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	STATE OF MONTANA

INVITATION FOR BID (IFB)

(THIS IS NOT AN ORDER)


	IFB Number:

141003FISH
	IFB Title:

2014 Fishing Regulations

	IFB Due Date and Time:

Thursday, November 7, 2013
1:00 p.m., Local Time
	Number of Pages:  7


	ISSUING AGENCY INFORMATION

	Procurement Officer:

KIMBERLEY ZANNI
	Issue Date:

October 4, 2013

	Print and Mail Services Bureau

General Services Division

Department of Administration

920 Front Street

P.O. Box 200132
Helena, MT 59620-0132
	Phone: (406) 444-3053
Fax: (406) 443-2212
TTY Users, Dial 711

Website: http://vendor.mt.gov/


	INSTRUCTIONS TO BIDDERS

	COMPLETE THE INFORMATION BELOW AND RETURN THIS PAGE WITH YOUR BID AND ANY REQUIRED DOCUMENTS TO THE ADDRESS LISTED ABOVE UNDER "ISSUING AGENCY INFORMATION."
	Mark Face of Envelope/Package:

IFB Number:    141003FISH
IFB Due Date:  11/07/2013






	
	Special Instructions:




	BIDDERS MUST COMPLETE THE FOLLOWING

	Payment Terms:  Net 30 days
	Delivery Date:

	Bidder Name/Address:


	Authorized Bidder Signatory:

(Please print name and sign in ink)

	Bidder Phone Number:
	Bidder FAX Number:



	Bidder E-mail Address:
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BID REQUEST

2014 FISHING REGULATIONS
CONTRACT PERFORMANCE SECURITY – ALL FORMS ACCEPTED TC "CONTRACT PERFORMANCE SECURITY – ALL FORMS ACCEPTED" \f C \l "1" 
The Contractor must provide contract performance security based upon 100% of the contract total.

The contract performance security must be provided by the contractor in one of the following forms, within 10 working days from the Request for Documents Notice.  ONLY THE FOLLOWING TYPES OF SECURITY ARE ACCEPTABLE AND MUST BE IN ORIGINAL FORM.  FACSIMILE, ELECTRONIC, OR PHOTOCOPIES ARE NOT ACCEPTABLE.

(a)
a sufficient bond from a surety company licensed in Montana with a Best's rating of no less than A- and supplied on the State of Montana's designated form found at http://www.mt.gov/doa/gsd/procurement/forms.asp and entitled "Contract Performance Bond"; or

(b)
lawful money of the United States; or

(c)
an irrevocable letter of credit from a single financial institution and supplied on the State of Montana's designated form found at http://www.mt.gov/doa/gsd/procurement/forms.asp and entitled "Irrevocable Letter of Credit"; or

(d)
a cashier’s check, certified check, bank money order, bank draft, certificate of deposit, or money market certificates drawn or issued by a federally or state-chartered bank or savings and loan association that is insured by or for which insurance is administered by the FDIC or that is drawn and issued by a credit union insured by the national credit union share insurance fund. Certificates of deposit or money market certificates will not be accepted as security for bid, proposal or contract security unless the certificates are assigned only to the State. All interest income from these certificates must accrue only to the contractor and not the State.  

(e)
personal or business checks are not acceptable.

This contract performance security must remain in effect for the entire term of the contract. A new surety bond or irrevocable letter of credit must be issued to the State of Montana if this contract is renewed.

The contract performance security must be provided to the following address:  Department of Administration, Print Services, 920 Front Street, P.O. Box 200132, Helena, MT 59620-0132.

(See Title 18, chapter 4, part 3, MCA, Title 30, chapter 5, MCA, and ARM 2.5.502.)

TERM OF CONTRACT:

The bid/offer and ensuring contract will establish prices, terms and conditions that shall be valid and binding for a period of five (5) years with yearly renewals.  Upon mutual agreement, the contract will be extended in one (1) year intervals.  This extension is dependent on legislative appropriations and in no case may this contract run longer than a five (5) year period.  

ASSESSED DAMAGES:

The State of Montana reserves the right to assess liquidated damages of one-half of one percent per day on the amount of contract price for failure to make delivery within the time indicated on the bid proposal.  This sum may be deducted from the vendor’s payment.  No premium will be awarded to the vendor for completion in advance of the time specified under the contract.

VENDOR REQUIREMENTS:

Paper Price Adjustment Specifications:  Price submitted on bid will remain firm for a minimum of one hundred eighty (180) days from bid opening and will remain firm upon an award, except for verifiable changes in the Printer’s actual cost of paper stock as described below.  The State of Montana will allow the successful Bidder (Printer), who furnishes the required information to establish base paper costs(s) with the bid, the right to pass along any substantiated changes in the cost of paper that may occur 180 or more days after the bid opening.  However, changes may not occur more often than every 180 days.  ANY REQUEST BY THE PRINTER FOR A PRICE ADJUSTMENT MUST BE SUBMITTED IN WRITING PRIOR TO SUBMITTAL OF AN AFFECTED INVOICE AND DOCUMENTED BY THE PRINTER’S PAPER SUPPLIER.

The State of Montana reserves the right to take advantage of any realized cost savings resulting from documented decreases in paper costs.

Failure to furnish information with bid to establish a base paper cost will be viewed by the State of Montana as the submittal of a “true” firm price bid by the Bidder.  In the event of an award, no increase in paper costs will be allowed to be passed along by that Bidder.

Conditional bids allowing for unlimited escalation of the bid price by the Bidder will be deemed by the State of Montana as non-responsive to the bid specifications and will cause the bid to be rejected.

In order to establish a base paper cost for allowing an adjustment, the Bidder must indicate in the bid, the base paper cost(s) in the price schedule, and furnish as part of the bid response a current price quote from the printer’s paper supplier identified in the specifications.  The sub-suppliers quotation must be on the paper supplier’s letterhead; or be included as an attachment to the quotation or the paper supplier’s published price list generally available to the public.  The quotation is to state paper stock weight and price.

The printer’s bid prices are to include the total cost to the ordering agency.  When establishing the base cost, Print Services will subtract the paper cost from the total bid price.  The base price will remain the same for the duration of the contract.  The increase in cost of the paper will be added to the bid price based solely on the increased cost of paper stock.

For the State of Montana to allow a paper cost increase, the Printer must submit to Print Services a copy of their purchase order to the paper supplier(s) along with a copy of each paper supplier’s quote then in effect at the time of the paper order(s).  All factors considered for the cost increase must be based on equal specifications from original order; such as, but not limited to, quantity and delivery requirements.  The State of Montana will approve/disapprove paper cost increase within five (5) working days after receiving the request.  No invoicing will be accepted at increased costs until approved by Print Services.

If the price adjustment clause is applicable, and in the judgment of the State of Montana Print Services the affected paper prices have decreased, the State of Montana Print Services may request the Printer to substantiate the actual paper costs at any time during the contract period.  The Printer agrees to furnish the necessary documentation to verify the actual paper costs.  If the decrease is substantiated, the Printer’s invoice will be adjusted by the State of Montana for a decrease in paper cost(s).  Payments against any outstanding invoice will reflect this adjustment.

Shipping:  Supplier to ship booklets of varying quantities directly to FWP License Providers (approximately 300) at different locations.  FWP will supply addresses and shipping information. FWP has an established account with a ground-shipping contractor and will provide vendor with FWP’s shipping number, but if supplier finds a more cost-effective, reliable method for shipping he may do so.  All shipping charges for this method will be itemized on supplier invoices with copies of actual shipping charges attached.  FWP will only pay for actual shipping charges incurred.  All boxing and handling fees to be included in bid price.  

Advertising Specifications (see Additional Bid Information, Item 3):  FWP requires that this process not diminish the mission of Fish, Wildlife and Parks to promote the conservation of fish and wildlife and their habitats and ethical behavior among outdoor users.
FWP also recognizes the fishing regulations contain vital information affecting the safety and recreation of resident and nonresident anglers.  It is essential the regulations are accurate, free of clutter that hinders comprehension, and printed and distributed on time.

When selling advertisements for the regulations, FWP will require that ads conform to the following standards to maintain the integrity of the agency, ensure readability of the regulations, not conflict with State statutes or FWP ethical standards, and present to readers positive messages about Montana’s outdoors:

1. No alcohol, tobacco, or gambling (including the Montana State Lottery) ads of any kind shall be sold.  

2. No realtor ads.

3. No ads will be used showing sexually or racially offensive images, dangerous or unethical practices, or advocating environmental damage. For example, any ads showing motorized vehicles must have the vehicles on established roads. And anglers must be represented in a safe and ethical manner.  

4. All ads will be formatted to be one-third page, half page, full page, or two page spreads. A group advertisement may be sold to an association if it represents a specific geographic area or affiliated group; it does not resemble classified advertisements, and is billed to one entity. No individual classified ads or want ads will be sold.

5. No clip-out coupon ads shall be sold.

6. All ads will be clearly distinguishable from FWP content by containing the words “PAID ADVERTISEMENT” (in all capital letters, at least 12 point type, not condensed or in a condensed font). 

7. Ads will be in one signature of either four pages up front and four pages in the back OR all eight pages together in the center of the booklet.  Placement of the signature split between front and back of regulations to be negotiated between printer and FWP.  

8. FWP reserves the right to reject any proposed ad, or request a replacement, based on the above criteria. 

Vendor shall: 

1. Solicit, sell, prepare, and produce up to eight pages of paid advertisement in booklet.  

Exception:  In addition to the eight pages of advertising, a card insert may be sold.  The

total card size to be negotiated between printer and FWP, and printed front and back.  One front/back half of the card would be devoted to an FWP MONTANA OUTDOORS advertisement.  This advertisement would be at no additional cost to FWP.  

2. Establish deadlines, by mutual agreement between FWP and successful bidder, to represent: 1) the file or copy deadline from advertisers to the printer; 2) the ad copy deadline for FWP to approve content; 3) the final proofing deadline to FWP of all advertisements. 

3. Be responsible for all costs related to the solicitation, sale, preparation, and production of advertisements.  

4. Provide updates on client contacts and signed contracts every two weeks.

5. Be responsible for client services including:  the necessary checking functions to assure client approval of reproduction and placement of advertisements; billings; and collection of all accounts receivable.  

6. Submit with bid a proposed rate card including rates for one-fourth page, one-third page, half page, full page, two page spreads, or business card size ads.  Fish, Wildlife & Parks reserves the right to final approval of proposed rates. The space to be sold will be limited to eight of full color advertisement pages.  If there are more parties interested than there is advertisement space available received on ad copy deadline day at 5 p.m. MST, FWP will require a drawing be held to determine which advertisements will appear in the regulations.

7. Be required to itemize all costs involved with the printing of the regulations.  The printer will receive a 20% share of the net revenue from the sales of advertisements.  80% share of the net revenue from the sales of advertisements to be credited to the invoice for the printing of the regulations.  

8. Not be deemed an agent of the State of Montana, FWP, and cannot represent themselves as an agent.

Extra Charges:  No additional charges will be accepted by FWP without an itemized notification by the vendor and approval by FWP prior to production. 

Performance:  First class workmanship required.  Proofs to accurately represent content, color and overall appearance as the project would appear on press; print productions requires hairline registration, accurate color consistency and alignment of pages; bindery work requires consistent and accurate folds, assembly, stitching and trimming.  

Any produced/printed booklets not meeting high-quality standards for registration and consistent ink saturation shall be rejected and vendor will be required to replace rejected booklets within seven (7) calendar days on notice.  The ordering agency shall be the final judge of quality.

Overruns:  Limited to a three (3) percent overrun. No under run will be accepted.  

Ownership:  All materials supplied or produced for this project by either FWP, its representatives and/or the vendor remain the property of the State of Montana.  Should any loss or damage of any materials occur, vendor will be liable for the replacement value of the materials.  Vendor assumes responsibility for repair or reimbursement to FWP for materials damaged while in vendor’s possession or that of its agents, including couriers.  

All materials will be sent separate from the printed job at the vendor’s expense within fifteen (15) days of completion of the project.  Materials shall be returned to:  Corinne Selby, Montana Fish, Wildlife & Parks, 1420 E Sixth Avenue, Helena, MT  59601.

Interpretation:  Any questions about the requirements of this project or the supplied materials, or clarification, should be directed to Corinne Selby at Fish, Wildlife & Parks at 406-444-4040 or Kimberley Zanni at Print Services at 406‑444-3139.

Quality Control:  First class workmanship and hairline registration is required throughout the booklet.  Any job not meeting these requirements shall be rejected.  In the event of such rejection, the vendor will replace, at vendor’s cost, the rejected booklets with acceptable booklets within ten (10) days.  The ordering agency shall be the final judge of quality.

Delivery:  Printer will be allowed 30 calendar days from receipt of electronic files to complete proofing, printing, finishing, packaging and shipping booklets to FWP license providers.  It is anticipated, but not guaranteed, that files will be made available January 7, 2014.

Production and delivery schedule will not be adjusted to accommodate corrections.  Vendor must have the ability to be flexible in scheduling.

Vendor must provide FWP a CD with entire booklet, cover to cover, in PDF format within seven working days of final proof approval. CD to be sent to: Corinne Selby, Fish, Wildlife & Parks, 1420 East Sixth Avenue, Helena MT  59620.

Union Label:  If available, union labels to appear on back of regulations.

FISHING BOOKLET SPECIFICATIONS

Format:  Text - 88 pages total (pages 1-88)

Cover – 8 cover pages total (four front cover pages and four back cover pages)

Advertising – 8 pages total

Booklet is 104 total pages cover-to-cover, saddle-stitched

Finished Trim Size: 5 6/16" x 8 3/8" saddle-stitched with two staples.  Straight, even trimming is a necessity.   Trim may be adjusted slightly to accommodate equipment requirements, but restricted to 1/8 of an inch.  

Binding:  Saddle-stitch bind 8 3/8” side, two staples.  

Stock:  
Text Stock:  30# recycled newsprint, white (or approved equivalent).  Minimum 10% Post Consumer Waste.

Cover Stock: 60#, #3 matte coated offset, white.  

Vendor MUST submit with bid labeled samples of paper stock.  Vendor is required to submit with bid printed samples that may be used to judge the quality of workmanship that may be expected from the vendor.  

Printing:
Copy to be sent to vendor on approximately January 7, 2014.

Text Pages:  To print two sides, four colors, black plus 3 PMS colors throughout.  Colors to be chosen after award of bid and discussions with the selected vendor.  Hairline registration capability is required throughout, and is especially critical on pages displaying a map.  Bleed on every page.  Bleed would be used to index the page along the outside right and left margin.  

Cover Pages: - To print two sides, four color process throughout. Make color and/or PMS colors may be used on cover pages.  Hairline registration capability is required throughout.

Materials:  

Text Pages:  Vendor will be provided electronic copy in InDesign CS6, PC application.  Questions regarding InDesign files should be referred to Corinne Selby at 406-444-4040.  

Front Cover:  Vendor will be provided electronic copy in Mac QuarkXpress both version 9.3 and 10, including color breaks, for the front cover and fish ID pages.  Questions regarding Mac QuarkXpress files should be referred to Luke Duran at 406-495-3258. 

Map Pages: All map pages will be provided in Adobe Illustrator version 10 for Windows (PC) EPS file, text will be outlined.  Questions regarding files for maps should be referred to Corinne Selby at 406-444-4040, or Adam Messer at 406-444-0095.  

Vendor Supplied Instruction:  Upon request, vendor to provide instruction and/or assistance to assure proper file transfer and development of booklet, such as: 1) image and gutter size template; 2) measurement for how close type may come to edge of image page; 3) bleed set-up.

Proofs:  Vendor will provide Fish, Wildlife & Parks with one (1) set of blueline proofs and one set of composite matchprint proofs or approved equivalent.  These will be sent to Montana Fish, Wildlife & Parks no later than seven (7) working days after vendor’s receipt of files.

Proofs shall be sent overnight delivery to: Corinne Selby, Montana Fish, Wildlife & Parks, 1420 East Sixth Ave, Helena MT  59601.

Any PMS colors specified by the agency must be matched with no variation allowance.  Agency reserves the right to reject proof if colors do not meet approval.

Montana Fish, Wildlife & Parks, will approve proofs prior to press run.  Any corrections or subsequent proofs necessary due to vendor error shall be made at vendor’s expense.  Production and delivery schedule will not be adjusted to accommodate corrections.  

Packaging:  Packaging must be strong enough to withstand reshipping and normal delivery abuse.  No carton may exceed 40 pounds in weight.  If upon arrival in Helena, cartons are damaged to the extent they cannot be reshipped, vendor shall bear the cost of repackaging.  All cartons shall be clearly labeled as to contents and quantity.  

Delivery Specifics:  Booklets shall be delivered FOB as per distribution spreadsheet provided by FWP to vendor.

A portion of printed booklets will be drop-shipped directly to FWP license providers per distribution spreadsheet provided by FWP to vendor.  Delivery of booklets to all FWP license providers must leave the distribution plant on the same day – shipments cannot be staggered.  Method of shipping not to exceed 2 calendar days in transit time from time of shipping to time of delivery.  

Remaining booklets to be delivered to:  FWP Warehouse, 930 Custer Avenue West, Helena, MT 59602, Attention:  Lynette Schmit.    

All freight drivers are required to provide a pallet jack and move all pallets to the tailgate of the truck.  The warehouse at 930 Custer Avenue West does not have a loading dock.  

Subcontract:
If a vendor proposes to have any of the work on this contract performed outside his/her plant, a statement must be added to the vendor's proposal naming the subcontractor and the exact portion of the job the subcontractor will perform.  The Department of Administration, Print Services and the Fish, Wildlife & Parks, Communication/Education Division reserve the right to be the sole judges of the qualifications of said subcontractor.  

Samples:
Labeled sample of quoted stock for each job must accompany bid.  

QUANTITY:
280,000

Additional Bid Information: 
1. Add to base bid for reduction of 8 pages to text section (pages 1-96) of booklet, 30# newsprint.

2. Add to base bid an alternate bid on quantity variance: 260,000 up to 310,000. 

3. Add to base bid to bind an insert application inside each booklet.  Application will be on colored book stock, printed two sides, one PMS color, perforated, folded, and inserted into booklet. 

4. Add to base bid an alternative bid to sell 8 pages of advertising in booklet based on specifications and final approval of all ads by Montana Fish, Wildlife & Parks.  Placement of advertising in booklet to be negotiated by vendor and MFWP.  

