during the term of this contract, inclusive of extensions, that this contract is amended to increase the consideration and the resulting total contract consideration is $25,000 or more;


4.
the Contractor’s annual gross revenues total more than $25,000,000; and


5.
more than 80% of the Contractor’s annual gross revenues are from federal awards as defined in this section.

C.
The Contractor, though meeting the criteria in paragraph "B" of this Section, is not required to report the compensation of the Contractor’s top 5 officers/executives if the compensation information is designated by the federal government as classified information that is not subject to public release.

D.
The compensation report to be submitted, required by in paragraph "B" of this Section is to present the individual names and total compensation, as defined in this section, of the five most highly compensated officers/executives of the Contractor for the most recent full calendar year.  The report must be submitted annually during the term of this contract on the anniversary of the initial date of submittal.

E.
The compensation report required to be submitted by this subsection is to be titled "Officers/Executive Compensation Report" and is to be directed to Business and Financial Services Division of the Department through the following means.

DPHHS

Attn: BFSD FFATA Reporting

P.O. Box 4210

Helena, MT  59604-4210
hhsffata@mt.gov 
F.
The Contractor, in lieu of compiling this report for the Department may submit, as may be currently available from the Contractor, the most current public report of compensation information as reported to the Security And Exchange Commission (SEC) under sections 13(a) or 15(d) of the Securities Exchange Act of 1934 through the Contractor’s annual proxy statement or as reported to the Internal Revenue Service under section 6104 of the Internal Revenue Code of 1986 through Section VII of the Contractor’s Form 990.

G.
The most highly compensated officers/executives reporting is limited to persons who are engaged in governance and management and is not inclusive of highly compensated professionals such as physicians who do not participate substantively in governance or management.

H.
The compensation report submitted to the Department by the Contractor must include the Contractor’s Data Universal Numbering System (DUNS) number issued through Dun and Bradstreet.

I. The compensation report submitted to the Department by the Contractor is due by the end of the month 
that follows the month in which the total of the monies obligated through this contract is at $25,000 or more whether it occurs at the time of signing or at some later date due to a contractual amendment.  Even if the total consideration for the contract should be amended later to be less than $25,000, the Contractor is required to continue to provide the compensation report.

"Entity" for the purposes of compliance with this section is inclusive of a corporation, an association, a partnership, a limited liability company, a limited liability partnership, a sole proprietorship, a nonprofit corporation, any other legal business entity, a tribe or tribal entity, an institution of higher education and a state or local government.  It does not include a natural person if the contract is entered into with the natural person and performance is not related to any business or nonprofit organization that the person may own, control or operate 

"Federal award" for the purposes of compliance with this section is inclusive of monies received by the Department through federal grants and contracts and is inclusive of the expenditures of federal monies under cooperative agreements.  It is inclusive of all forms of Medicaid payment.  It does not include payments and reimbursements made to vendors of supplies, equipment, maintenance and other routine services.

"Total compensation" for the purposes of compliance with this section is inclusive of the cash and noncash dollar value earned by the official/executive during the Contractor’s past fiscal year and includes the following (for more information see 17 CFR 229.402(c)(2)):

Salary and bonus;

Awards of stock, stock options, and stock appreciation rights.  Use the dollar amount recognized for financial statement reporting purposes with respect to the fiscal year in accordance with the Statement of Financial Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments;

Earnings for services under non-equity incentive plans.  Does not include group life, health, hospitalization or medical reimbursement plans that do not discriminate in favor of executives, and are available generally to all salaried employees;

Change in pension value.  This is the change in present value of defined benefit and actuarial pension plans above-market earnings on deferred compensation which is not tax-qualified; and other compensation.  For example, severance, termination payments, value of life insurance paid on behalf of the employee, perquisites or property if the value for the executive exceeds $10,000.

SECTION 27:

SCOPE, AMENDMENT AND INTERPRETATION OF CONTRACT

A.
This contract consists of X numbered pages and attachments “A” through “D”.  This is the entire contract between the Parties.

B.
No statements, promises, or inducements made by either Party or their agents are valid or binding if not contained herein.

C.
The headings to the sections of this contract are for convenience of reference and do not modify, the terms and language of the provisions to which they are headings.
D.
No contractual provisions from a prior contract of the Parties are valid or binding in this contractual agreement.

E.
If any provision of this contract is determined by a court of law to be invalid legally, all other provisions of this contract remain in effect and are valid and binding on the Parties.

F.
If any provision of this contract, per se or as applied, is determined by the Department to be in conflict with any Federal or State law or regulation then the provision is inoperative to the extent that the Department determines it is in conflict with that authority and the provision is to be considered modified to the extent the Department determines necessary to conform with that authority.

G.
Waiver of any default, breach or failure to perform under this contract is not deemed to be a waiver of any subsequent default, breach or failure of performance.  In addition, waiver of any default, breach or failure to perform is not construed to be a modification of the terms of this contract unless reduced to writing as an amendment to this contract.

H.
This contract, except as may be otherwise provided by the terms of this contract, may not be enlarged, modified or altered except by written amendment signed by the Parties to this contract.

I.
In the event of a dispute as to the duties and responsibilities of the parties under this contract, the contact along with any attachments prepared by the Department, inclusive of request for proposal, if any, govern over the Contractor’s proposal if any.

The parties through their authorized agents have executed this contract on the dates set out below.

INSERT CONTRACTOR NAME

by:
___________________________________


Date  ________ 


Executive Director

MONTANA DEPARTMENT OF PUBLIC HEALTH AND HUMAN SERVICES

by:
____________________________________

Date ________


Sarah Corbally, Administrator, 


Child and Family Services Division
ATTACHMENT A:  BUDGET EXAMPLE
Use the following budget example for section 5.3
	Category of Expenditure
	Amount

	Personnel and Fringe
	

	Equipment
	

	Building Space
	

	Consumable Supplies
	

	Travel
	

	Match Requirement
	


ATTACHMENT B:  DEFINITIONS
Definitions 
Programs should use the following definitions in carrying out their programs. The definitions can be found in section 320 of FVPSA. These definitions are relevant when using PDQ database system. 

Cash Match:

Cash match (sometimes called ‘hard’ match) includes actual dollars spent for the project-related costs. For example, dollars spent on pro-rated portion of the rent, or for direct service providers’ salaries. Cash match must be tied to the overall cost of the specific grant activity.

Children’s Activities:

Includes all activities that fall outside of child advocacy including recreational activities, child care, etc.  Individual- Count total number of contacts/services. Group- for example, a field trip to a local museum for four children = 4 units of service.

Client Confidentiality:

FVPSA programs must establish or implement policies and protocols for maintaining the safety and confidentiality of the adult victims and their children of domestic violence, sexual assault, and stalking. Confidentiality is essential to the protection of individuals receiving FVPSA services. Consequently, when providing statistical data on program activities and program services, individual identifiers of client records will not be used (section 303(a) (2) (E)). 

The confidentiality provisions described at 42 U.S.C. Sec. 13701, apply to programs funded by the Violence Against Women Act, as amended, including certain awards made under the Family Violence Prevention and Services Act. These confidentiality requirements were strengthened and clarified with the passage of the Violence Against Women Reauthorization Act of 2005, Public Law 109162, as amended by Public Law 109271. The revised confidentiality provisions impose conditions regarding the disclosure of personally identifying information, confidentiality, information sharing, and compulsory release of information.

The address or location of any shelter-facility assisted under FVPSA will not be made public, except with the written authorization of the person or persons responsible for the operation of such shelter (section 303, (a) (2) (E)). Confidentiality requirements were strengthened and clarified with the passage of the Violence Against Women Reauthorization Act of 2005, Public Law 109-162, as recently amended by Public Law 109-271.

In FY 2009 guidance, requires that grantees only collect unduplicated data for each program, and that information not be unduplicated across programs or statewide. No client-level data may be shared with a third party, regardless of encryption, hashing, or other data security measures, without a written, time-limited release described in section 40002 (b) of the Violence Against Women Act of 1994 (42 U.S.C. 13925 (b) (2)). 

Coordination of Services:

Coordination and collaboration among victim service providers, community-based, culturally specific and faith-based service providers, housing providers, and homeless service providers, the police, prosecutors, the courts, child welfare services, and employers and business, medical and mental health service providers and Federal, State, and local public official and agencies is needed to provide more responsive and effective services to victims of domestic violence and their families. It is essential that community service providers, including those serving or representing underserved communities, are involved in the design and improvement of intervention and prevention activities. 

Crisis Line/Hotline Calls:

Calls received on any agency line that relate to an individual or family in need of some kind of service. Call can be from a third party. Count all calls (including repeat callers.) Do not count calls regarding: donations; general information about program or violence issues unrelated to a specific individual or family; calls from the media. 

Community Education & Public Awareness:

All presentations of information or trainings about domestic violence and/or services related to victims of domestic violence and their children e.g. training for professional and/or DV 101 for a local community group. For PDQ- Include all presentations for a mixed age audience. Count the total number of training and community education presentations. Count the total number of individuals attending. Presentations that are specifically targeted for audiences of children or youth, such as school-based prevention programs, should be counted under the youth section. Count the total number of training and community education presentations. Count the total number of individuals attending. 

Discrimination:

To serve victims most in need and to comply with Federal law, services must be widely accessible. Services must not discriminate on the basis of age, handicap, sex, race, color, national origin or religion (42 U.S.C. 10406). The HHS Office for Civil Rights provides guidance to grantees in complying with these requirements. Please see http://www.hhs.gov/ocr/civilrights/resources/specialtopics/origin/comesticviolencefactsheet.html for HHS Office of Civil Rights guidance on serving immigrant victims. 

The FVPSA specifically makes Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) applicable to all programs and activities conducted with any FVPSA funds. Section 504 bars organizations and employers from excluding or denying individuals with disabilities or denying such individuals an equal opportunity to receive program benefits and services. Organizations may not establish eligibility criteria for receipt of services or participation in programs or activities that screen out or tend to screen out individuals with disabilities, unless such criteria are necessary to meet the objectives of the program. Under this law, individuals with disabilities are defined as persons with a physical or mental impairment which substantially limits one or more major life activity. Some examples of impairments which may substantially limit major life activities, even with the help of medication or aids/devices, are AIDS, alcoholism, blindness or visual impairment, cancer, deafness, or hearing impairment, diabetes, drug addiction, heart disease, and mental illness. 

See http://www.hhs.gov/ocr/civilrights/understanding/disability/index.html for HHS Office of Civil Rights guidance on the Americans with Disabilities Act and the Rehabilitation Act of 1973. Services must also be provided on a voluntary basis, receipt of shelter or housing must not be conditioned on participation in supportive services. 

Family Violence: 

Section 320 of the federal Family Violence Prevention and Service Act defines Family Violence as: 

Any act or threatened act of violence, including any forceful detention of an individual, which (a) results or threatens to result in physical injury and (b) is committed by a person against another individual (including an elderly person) to whom such person is or was related by blood or marriage or otherwise legally related or with whom such person is or was lawfully residing. 

Impact of Violence: 

The impacts of family and intimate violence include physical injury and death of primary or secondary victims, psychological trauma, isolation from family and friends, harm to children witnessing or experiencing violence in homes in which the violence occurs, increased fear, reduced mobility and employability, homelessness, substance abuse, and a host of other health and related mental health consequences. 

In-Kind Match:
In-kind match (also known as “soft” match) is the value of goods or services received or provided that have no associated cost to the program. The basis for determining the value of personal services, materials, equipment, and space must be documented.

Examples of in-kind match are: 

· Equivalent rental value of donated equipment, etc. The value placed on loaned or donated equipment may not exceed its fair rental value. The value for donated tangible goods shall be reasonable and not exceed the fair market value at the time of the donation.) 

· Donated time by professionals or volunteers. Allowable in-kind match may be all hours during which a volunteer provides direct services to victims. The monetary value of time contributed by professional and technical personnel and other skilled and unskilled labor may be counted if the services provided are an integral and necessary part of a funded project. The value placed on donated services must be consistent with the rate of compensation paid for similar work in the organization or the labor market. Fringe benefits may be included in the valuation. Volunteer services must be documented and, to the extent feasible, supported by the same valuation methods used by the recipient organization for its own employees.; and/or 

· Donations of expendable equipment; office supplies; workshop or education and training materials; and work space. The value of donated space may not exceed the fair rental value of comparable space, as established by an independent appraisal of comparable space and facilities in a privately owned building in the same locality. 

National Data Collection and Outcome Measurement:

During FY 2007, FYSB revised and defined the program services reporting components for recipients of FVPSA State grants. In FY 2009, FYSB is requiring the use of standardized reporting forms to facilitate the collection of uniform, aggregate data on FVPSA –supported services and client outcomes. 

Outcome:

An outcome is a change in knowledge, attitude, skill, behavior, expectation, emotional status, or life circumstance due to the service being provided. 

Outcome Evaluation:

An outcome evaluation involves examining change that has occurred as a result of a service being provided. 

Personally identifying information or personal information: 
The term “personally identifying information” or “personal information” means individually identifying information for or about an individual including information likely to disclose the location of a victim of domestic violence, dating violence, sexual assault, or stalking, including— 

(A) A first and last name; 
(B) A home or other physical address; 
(C) Contact information (including a postal, e-mail or Internet protocol address, or telephone or facsimile number); 
(D) A social security number; and 
(E) Any other information, including date of birth, racial or ethnic background, or religious affiliation, that, in combination with any of subparagraphs (A) through (D), would serve to identify any individual. 
Primary Victim:

A primary victim is the domestic violence victim or sexual assault victim.

Related assistance: 

The provision of direct assistance to victims of family violence and their dependents for the purpose of preventing further violence, helping such victims to gain access to civil and criminal courts and other community services, facilitating the efforts of such victims to make decisions concerning their lives in the interest of safety, and assisting such victims in healing from the effects of the violence. 

Related assistance includes:

· Prevention services such as outreach and prevention services for victims and their children;

· assistance for children who witness domestic violence;

· employment training, parenting and other educational services for victims and their children;

· preventive health services within domestic violence programs (including nutrition, disease prevention, exercise, and prevention of substance abuse);

· domestic violence prevention programs for school-age children, family violence public awareness campaigns, and violence prevention counseling services to abusers;

· counseling with respect to family violence, counseling or other supportive services by peers, individually or in groups, and referral to community social services;

· transportation and technical assistance with respect to obtaining financial assistance under Federal and State programs;
· referrals for appropriate health-care services (including alcohol and drug abuse treatment), but shall not include reimbursement for any health-care services;

· Legal advocacy to provide victims with information and assistance through the civil and criminal courts, and legal assistance; and/or

· Children’s counseling and support services, and child care services for children who are victims of family violence or the dependents of such victims, and children who witness domestic violence. 

Safe Homes:

Residences of volunteers who offer their private homes for short-term crisis situations, or other temporary housing that your program arranges. Include victims of domestic violence and their dependents only. 

Shelter: 

The provision of temporary refuge and related assistance in compliance with applicable State law and regulation governing the provision, on a regular basis, which includes shelter, safe homes, meals, and related assistance to victims of family violence and their dependents. 

Shelter Nights: 


On-site shelter managed by the domestic violence program, program-sponsored hotel rooms, and safe houses- residences of volunteers who offer their private homes for short-term crisis situations, or other temporary housing that your program arranges. Include victims of domestic violence and their dependents only. A night should be counted for each person that arrives and is provided a shelter bed. Count the number of people housed x number of nights, e.g. A victim/survivor and her 3 children stay in the shelter or safe house for 5 nights = 4 people x 5 nights equals 20 shelter nights. 

Underserved Populations:

Underserved populations include populations underserved because of geographic location (such as rural isolation), underserved racial and ethnic populations, populations underserved because of special needs (such as language barriers, disabilities, immigration status, or age), and any other population determined to be underserved. This refers to the underserved populations for FVPSA programs. 

Unduplicated Count:

Number of victims/survivors served on an annual basis. Count each client once per fiscal year.

Number should include unduplicated counts for both residential and non-residential services. Clients who received shelter (residential services) should be counted on that category. Clients who received only non-residential services should be counted in that category. Count should be within program only and no unduplicated across programs state-wide. Specify the numbers who were women, men, and children. Exclude clients served by Counseling for Abusers Programs only. 

Unmet needs for Shelter:

Unmet requests for shelter due to program being at capacity. Count the Adult victim only. This count should not include individuals who were not served because their needs were inappropriate for the services of your program e.g. non-domestic violence related homelessness. Count the total number of times requests for shelter was declined. 

ATTACHMENT C: ASSURANCES – NON-CONSTRUCTION PROGRAMS OMB-424

OMB Approval No. 0348-0040

ASSURANCES - NON-CONSTRUCTION PROGRAMS

	Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions reducing this burden, to the Office of Management and Budget, Paperwork Reduction project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


Note:
Certain of these assurances may not be applicable to your project or program.  If you have questions, please contact the awarding agency.  Further, certain Federal awarding agencies may require applicants to certify to additional assurance.  If such is the case, you will be notified.

As the duly authorized representative of the applicant, I certify that the applicant:

1.
Has the legal authority to apply for federal assistance, and the institutional, managerial and financial capability (including funds sufficient to pay the non-Federal share of project costs) to ensure proper planning, management and completion of the project described in this application.

2.
Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives.

3.
Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest or personal gain.

4.
Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency.

5.
Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. (( 4728-4763) relating to prescribed standards for merit systems for programs funded under one of the nineteen statutes or regulations specified in Appendix A of OPM(s Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F).

6.
Will comply with all Federal statutes relating to nondiscrimination.  These include, but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. (( 1681-1683 and 1685-1686), which prohibit discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. ( 794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C. (( 6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) (( 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3) as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. ( 2601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (I) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and (j) the requirements of any other nondiscrimination statute(s) which may apply to the application.

7.
Will comply or has already complied, with the requirements of Titles II and III of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-66), which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally assisted programs.  These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.

8.
Will comply with the provisions of the Hatch Act (5 U.S.C. (( 1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.

9.
Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. (( 276a to 276a-7), the Copeland Act (40 U.S.C. ( 276c and 18 U.S.C. (( 874), and the Contract Work Hours and Safety Standards Act (40 U.S.C. (( 327-333, regarding labor standards for federally assisted construction subagreements.

10.
Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard are to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or more.

11.
Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approval State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. (( 1451 et seq.); (f) conformity of Federal actions to State (Clear Air) Implementation Plans under Section 176(c) of the Clear Air Act of 1955k, as amended (42 U.S.C. ( 7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended, (P.L. 93-523); and (h) protection of endangered species under the Endangered Species Act of 1973, as amended, (P.L. 93-205).

	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL
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12.
Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. (( 1271 et seq.) related to protecting components or potential components of the national wild and scenic rivers system.

13.
Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. 469a-1 et seq.).

14.
Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development and related activities supported by this award of assistance.

15.
Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. 2131 et seq.) pertaining to the care, handling and treatment of warm blooded animals held for research, teaching or other activities supported by this award of assistance.

16.
Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. (( 4801 et seq.) Which prohibits the use of lead-based paint in construction or rehabilitation of residence structures.

17.
Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act of 1984.

8.
Will comply with all applicable requirements of all other Federal laws, executive orders, regulations and policies governing this program.

ATTACHMENT D:  CERTIFICATION OF COMPLIANCE
DPHHS GS-301

Rev. 12/2014

ANNUAL CERTIFICATION FOR DEPARTMENT OF PUBLIC HEALTH & HUMAN SERVICES OF THE CONTRACTOR’S COMPLIANCE WITH CERTAIN STATE AND FEDERAL REQUIREMENTS 

This annual certification form is standardized for general use by the Department Of Public Health And Human Services (Department) in contracting relationships. Not all of these assurances may be pertinent to the Contractor's circumstances. The Contractor in signing this form is certifying compliance only with those requirements that are legally or contractually applicable to the circumstances of the contractual relationship of the Contractor with the Department. 

These assurances are in addition to those stated in the federal OMB 424B (Rev. 7‑97) form, known as "ASSURANCES ‑ NON‑CONSTRUCTION PROGRAMS", issued by the federal Office of Management of the Budget (OMB).  Standard Form 424B is an assurances form that must be signed by the Contractor if the Contractor is to be in receipt of federal monies.

There may be program specific assurances, not appearing either in this form or in the OMB Standard Form 424B, for which the Contractor may have to provide additional certification.

This form and OMB Standard Form 424B are to be provided with original signatures to the Department's contract liaison.  The completed forms are maintained by the Department in the pertinent procurement and contract files.

Further explanation of several of the requirements certified through this form may be found in the text of related contract provisions and in the Department's policies pertaining to procurement and contractual terms.  In addition, detailed explanations of federal requirements may be obtained through the Internet at sites for the federal departments and programs and for the Office for Management of the Budget (OMB) and the General Services Administration (GSA).


ASSURANCES

The Contractor, ______________________________, for the purpose of contracting with the Montana Department of Public Health & Human Services, by its signature on this document certifies to the Department its compliance, as may be applicable to it, with the following requirements.

The Contractor assures the Department:

GENERAL COMPLIANCE REQUIREMENTS

A.
That the Contractor does not engage in conflicts of interest in violation of any state or federal legal authorities, any price fixing or any other anticompetitive activities that violate the federal antitrust Sherman Act, 15 U.S.C. §§1 – 7, Anti-Kickback Act, 41 U.S.C. §§ 51-58, and other federal legal authorities. And that the Contractor does not act in violation of 18-4-141, MCA or other legal authorities by colluding with other contractors for the purpose of gaining unfair advantages for it or other contractors or for the purpose of providing the services at a noncompetitive price or otherwise in a noncompetitive manner. (reference Contract Section titled “Antitrust Violations”)
B.
That the Contractor does not act in violation of the federal False Claims Act at31 U.S.C. §§ 3729–3733( the “Lincoln Law”) or of the Montana False Claims Act, at Title 17, chapter,8, part 4, MCA. And that the Contractor and its employees, agents and subcontractors act to comply with requirements of the federal False Claims Act by reporting any credible evidence that a principal, employee, agent, contractor, subgrantee, subcontractor, or other person has submitted a false claim to the federal government. (reference Contract Section titled “Reporting Of False Claims, Fraud, And Other Criminal Matters”)

C.
That the Contractor is solely responsible for and must meet all labor, tax, and other legal authorities requirements pertaining to its employment and contracting activities, inclusive of insurance premiums, tax deductions, unemployment and other tax withholding, overtime wages and other employment obligations that may be legally required with respect to it. (reference Contract Section titled “Compliance With Business, Tax, Labor, And Other Legal authorities 18.0COMPLIANCE WITH BUSINESS, TAX, AND LABOR LAWStc \l1 "18.0COMPLIANCE WITH BUSINESS, TAX, AND LABOR LAWSO”)
D.
That the Contractor maintains necessary and appropriate workers compensation insurance coverage. (reference Contract Section titled “Compliance With Business, Tax, Labor, And Other Legal authorities 18.0COMPLIANCE WITH BUSINESS, TAX, AND LABOR LAWStc \l1 "18.0COMPLIANCE WITH BUSINESS, TAX, AND LABOR LAWSO”)
E.
That the Contractor is an independent contractor and possesses, unless by law not subject to or exempted from the requirement, a current independent contractor certification issued by the Montana Department Of Labor And Industry in accordance with 39-71-417 through 39-71-419, MCA. (reference Contract Section titled “Compliance With Business, Tax, Labor, And Other Legal authorities 18.0COMPLIANCE WITH BUSINESS, TAX, AND LABOR LAWStc \l1 "18.0COMPLIANCE WITH BUSINESS, TAX, AND LABOR LAWSO”)
F.
That the Contractor’s subcontractors and agents are in conformance with the requirements of Sections B, C, and D of this Certification. 

G.
That the Contractor, any employee of the Contractor, or any subcontractor in the performance of the duties and responsibilities of the proposed contract: 1) are not currently suspended, debarred, or otherwise prohibited in accordance with 2 CFR Part 180, OMB Guidelines To Agencies On Government wide Debarment and Suspension (nonprocurement) from entering into a federally funded contract or participating in the performance of a federally funded contract; and 2) are not currently removed or suspended in accordance with 18-4-241, MCA from entering into contracts with the State Of Montana. (reference Contract Section titled “Federal Requirements”)
H.
That the Contractor is in compliance with those provisions of the privacy, security, electronic transmission, coding and other requirements of the federal Health Insurance Portability And Accountability Act of 1996 (HIPAA) and the federal Health Information Technology For Economic And Clinical Health (HITECH), a part of the American Recovery And Reinvestment Act Of 2009, and the implementing federal regulations for both acts that are applicable to contractual performance if the Contractor is either a Covered Entity or a Business Associate as defined for purposes of those acts. (reference Contract Sections titled “Confidentiality Of Personal Information And Compliance With The Federal HIPAA And HITECH Privacy And Security Requirements” and “Business Associate Obligations”)
I.
That, as required by legal authorities or contract, the Contractor maintains smoke and tobacco free public and work sites. And if the contract performance is related to the delivery of a human service, the Contractor does not perform any work involved in the production, processing, distribution, promotion, sale, or use of tobacco products or the promotion of tobacco companies; or 3) accept revenues from the tobacco industry or subsidiaries of the tobacco industry if the acceptance results in the appearance that tobacco use is desirable or acceptable or in the appearance that the contractor endorses a tobacco product or the gifting tobacco related entity. (reference Contract Section titled “Tobacco-free Workplace And Other Restrictions”)
COMPLIANCE REQUIREMENTS FOR FEDERALLY FUNDED CONTRACTS

J.
That the Contractor, in conformance with the Pro-Children Act of 1994 (20 U.S.C. §6081 et seq.), prohibits smoking at any site of federally funded activities that serve youth under the age of 18.  This federal prohibition is not applicable to a site where the only federal funding for services is through Medicaid monies or the federally funded activity at the site is inpatient drug or alcohol treatment.
K.
That the Contractor does not expend federal monies in violation of federal legal authorities prohibiting expenditure of federal funds on lobbying the United States Congress or state legislative bodies or for any effort to persuade the public to support or oppose legislation. (reference Contract Section titled “Federal Requirements”)
L.
That the Contractor maintains in compliance with the Drug-Free Workplace Act of 1988, 41 U.S.C. 701, et seq., drug free environments at its work sites, providing required notices, undertaking affirmative reporting, and other requirements, as required by federal legal authorities.

M.
That the Contractor is not delinquent in the repayment of any debt owed to a federal entity.

N.
That the Contractor, if expending federal monies for research purposes, complies with federal legal authorities relating to use of human subjects, animal welfare, biosafety, misconduct in science and metric conversion.

O.
That the Contractor, if receiving aggregate payments of medicaid monies totaling $5,000,000 or more annually, has established in compliance with 1902(a)(68) of the Social Security Act, 42 U.S.C. 1396a(a)(68), written policies with educational information about the federal False Claims Act at 31 U.S.C. §§ 3729–3733 (the “Lincoln Law”) and presents that information to all employees. (reference Contract Section titled “Reporting Of False Claims, Fraud, And Other Criminal Matters”)
P.
That the Contractor is in compliance with the executive compensation reporting requirement of the Federal Funding Accountability And Transparency Act (FFATA or Transparency Act), P.L. 109-282, as amended by Section 6202(a), P.L. 110-252-1, either in that the Contractor does not meet the criteria necessitating the submittal of a report by an entity or in that, if the Contractor meets the criteria mandating reporting, the Contractor produces the information in a publicly available report to the Securities And Exchange Commission (SEC) or to the Internal Revenue Service and provides the report in a timely manner to the Department or produces a separate report with the information and submits that report to the in a timely manner to the Department. (reference Contract Section titled “Federal Requirements”)

Q.
That the Contractor, if a contractor for the delivery of medicaid funded services, is in compliance with the requirements of 42 C.F.R. §§ 455.104, 455.105, and 455.106 concerning disclosures of ownership and control, business transactions, and persons with criminal convictions. (reference Contract Section titled “Federal Requirements”).

R.
That the Contractor, if providing federally funded health care services, is not as an entity currently federally debarred from receiving reimbursement for the provision of federally funded health care services and furthermore does not currently have any employees or agents who are federally debarred from the receiving reimbursement for the provision of federally funded health care services.  (reference Contract Section titled “Federal Requirements”)

COMPLIANCE REQUIREMENTS FOR FEDERALLY FUNDED CONTRACTS INVOLVING THE PURCHASE OR DEVELOPMENT OF PROPERTY

S.
That the Contractor manages any real, personal, or intangible property purchased or developed with federal monies in accordance with federal legal authorities.

T.
That the Contractor, if expending federal monies for construction purposes or otherwise for property development, complies with federal legal authorities relating to flood insurance, historic properties, relocation assistance for displaced persons, elimination of architectural barriers, metric conversion and environmental impacts.

U.
That the Contractor, if the contract exceeds $100,000, complies with mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan issued in compliance with the federal Energy Policy and Conservation Act, Pub. L. 94-163, 42 U.S.C. §6321 et. seq.

V.
That the Contractor, if the contract exceeds $100,000, complies with all applicable standards, orders and requirements issued under section 306 of the Clean Air Act, 42 U.S.C. 7607, section 508 of the Clean Water Act, 33 U.S.C. 1368, Executive Order 11738, and U.S. Environmental Protection Agency regulations, 40 C.F.R. Part15 and that if the Contractor enters into a subcontract that exceeds $100,000 these requirements are in that contract. 


___________________________________


Contractor Name

By:
___________________________________

________________________


Signature of Authorized Certifying Official


Date
___________________________________   as
____________________________

Typed/Printed Name






Title
___________________________________

_____________________________









Federal I.D. Number
___________________________________

Address


___________________________________

_____________________________
Email







Phone Number
ATTACHMENT E:  SOURCE OF INFORMATION
DPHHS GS-302

Rev. 12/2014

SOURCES OF INFORMATION

 ON THE PRIVACY, TRANSACTIONS AND SECURITY REQUIREMENTS 

PERTAINING TO HEALTH CARE INFORMATION OF THE FEDERAL HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA) AND THE FEDERAL HEALTH INFORMATION TECHNOLOGY FOR ECONOMIC AND CLINICAL HEALTH ACT (HITECH), ENACTED AS PART OF THE AMERICAN RECOVERY AND REINVESTMENT ACT OF 2009

The following are sources of information concerning the applicability of and implementation of the privacy, transactions and security requirements of HIPAA and HITECH.    The Department Of Public Health & Human Services requires that contractors generating, maintaining, and using health care information in relation to recipients of State administered and funded services be compliant with the requirements of HIPAA and HITECH as applicable under the federal legal authorities and the status of the Department as a health care plan.

There can be difficulty in interpreting the applicability of the HIPAA and HITECH requirements to an entity and various circumstances.   It is advisable to retain knowledgeable experts to advise concerning determinations of applicability and appropriate compliance. 

Websites specified here may be changed without notice by those parties maintaining them.  

FEDERAL RESOURCES
The following are official federal resources in relation to HIPAA and HITECH requirements.   These are public sites. Implementation of the additional requirements under HITECH, due to the more recent date of enactment, is occurring on an ongoing basis. 

1)   U.S. Department Of Health & Human Services / Office Of Civil Rights   www.hhs.gov/ocr/hipaa
The federal Department Of Health & Human Services / Office Of Civil Rights (OCR) provides information pertaining to privacy and security requirements under HIPAA and HITECH including the adopted regulations and various official interpretative materials.   This site includes an inquiry service.   OCR is responsible for the implementation of the privacy and security aspects of HIPAA/HITECH and serves as both the official interpreter for and enforcer of the privacy requirements.

2)  U.S. Department Of Health & Human Services / Centers For Disease Control & Prevention

http://www.cdc.gov/Other/privacy.html
The federal Department Of Health & Human Services / Centers For Disease Control & Prevention (CDC) provides information pertaining to the application of privacy requirements under HIPAA to public health activities and programs.

STATE RESOURCES
The Department Website For Medicaid Provider Information provides general information for providers of services on compliance with various state and federal requirements.  www.mtmedicaid.org
Further information concerning HIPAA/HITECH compliance in the delivery of services funded through the Department’s various programs can be reviewed at the Department Website for DPHHS HIPAA Policies.

http://www.dphhs.mt.gov/HIPAA.aspx

Certain departmental programs may have more detailed guidance available in relation to particular programs of services. Inquiries may be directed at a program to determine if further information is available.

PROVIDER ASSOCIATIONS
Many national and state provider associations have developed extensive resources for their memberships concerning HIPAA/HITECH requirements.   Those are important resources in making determinations as to the applicability and implementation of HIPAA/HITECH.
CONSULTANT RESOURCES
There are innumerable consulting resources available nationally.   The Department does not make recommendations or referrals as to such resources.    It is advisable to pursue references before retaining any consulting resource.   Some consulting resources may be inappropriate for certain types of entities and circumstances.

ATTACHMENT F:  DISCLOSURE OF LOBBYING ACTIVITIES

DISCLOSURE OF LOBBYING ACTIVITIES
Approved by OMB

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
0348-0046


(See reverse for public burden disclosure)

	1.  Type of Federal Action: 
       a. contract

       b. grant

       c. cooperative agreement

       d. loan

       e. loan guarantee

       f. loan insurance
	2.  Status of Federal Action:

       a. bid/offer/application

       b. initial award

       c. post-award


	3.  Report Type:
       a. initial filing

       b. material change

For Material Change Only:
     Year ______ quarter __________

     Date of last report _____________


	4.  Name and Address of Reporting Entity:
       Prime                    Subawardee

                                          Tier ______________, if known
Congressional District, if known:
	5.  If Reporting Entity in No. 4 is a Subawardee, Enter

     Name and Address of Prime:
Congressional District, if known:

	6.  Federal Department/Agency:

	7.  Federal Program Name/Description:
CFDA Number, if applicable: ____________________

	8.  Federal Action Number, if known:

	9.  Award Amount, if known:
$ ________________________________

	10. a. Name and Address of Lobbying Registrant
      (If individual, last name, first name, MI):

 
	b.  Individuals Performing Services (including address if

     different from No. 10a) (last name, first name, MI):

	11.    Information requested through this form is authorized by Title 31 U.S.C., Section 1352.  This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above     when this transaction was made or entered into.  This disclosure is required pursuant to 31 U.S.C. 1352.  This information will be reported to the Congress semi-annually and will be available for public inspection.  Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
	Signature: ______________________________________

Print Name: ____________________________________

Title: __________________________________________

Telephone No.: _________________________________

Date: _________________________________________


	Federal Use Only:
	Authorized for Local Reproduction

Standard Form LLL (Rev. 7-97)



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity, whether subawarded or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to Title 31 U.S.C., Section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1.
Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2.
Identify the status of the covered Federal action.

3.
Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4.
Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include, but are not limited to, subcontracts, subgrants and contract awards under grants.

5.
If the organization filing the report in Item 4 checks Subawardee, then enter the full name, address, city, state and zip code of the prime Federal recipient.  Include Congressional District, if known.

6.
Enter the name of the Federal agency making the award of loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7.
Enter the Federal program name or description for the covered Federal action (Item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments.

8.
Enter the most appropriate Federal identifying number available for the Federal action identified in Item 1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number, the contract, grant or loan award number; the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., RFP-DE-90-001".

9.
For a covered Federal action, where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in Item 4 or 5.

10.
(a)
Enter the full name, address, city, state and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting entity identified in Item 4 to influence the covered Federal action.

(b)
Enter the full names of the individual(s) performing services and include full address if different from 10(a).  Enter Last Name, First Name and Middle Initial (MI).

11.
The certifying official shall sign and date the form, print his/her name, title and telephone number.

	According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.




ATTACHMENT G:  FB180 FFATA SUMMARY

ATTACHMENT H :  FB181 FFATA COMMON DATA ELEMENTS REPORT


APPENDIX C:  RFP RESPONSE FORM

1.
Offeror must provide a signed copy of the RFP Cover Sheet.

2.
Offeror must include the "Instructions to Offerors" page.
Offeror must provide the following information that will be evaluated by the RFP EVALUATOR/evaluation committee:

1. Organizational Information (Section 4.2.1).

2. Financial Stability  (Section 4.2.1)


3.
Organizational and Professional Capacity (Section 4.2.2).

4.
Statement of Need (Section 4.3).

5.
Goals and Objectives (Section 4.4).

6.
Methods (Section 4.5).
7.
Products and Outcomes (Section 4.6).
8.
Program Evaluation (Section 4.7).

9.
Budget (Section 5.3).

10.
Matching Funds (Section 5.4).

11.
Completeness of Proposal.  An offeror's response must be complete at the time of submittal and contain all the reference materials necessary to provide a complete response to the RFP.  Unless specifically requested in the RFP, an offeror making the statement "Refer to our literature…" or "Please see www…….com" may be deemed nonresponsive or receive point deductions.  If making reference to materials located in another section of the RFP response, specific page numbers and sections must be noted.  The Evaluator/Evaluation Committee is not required to search through literature or another section of the proposal to find a response.
12.
Copies Required and Deadline for Receipt of Proposals.  Offerors must submit one original proposal and 5 copies.  In addition, offerors must submit two electronic copies on compact disc (CD) or universal serial bus (USB) flash drive in Microsoft Word or portable document format (PDF).  If any confidential materials are included in accordance with the requirements of Section 2.3.2, they must be submitted on a separate CD or USB flash drive.

each Proposal must be sealed and labeled on the outside of the package clearly indicating it is in response to -RFP-1508JH. Proposals must be received at the desk of Procurement Officer Justin Harris prior to 2:00 p.m., Mountain Time, May 11, 2015.  Offeror is solely responsible for assuring delivery to the Procurement Officer’s desk by the designated time.  Facsimile or electronic submissions are not acceptable.

Mailing and Physical Address:

DPHHS BFSD

Office of Procurement and Contracts
2401 Colonial Drive, 1st Floor
Helena MT  59620
Note:  This document is provided in EXCEL format as a separate file and may be found with RFP-1508JH at


� HYPERLINK "http://svc.mt.gov/gsd/onestop/SolicitationDefault.aspx" �http://svc.mt.gov/gsd/onestop/SolicitationDefault.aspx�


This attachment is part of the contract and will not need to be included with this RFP.





Note:  This document is provided in EXCEL format as a separate file and may be found with RFP-1508JH at


� HYPERLINK "http://svc.mt.gov/gsd/onestop/SolicitationDefault.aspx" �http://svc.mt.gov/gsd/onestop/SolicitationDefault.aspx�


This attachment is part of the contract and will not need to be included with this RFP.
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