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Standard Terms and Conditions
By submitting a response to this invitation for bid, request for proposal, limited solicitation, or acceptance of a contract, the vendor agrees to acceptance of the following Standard Terms and Conditions and any other provisions that are specific to this solicitation or contract. 

ACCEPTANCE/REJECTION OF BIDS, PROPOSALS, OR LIMITED SOLICITATION RESPONSES: The State reserves the right to accept or reject any or all bids, proposals, or limited solicitation responses, wholly or in part, and to make awards in any manner deemed in the best interest of the State. Bids, proposals, and limited solicitation responses will be firm for 30 days, unless stated otherwise in the text of the invitation for bid, request for proposal, or limited solicitation.

ALTERATION OF SOLICITATION DOCUMENT: In the event of inconsistencies or contradictions between language contained in the State’s solicitation document and a vendor’s response, the language contained in the State’s original solicitation document will prevail. Intentional manipulation and/or alteration of solicitation document language will result in the vendor’s disqualification and possible debarment.

DEBARMENT: Contractor certifies, by submitting this bid or proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract) by any governmental department or agency. If Contractor cannot certify this statement, attach a written explanation for review by the State.

FACSIMILE RESPONSES: Facsimile responses will be accepted for invitations for bids, small purchases, or limited solicitations ONLY if they are completely received by the State Procurement Bureau prior to the time set for receipt. Bids, or portions thereof, received after the due time will not be considered. Facsimile responses to requests for proposals are ONLY accepted on an exception basis with prior approval of the procurement officer.
FAILURE TO HONOR BID/PROPOSAL: If a bidder/offeror to whom a contract is awarded refuses to accept the award (PO/contract) or fails to deliver in accordance with the contract terms and conditions, the department may, in its discretion, suspend the bidder/offeror for a period of time from entering into any contracts with the State of Montana.

LATE BIDS AND PROPOSALS: Regardless of cause, late bids and proposals will not be accepted and will automatically be disqualified from further consideration. It shall be solely the vendor’s risk to ensure delivery at the designated office by the designated time. Late bids and proposals will not be opened and may be returned to the vendor at the expense of the vendor or destroyed if requested.

RECIPROCAL PREFERENCE: The State of Montana applies a reciprocal preference against a vendor submitting a bid from a state or country that grants a residency preference to its resident businesses. A reciprocal preference is only applied to an invitation for bid for supplies or an invitation for bid for nonconstruction services for public works as defined in section 18-2-401(9), MCA, and then only if federal funds are not involved. For a list of states that grant resident preference, see http://gsd.mt.gov/ProcurementServices/preferences.mcpx.

SOLICITATION DOCUMENT EXAMINATION: Vendors shall promptly notify the State of any ambiguity, inconsistency, or error which they may discover upon examination of a solicitation document.
WARRANTIES: Contractor warrants that the products offered conform to the specifications requested, are fit and sufficient for the purpose manufactured, are of good material and workmanship, and are free from defect.  Contractor further warrants that the products are new and unused and of the latest model or manufacture, unless the State specifies otherwise.  Exceptions will be rejected.

SECTION 1:  GENERAL REQUIREMENTS
1.0
INTRODUCTION

The STATE OF MONTANA, Montana Historical Society (hereinafter referred to as “the State” or “MHS”) is soliciting bids to establish a contract for Archival Materials. The resulting Contract will allow MHS to purchase archive and preservation materials on an as-needed basis. The State does not guarantee any level of usage. A more complete description of the supplies sought is provided in Section 4 of this IFB. Bids submitted in response to this solicitation must comply with the instructions and procedures contained herein.

1.1
CONTRACT TERM

The contract term is for a period of one year beginning approximately November 21, 2013 and ending November 30, 2014. Renewals of the contract, by mutual agreement of both parties, may be made at one-year intervals, or any interval that is advantageous to the State. This contract, including any renewals, may not exceed a total of seven years, at the option of the State.

1.2
INSTRUCTIONS TO BIDDERS 

1.2.1 Procurement Officer Contact Information. Contact information for the procurement officer is as follows:

Procurement Officer: Tom Hastings
Telephone Number: 406-444-0338
Fax Number: 406-444-2529
E-mail Address: thastings@mt.gov
1.2.2 Examination of Solicitation Documents and Explanation to Bidders.  Bidders are responsible for examining the solicitation documents and any addenda issued to become informed as to all conditions that might in any way affect the cost or performance of any work. Failure to do so will be at the sole risk of the bidder. Should the bidder find discrepancies in or omissions from the solicitation documents, or should their intent or meaning appear unclear or ambiguous, or should any other question arise relative to the solicitation documents, the bidder shall promptly notify the Procurement Officer in writing. The bidder making such request will be solely responsible for its timely receipt by the Procurement Officer. Replies to such notices may be made in the form of an addendum to the solicitation.

1.2.3 Interpretation or Representations. The State of Montana assumes no responsibility for any interpretation or representations made by any of its officers or agents unless interpretations or representations are incorporated into a formal written addendum to the solicitation.

1.2.4 Acknowledgment of Addendum.  If the IFB is amended, then all terms and conditions which are not modified remain unchanged. It is the bidder's responsibility to keep informed of any changes to the solicitation. Bidders must sign and return with their bid an Acknowledgment of Addendum for any addendum issued. Bids that fail to include an Acknowledgment of Addendum may be considered nonresponsive.

1.2.5 Extension of Prices.  In the case of error in the extension of prices in the bid, the unit price will govern. In a lot bid, the lot price will govern.

1.2.6 Bid Preparation Costs.  The costs for developing and delivering responses to this IFB are entirely the responsibility of the bidder. The State is not liable for any expense incurred by the bidder in the preparation and presentation of their bid or any other costs incurred by the bidder prior to execution of a purchase order or contract.
1.3
BID SUBMISSION

1.3.1 Bids Must Be Sealed and Labeled.  Bids must be sealed and labeled on the outside of the package to clearly indicate that they are in response to IFB14-2792H, Archival Material Contract. Bids must be received at the reception desk of the State Procurement Bureau prior to 2:00 p.m., Mountain Standard Time (MST), November 5, 2013. All prices and notations must be printed in ink or typewritten. Errors should be crossed out, corrections entered, and initialed by the person signing the bid. 
1.3.2 Late Bids. Regardless of cause, late bids will not be accepted and will automatically be disqualified from further consideration. It shall be the bidder's sole risk to assure delivery at the receptionist's desk at the designated office by the designated time. Late bids will not be opened and may be returned to the bidder at the expense of the bidder or destroyed if requested. 

1.3.3 Bidder’s Signature.  The solicitation must be signed in ink by an individual authorized to legally bind the business submitting the bid. The bidder's signature on a bid in response to this IFB guarantees that the offer has been established without collusion and without effort to preclude the State of Montana from obtaining the best possible supply or service. 
1.3.4 Descriptive Literature.  Complete manufacturer's descriptive literature sufficient in detail to establish quality and compliance with all specifications must be submitted with each bid. The State reserves the right to examine products further to determine compliance with the stated specifications.

1.4
CHANGE OR WITHDRAWAL OF BIDS

1.4.1 Change or Withdrawal PRIOR to Bid Opening.  Should any bidder desire to change or withdraw a bid prior to the scheduled opening, the bidder may do so by making such request in writing to the Procurement Officer listed in Section 1.2.1 above. This communication must be received prior to the date and hour of the bid opening by a request in writing or facsimile to the procurement officer (e-mail notices containing prices are not allowed and will be disqualified).

1.4.2 Change AFTER Bid Opening But Prior to Bid Award.  After bids are opened, they may not be changed except to correct patently obvious mistakes and minor variations as allowed by ARM 2.5.505. The bidder shall submit verification of the correct bid to the State prior to the final award by the State.
1.5
BID AWARDS

1.5.1 Basis for Award.  Bid award, if made, will be to the responsive and responsible bidder who offers the lowest cost to the State in each group listed in Section 4 in the invitation for bid.
1.5.2 Rejection of Bids.  While the State has every intention to award a contract as a result of this IFB, issuance of the IFB in no way constitutes a commitment by the State of Montana to award and execute a contract. Upon a determination such actions would be in its best interest, the State, in its sole discretion, reserves the right to:

· Cancel or terminate this IFB (18-4-307, MCA);
· Waive any undesirable, inconsequential, or inconsistent provisions of this IFB which would not have significant impact on any bid (ARM 2.5.505); or

· If awarded, terminate any contract if the State determines adequate state funds are not available (18‑4‑313, MCA).
SECTION 2:  DELIVERY REQUIREMENTS
2.0
DELIVERY REQUIREMENTS

2.0.1 Delivery Date.  The DELIVERY DATE space on the cover sheet must be completed to indicate day, month, and year, or a specific number of days after receipt of order (ARO). Failure to comply with the requirements may invalidate a bidder's quotation for any or all items.

2.0.2 Shipping.  Weekends and holidays excepted, deliveries shall be F.O.B. DESTINATION, to the location shown below. The term "F.O.B. destination, within the State's premises," as used in this clause, means free of expense to the State and delivered to the location specified. The contractor shall:
· Pack and mark the shipment to comply with specifications; or if the specifications do not contain specific packing or marking instructions, pack and mark the shipment in accordance with prevailing commercial practices and in such a manner as to ensure delivery in good condition and as required by this IFB;

· Prepare and distribute commercial bills of lading and Material Safety Data Sheets (MSDS) as appropriate;

· Deliver the shipment in good order and condition to the point of delivery specified in the IFB;

· Be responsible for any loss of and/or damage to the goods occurring before receipt of the shipment by the State at the delivery point specified in the IFB;

· Furnish a delivery schedule and designate the mode of delivering carrier; and 

· Pay and bear all charges to the specified point of delivery. 

2.0.3 Delivery Location.  
Montana Historical Society
225 North Roberts
Helena, MT 59620 
SECTION 3:  SPECIAL TERMS AND CONDITIONS
3.0
MANDATORY PURCHASING CARD ACCEPTANCE
The State of Montana has a Purchasing Card Program in place that provides agencies the ability to charge purchases made from these contracts. The State of Montana will require all state purchases made through this contract to be paid for using the State Procurement Card.
3.1
NONEXCLUSIVE CONTRACT

The intent of this contract is to provide Montana Historical Society with an expedited means of procuring supplies and/or services. This contract is for the convenience of the Montana Historical Society and is considered by the State Procurement Bureau to be a "Nonexclusive" use contract. Therefore, Montana Historical Society may obtain this product/service from sources other than the contract holder(s) as long as they comply with Title 18, MCA, and their delegation agreement. The State Procurement Bureau does not guarantee any usage.

3.2
MEETINGS

The contractor is required to meet with the State's personnel, or designated representatives, to resolve technical or contractual problems that may occur during the term of the contract or to discuss the progress made by contractor and the State in the performance of their respective obligations, at no additional cost to the State. Meetings will occur as problems arise and will be coordinated by the State. The contractor will be given a minimum of three full working days notice of meeting date, time, and location. Face-to-face meetings are desired. However, at the contractor's option and expense, a conference call meeting may be substituted. Consistent failure to participate in problem resolution meetings, two consecutive missed or rescheduled meetings, or to make a good faith effort to resolve problems, may result in termination of the contract.
3.3
PATENT AND COPYRIGHT PROTECTION

3.3.1 Third Party Claim.  In the event of any claim by any third party against the State that the products furnished under this contract infringe upon or violate any patent or copyright, the State shall promptly notify the contractor. The contractor shall defend such claim, in the State's name or its own name, as appropriate, but at the contractor's expense. The contractor will indemnify the State against all costs, damages, and attorney's fees that accrue as a result of such claim. If the State reasonably concludes that its interests are not being properly protected, or if principles of governmental or public law are involved, it may enter any action.  

3.3.2 Product Subject of Claim.  If any product furnished is likely to or does become the subject of a claim of infringement of a patent or copyright, then contractor may, at its option, procure for the State the right to continue using the alleged infringing product, or modify the product so that it becomes noninfringing. If none of the above options can be accomplished, or if the use of such product by the State shall be prevented by injunction, the State will determine if the contract has been breached.
3.4
TRANSITION ASSISTANCE

If this contract is not renewed at the end of this term, if the contract is otherwise terminated before project completion, or if particular work on a project is terminated for any reason, contractor shall provide transition assistance for a reasonable, mutually agreed period of time after the expiration or termination of this contract or particular work under this contract. The purpose of this assistance is to allow for the expired or terminated portion of the services to continue without interruption or adverse effect, and to facilitate the orderly transfer of such services to the State or its designees. The parties agree that such transition assistance is governed by the terms and conditions of this contract, except for those terms or conditions that do not reasonably apply to such transition assistance. The State shall pay contractor for any resources utilized in performing such transition assistance at the most contract current rates. If the State terminates a project or this contract for cause, then the State may offset the cost of paying contractor for the additional resources contractor utilized in providing transition assistance with any damages the State may have sustained as a result of contractor’s breach.

3.5
CONTRACT TERMINATION

3.5.1 Termination for Cause.  The State may, by written notice to contractor, immediately terminate this contract in whole or in part for contractor’s failure to materially perform any of the services, duties, terms or conditions contained in this contract.  

3.5.2 Termination for Convenience. The State may, by written notice to contractor, terminate this contract without cause and without incurring liability to contractor. The State shall give notice of termination to contractor at least 15 days before the effective date of termination. The State shall pay contractor only that amount, or prorated portion thereof, owed to contractor up to the date the State's termination takes effect. This is contractor's sole remedy. The State shall not be liable to contractor for any other payments or damages arising from termination under this section, including but not limited to general, special, or consequential damages such as lost profits or revenues.
3.5.3 Reduction of Funding.  The State must terminate this contract if funds are not appropriated or otherwise made available to support the State's continuation of performance of this contract in a subsequent fiscal period.  (See section 18-4-313(4), MCA.)

SECTION 4:  SPECIFICATIONS AND PRICING SCHEDULE
4.0
OVERVIEW
Montana Historical Society is contracting archival materials to be purchased on an as-needed basis. Historical usage from State fiscal year 2013 for archival materials is approximately $28,000. The State does not guarantee any minimum usage from the resulting contract.
4.1
PRICES

4.1.1 Taxes, Shipping, and Invoicing.  The prices herein specified, unless otherwise expressly stated, shall exclude all taxes and duties of any kind which either party is required to pay with respect to the sale of products covered by this IFB, but shall include all charges and expenses in connection with the packing of the products and their carriage to the place of delivery to the State unless specifically excluded. Bid prices shall include any and all transportation costs. The contractor shall be paid, except as otherwise stated in this IFB, upon submission of a proper invoice, the prices stipulated herein for products, and/or services delivered to and accepted at the specified State location(s).

4.1.2 Fixed Price Contract.  All prices are fixed for the duration of the contract and are not subject to escalation for any cause. Payment of the total fixed bid price shall constitute full payment for performance of the work and covers all costs of whatever nature incurred by the contractor in accomplishing the work in accordance with the provisions of the contract.

4.1.3 Price Adjustments Negotiated Based on Changes in Contractor's Costs.  Price adjustments may be permitted at the time of contract renewal through a process of negotiation with the contractor and the State. Any price increases must be based on demonstrated industrywide or regional increases in the contractor's costs. Publications such as the Federal Bureau of Labor Statistics and the Consumer Price Index (CPI) for all Urban Consumers may be used to determine the increased value.

4.2
ORDERING REQUIREMENTS 

Montana Historical Society shall order from contractor in accordance with the terms and conditions of this IFB. Orders shall reflect contract prices in effect on the date of order issuance. The State reserves the right to change these ordering procedures as needed.

4.2.1 Ordering Methods.  Orders may be placed via online catalog, telephone, email, faxing, or mailing a purchase order or other appropriate order document to the contractor(s)/authorized distributor(s).

4.2.2 Telephone Order Requirements.  If orders are placed by telephone, they will be followed by a mailed, emailed, or faxed purchase order or other appropriate order document.

4.2.3 Order Requirements.  Purchase orders or other appropriate order documents will include product number(s), quantity, price, ship to address and bill to address, and must reference the Term Contract number.

4.2.4 Minimum Orders.  The contractor cannot impose a minimum order size or value under the contract. Pricing will be the same for all using agencies regardless of their location.
4.2.5 Substitutions.  No products can be substituted for other catalog items ordered without the prior approval of the State Procurement Bureau.

4.2.6 Product Return Policy.  The contractor will be required to accept returned products that do not conform to the specifications. The contractor will be required to pay for shipping on all return orders with no restocking or service charge. Returned products will be replaced or a payment refund will be immediately provided to the State. 
4.3
ADDITION/DELETION PROCEDURE
New products within the intent of this contract may be added with approval of the State. Obsolete, discontinued, or products no longer required by the State may be deleted. 

4.3.1 New Products/Deletions.  The contractor may propose new products/deletions by sending a letter, with an attached listing of the product to be added/deleted and applicable new product specification/performance information, to the State Procurement Bureau. All additions and deletions affecting the contract must be provided at least 30 days prior to the requested effective date of the revision(s). 

4.3.2 Approval/Rejection.  Approval/rejection of the request will be completed within approximately 15 days after receipt of request and will be implemented by a letter to the contractor signed by a State Procurement Bureau representative. 

4.4
PRODUCT PRICING

4.4.1 Price Protection.  This contract provides price protection by establishing the price for products and services as specified in the bidder's response to IFB14-2792H for the term of this contract.

4.4.2 Price Reductions.  Price reductions will be accepted throughout the term of this contract. The contractor shall reduce the contract price of any product initially provided or added by at least the same percentage as any manufacturer’s or distributor’s dealer price reduction. The intent of this requirement is to ensure that the State maintains a competitive price relative to the market price throughout the term of this contract and thereby ensure utilization of this agreement for the benefit of both the State and the contractor. If contract prices do not remain competitive with the market for the products and services provided through this term contract, the Department may elect to terminate this contract.

4.5
GROUP AWARD
Awards will be made on a per group basis. Failure of a bidder to provide prices for all line items listed per group will be considered non-responsive to that group. The bid will be awarded to the lowest overall cost per group for all products/quantities listed in the pricing schedule listed below.

4.6
SPECIFICATIONS AND PRICING SCHEDULE

Below is a listing of products, by categories/groups, that bidders must identify the 

· Manufacturer or vendor’s product number, 

· Net price for item 

· Total extended price

Montana Historical Society Archive Items
	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	Group 1:  Bags

	WW-Z12 or equal


	Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WW-Z22 or equal
	2 x 2", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ223 or equal
	2 X 3”, Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ34 or equal
	3 x 4", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ46 or equal
	4 x 6", Bags, Zip Lock, Chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ257 or equal
	5 x 7", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6

	
	

	WWZ510 or equal
	5 x 10", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ68 or equal
	6 x 8", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ810 or equal
	8 x 10", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ912 or equal
	9 x 12", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ1013 or equal
	10 x 13" (2 mil), Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ10134M or equal
	10 x 13" (4 mil), Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ1215 or equal
	12 x 15", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ1318 or equal
	13 x 18", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ1424 or equal
	14 x 24", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ2435 or equal
	24 x 35", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	WWZ3035 or equal
	30 x 35", Bags, zip lock, chemically inert polyethylene bags protect contents from dust, handling and environmental pollutants
	
	6
	
	

	44” x 64”
	Polyethylene art bags,

inert polyethylene art bags for transferring artwork and other artifacts, ROLLS
	
	2
	
	

	36” x 48”
	Polyethylene art bags,

inert polyethylene art bags for transferring artwork and other artifacts, ROLLS
	
	2
	
	

	25” x 35”
	Polyethylene art bags,

inert polyethylene art bags for transferring artwork and other artifacts, ROLLS
	
	2
	
	

	16” x 21”
	Polyethylene art bags,

inert polyethylene art bags for transferring artwork and other artifacts, ROLLS
	
	2
	
	

	
	
	
	GROUP 1 TOTAL
	$


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	Group 2:  Preservation Binders

	801-6651 or equal
	7.5” x 10.5” w/ .5” spine  EACH
	
	5
	
	

	801-6650 or equal
	7.5” x 10.5” w/ .25” spine  EACH
	
	5
	
	

	801-6648  or equal
	9.5” x 12” w/ .5” spine  EACH
	
	5
	
	

	801-6649 or equal
	9.5” x 12” w/ .25” spine  EACH
	
	5
	
	

	
	
	
	GROUP 2 TOTAL
	$

	Group 3:  Boards/Sheets

	#6601  Non-buffered or equal
	Photorag, non-buffered board   4 ply, 32 x 40, 10 sheets per CARTON
	
	25
	
	

	WW-CB3040 or equal
	Corrugated boards, archival, B-flute, 1/8" thick, 1/16” thick, oversize, B-flute board is 1/8" thick, which makes it ideal as a support and for making boxes, Acid-free, Lignin-free, pH 8.0–9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer EACH
	
	2
	
	

	WW-CB4040 or equal
	Corrugated boards, archival, B-flute, 1/8" thick, 1/16” thick, oversize, B-flute board is 1/8" thick, which makes it ideal as a support and for making boxes, Acid-free, Lignin-free, pH 8.0–9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer EACH
	
	2
	
	

	WW-CB4896 or equal
	Corrugated boards, archival, B-flute, 1/8" thick, 1/16” thick, oversize, B-flute board is 1/8" thick, which makes it ideal as a support and for making boxes, Acid-free, Lignin-free, pH 8.0–9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer EACH
	
	2
	
	

	WW-EFCB3040 or equal
	Corrugated boards, archival, B-flute, 1/8" thick, 1/16” thick, oversize, B-flute board is 1/8" thick, which makes it ideal as a support and for making boxes, Acid-free, Lignin-free, pH 8.0–9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer EACH
	
	2
	
	


	Product Number
	Description
	Product Number 
	Usage (2013)
	Price
	Extension

	WW-EFCB4040 or equal
	Corrugated boards, archival, B-flute, 1/8" thick, 1/16” thick, oversize, B-flute board is 1/8" thick, which makes it ideal as a support and for making boxes, acid-free, lignin-free, pH 8.0–9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer EACH
	
	2
	
	

	WW-COR3040 or equal
	Corrugated sheets, polypropylene, chemically stable, translucent copolymer sheets are stronger than B-flute corrugated board. Sheets are 3mm thick to provide durable support for artifacts and are ideal for making boxes or mounting prints in frames. EACH
	
	2
	
	

	WW-COR4060 or equal
	Corrugated sheets, polypropylene, chemically stable, translucent copolymer sheets are stronger than B-flute corrugated board. Sheets are 3mm thick to provide durable support for artifacts and are ideal for making boxes or mounting prints in frames. EACH
	
	2
	
	

	WW-COR4896 or equal
	Corrugated sheets, polypropylene, chemically stable, translucent copolymer sheets are stronger than B-flute corrugated board. Sheets are 3mm thick to provide durable support for artifacts and are ideal for making boxes or mounting prints in frames EACH
	
	2
	
	

	
	
	
	GROUP 3 TOTAL
	$

	Group 4:  Book Tabs

	WW-RB210 or equal
	Book tabs  EACH
	
	10
	
	

	
	
	
	GROUP 4 TOTAL
	$

	Group 5:  Boxes

	12210 or equal
	Acid free boxes,10pt stock, 3% calcium carbonate buffer (pH 8.5) letter/legal/oversize   EACH
	
	100
	
	

	12510 or equal
	Acid free boxes,10pt stock,3% calcium carbonate buffer (pH 8.5) letter/legal/oversize   EACH
	
	100
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	15210 or equal
	Acid free boxes,10pt stock, 3% calcium carbonate buffer (pH 8.5) letter/legal/ oversize   EACH
	
	10
	
	

	15510 or equal
	Acid free boxes,10pt stock, 3% calcium carbonate buffer (pH 8.5) letter/legal/oversize   EACH
	
	10
	
	

	WW-LFB20163 or equal 
	Acid/lignin free, 10pt folder stock for superior folding endurance with a 3% calcium carbonate buffer (pH 8.5) letter/legal/oversize  EACH
	
	50
	
	

	12510MC\S or equal 
	MicroChamber Silversafe box with handle and window 12 ¼ x 10 ¼ x 5” EACH
	
	50
	
	

	15510MC\S or equal
	MicroChamber Silversafe box with handle and window15 ¼ x 10 ¼ x 5” EACH
	
	50
	
	

	127 MC\S or equal
	MicroChamber Silversafe box, 1.5” deep lid  12 x 7 5/8 x 5 5/8   EACH
	
	50
	
	

	WW-EFSB1210KD or equal
	Boxes, multipurpose, shallow lid, archival, buffered, acid-free, lignin-free, pH 8.0-9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-EFSB1711KD or equal
	Boxes, multipurpose, shallow lid, archival, buffered, acid-free, lignin-free, pH 8.0-9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-EFB17113KD or equal
	Boxes, multipurpose, shallow lid, archival, buffered, acid-free, lignin-free, pH 8.0-9.5, E-flute corrugated (exceeds 200 lb. test), Blue, 3% Calcium carbonate buffer, EACH
	
	10
	
	

	WW-EFSB2016KD or equal
	Boxes, multipurpose, shallow lid, archival, buffered, acid-free, lignin-free, pH 8.0-9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	


	Product Number
	Description
	Product Number 
	Usage (2013)
	Price 
	Extension

	WW-H12126 or equal


	Boxes, multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H18186 or equal
	Box burly B-flute corrugated 18W x 18L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, Acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), Blue, 3% Calcium carbonate buffer, EACH
	
	10


	
	

	WW-H24126 or equal
	Box burly B-flute corrugated 12W x 24L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-H24186 or equal
	Box burly B-flute corrugated 18W x 24L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H24246 or equal
	Box burly B-flute corrugated 24W x 24L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H36126 or equal
	Box burly B-flute corrugated 12W x 36L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	


	Product Number
	Description
	Product Description
	Usage (2013)
	Price
	Extension

	WW-H36186 or equal
	Box burly B-flute corrugated 18W x 36L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H36246 or equal
	Box burly B-flute corrugated 24W x 36L x 6"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H181212 or equal
	Box burly B-flute corrugated 12W x 18L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-H181812 or equal
	Box burly B-flute corrugated 18W x 18L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H241212 or equal
	Box burly B-flute corrugated 12W x 24L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H241812 or equal
	Box burly B-flute corrugated 18W x 24L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-H361212 or equal
	Box burly B-flute corrugated 12W x 36L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H361812 or equal
	Box burly B-flute corrugated 18W x 36L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-H362412 or equal
	Box burly B-flute corrugated 24W x 36L x 12"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-H402415 or equal
	Box burly B-flute corrugated 24W x 40L x 15"H multipurpose, shallow lid, archival, buffered, corrugated B-flute. These multipurpose boxes are perfect for storing oversize items. The buffered boxes keep documents, artifacts, textiles and delicate items shielded against deterioration, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-SL10125 or equal
	Boxes, multipurpose, shallow lid, archival, corrugated polypropylene 3mm, For flat storage of prints, loose documents and other items. Chemically inert, additive-free material is a durable corrugated polypropylene copolymer, EACH
	
	10
	
	

	WW-SL11173 or equal
	Boxes, multipurpose, shallow lid, archival, corrugated polypropylene 3mm, For flat storage of prints, loose documents and other items. Chemically inert, additive-free material is a durable corrugated polypropylene copolymer, EACH
	
	10
	
	

	WW-SL11175 or equal
	Boxes, multipurpose, shallow lid, archival, corrugated polypropylene 3mm, For flat storage of prints, loose documents and other items. Chemically inert, additive-free material is a durable corrugated polypropylene copolymer, EACH
	
	10
	
	

	WW-SL16205 or equal
	Boxes, multipurpose, shallow lid, archival, corrugated polypropylene 3mm, For flat storage of prints, loose documents and other items. Chemically inert, additive-free material is a durable corrugated polypropylene copolymer, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-5718315 or equal


	Boxes, multi-divider, archival, buffered, corrugated E-flute, blue, sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-5908715B or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board 4 6 1/2 x 6 3/4 x 1 3/4", sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-571833 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear,  4 6 1/2 x 6 3/4 x 2 1/4"   sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-590873B or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, Board  4 6 1/2 x 6 3/4 x 2 1/4", Sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, Acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-57183 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 4 6 1/2 x 6 3/4 x 3 1/4"   sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-59087 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 4 6 1/2 x 6 3/4 x 3 1/4"  sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-5718415 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 12 9 3/4 x 13 x 1 3/4"  

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-5908815B or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 12 9 3/4 x 13 x 1 ¾”

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-57134NL or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute no lid, 12 9 3/4 x 13 x 1 3/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., 20 pt. polyester, EACH
	
	10
	
	

	WW-571843 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 12 9 3/4 x 13 x 2 1/4
sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-590883B or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 12 9 3/4 x 13 x 2 ¼”

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-57214NL or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute no lid, 12 9 3/4 x 13 x 2 1/4"
sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T.,  20 pt. polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-57184 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 12 9 3/4 x 13 x 3 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-59088 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 12 9 3/4 x 13 x 3 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-57314NL or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute no lid, 12 9 3/4 x 13 x 3 1/4"
sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, Acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., 20 pt. polyester, EACH
	
	10
	
	

	WW-5718515 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 24 13 x 19 1/4 x 1 3/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, Acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-5908915B or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 24 13 x 19 1/4 x 1 3/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-524134NL or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute no lid, 24 13 x 19 1/4 x 1 3/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., 20 pt. polyester, EACH
	
	10
	
	

	WW-571853 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 24 13 x 19 1/4 x 2 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-590893B or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 24 13 x 19 1/4 x 2 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, Acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-524214NL or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute no lid, 24 13 x 19 1/4 x 2 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T.,20 pt. polyester, EACH
	
	10
	
	

	WW-57185 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, clear, 24 13 x 19 1/4 x 3 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-59089 or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute, board, 24 13 x 19 1/4 x 3 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., clear lid: 20 pt. polyester, EACH
	
	10
	
	

	WW-524314NL or equal
	Boxes, multi-divider, archival, buffered, corrugated E-flute no lid, 24 13 x 19 1/4 x 3 1/4"

sturdy archival-quality corrugated boxes feature double-wall construction and reinforced partitions for strength and stability, acid-free, lignin-free, pH 8.0–9.5, E-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, passed P.A.T., 20 pt. polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-CL1253 or equal
	Boxes, artifact, archival, buffered, clear & shallow lid, metal edged, barrier board, blue-grey, the clear lids keep artifacts visible, eliminating unnecessary handling. Reinforced metal edges add to the structural integrity of the boxes, acid-free, lignin-free, pH 8.0-9.0, 60-pt. barrier board, Blue-grey with white liner, 3% calcium carbonate buffer, 20mil polyester, EACH
	
	10
	
	

	WW-CL1264 or equal
	Boxes, artifact, archival, buffered, clear & shallow lid, metal edged, barrier board, blue-grey, the clear lids keep artifacts visible, eliminating unnecessary handling. Reinforced metal edges add to the structural integrity of the boxes, acid-free, lignin-free, pH 8.0-9.0, 60-pt. barrier board, blue-grey with white liner, 3% calcium carbonate buffer, 20mil polyester, EACH
	
	10
	
	

	WW-CL1285 or equal
	Boxes, artifact, archival, buffered, clear & shallow lid, metal edged, barrier board, blue-grey, the clear lids keep artifacts visible, eliminating unnecessary handling. Reinforced metal edges add to the structural integrity of the boxes, acid-free, lignin-free, pH 8.0-9.0, 60-pt. barrier board, blue-grey with white liner, 3% calcium carbonate buffer, 20mil polyester, EACH
	
	10
	
	

	WW-CL1296 or equal
	Boxes, artifact, archival, buffered, clear & shallow lid, metal edged, barrier board, blue-grey, the clear lids keep artifacts visible, eliminating unnecessary handling. Reinforced metal edges add to the structural integrity of the boxes, acid-free, lignin-free, pH 8.0-9.0, 60-pt. barrier board, blue-grey with white liner, 3% calcium carbonate buffer, 20mil polyester, EACH
	
	10
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-CTSB59 or equal
	Boxes, textile, shallow lid, archival, buffered, corrugated b-flute. These boxes are big enough to safely accommodate large costumes or several smaller textile items. Box width accommodates wide costumes without folding the shoulders, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), blue, 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-CTSB19 or equal
	Boxes, textile, shallow lid, archival, buffered, corrugated b-flute, five per package, blue-grey. These boxes are big enough to safely accommodate large costumes or several smaller textile items. Box width accommodates wide costumes without folding the shoulders, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-CTSB28 or equal
	Boxes, textile, shallow lid, archival, buffered, corrugated b-flute, five per package, blue-grey. These boxes are big enough to safely accommodate large costumes or several smaller textile items. Box width accommodates wide costumes without folding the shoulders, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), 3% calcium carbonate buffer, EACH
	
	10
	
	

	WW-CTSB38 or equal
	Boxes, textile, shallow lid, archival, buffered, corrugated b-flute, five per package, blue-grey. These boxes are big enough to safely accommodate large costumes or several smaller textile items. Box width accommodates wide costumes without folding the shoulders, acid-free, lignin-free, pH 8.0-9.5, B-flute corrugated (exceeds 200 lb. test), 3% calcium carbonate buffer, EACH
	
	10
	
	

	
	
	
	GROUP 5 TOTAL 
	$


	Product Number
	Description
	Product Number
	Usage (2013)
	Price 
	Extension

	Group  6:  Cards

	#35D or equal
	Magazine record cards   EACH
	
	5
	
	

	
	
	
	GROUP 6 TOTAL
	$

	Group 7:  Cases

	WW-LD12105LH or equal
	Cases, document, flip-top, archival, buffered, metal edged, laminated barrier board, blue-grey, Docudry™ acid-free, lignin-free, pH 8.0-9.0, 60-pt. barrier board, blue-grey with white liner, 3% calcium carbonate buffer, polyester film laminate with acrylic adhesive, EACH
	
	20
	
	

	
	
	
	GROUP 7 TOTAL
	$

	Group 8:  Envelopes

	UNE57U or equal
	Neg & Print Storage Envelopes, no thumbcuts for negatives 4 3/8 x 7 3/8 (100/pk),  PACK
	
	10
	
	

	UNE81U or equal
	Neg & Print Storage Envelopes, no thumbcuts for negatives 8 ½ x10 ½  (100/pk) PACK
	
	10
	
	

	800-5378NC or equal
	Non-Buffered Envelopes 5 3/8 x 7 3/8” 100/box (not thumbcut)  BOX
	
	10
	
	

	381-6798 or equal
	6.75” x 9.5” Envelopes  BOX
	
	10
	
	

	381-0912 or equal
	9” x 12” Envelopes  BOX
	
	10
	
	

	381-7515 or equal
	7.5” x 10.5” Envelopes   BOX
	
	10
	
	

	
	
	
	GROUP 8 TOTAL
	$

	Group 9:  Folders

	911DT or equal
	Acid/lignin free, 10 pt. folder stock for superior folding endurance with a 3% calcium carbonate buffer (pH 8.5) for added long term protection. Letter/legal/oversized  BOX
	
	10  
	
	

	914DT or equal
	Acid/lignin free, 10 pt. folder stock for superior folding endurance with a 3% calcium carbonate buffer (pH 8.5) for added long term protection. Letter/legal  BOX
	
	10
	
	

	PF1117 or equal 
	Acid/lignin free, 10 point folder stock for superior folding endurance with a 3% calcium carbonate buffer (pH 8.5) for added long term protection. Letter/legal/oversized  BOX
	
	1
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-57110 or equal
	Manuscript folders, letter, expanding, full-tab, acid-free, lignin-free, pH 8.0–9.5, 10 pt. folder stock, cream,  
3% calcium carbonate buffer BOX
	
	4
	
	

	WW-57111 or equal
	Manuscript folders, Letter, Expanding, Full-Tab, Acid-free, lignin-free, pH 8.0–9.5, 10 pt. Folder stock, Cream,  

3% Calcium carbonate buffer, BOX
	
	4
	
	

	
	
	
	GROUP 9 TOTAL
	$

	Group 10:  Gloves

	WW-71200 or equal
	Disposal white cotton gloves (12 pair per pkg)   PKG
	
	10


	
	

	WW-A3689A or equal
	Gloves, cotton, washable, 100% cotton gloves, PKG
	
	10
	
	

	WW-A3690A or equal
	Gloves, cotton, washable, 100% cotton gloves, PKG
	
	10


	
	

	WW-MFM-M or equal
	Gloves, nitrile, 3 mil, powder-free, XCEED®, Microflex®  strong, puncture-resistant synthetic gloves, 3 mil nitrile and textured fingers, PKG
	
	6
	
	

	WW-MFM-L or equal
	Gloves, nitrile, 3 mil, powder-free, XCEED®, Microflex® strong, puncture-resistant synthetic gloves, 3 mil nitrile and textured fingers, PKG
	
	6
	
	

	WW-50069M or equal
	Gloves, nitrile, 8 mil, flock lined, 100% nitrile gloves with flock lining, PKG
	
	6
	
	

	WW-50069L or equal
	Gloves, nitrile, 8 mil, flock lined, 100% nitrile gloves with flock lining, PKG
	
	6
	
	

	WW-50069X or equal
	Gloves, Nitrile, 8 mil, Flock Lined, 100% nitrile gloves with flock lining, PKG
	
	6
	
	

	
	
	
	GROUP 10 TOTAL
	$

	Group 11:  ID Strips / Tabs/Tags

	RB238 or equal
	Rare book ID strips tabbed, 5”x2 3/8”;  PKG
	
	10
	
	

	RB25 or equal
	Rare book ID strips tabbed, 5”x1 ½”     PKG
	
	10
	
	

	WW-RB210 or equal
	Book tabs
	
	10
	
	

	WW-AT37 or equal
	ID Tags, artifact, pre-punched, folder/card stock, acid-free, lignin-free, pH 8.0 - 8.5, 10-pt. folder stock, cream, 3% calcium carbonate buffer
	
	6
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-AT13 or equal
	ID Tags, artifact, pre-punched, folder/card stock, acid-free, lignin-free, pH 8.0 - 8.5, 10-pt. folder stock, cream, 3% calcium carbonate buffer
	
	6
	
	

	WW-AT35 or equal
	ID Tags, artifact, pre-punched, folder/card stock, acid-free, lignin-free, pH 8.0 - 8.5, 10-pt. folder stock, cream, 3% calcium carbonate buffer
	
	6
	
	

	 
	 
	
	GROUP 11 TOTAL
	$

	Group 12:  Pages/Album/Sleeves

	FL57 or equal
	Fold & Lock Photo/Negative Sleeves 3 Mil melinex, 5x7”  PKG
	
	15
	
	

	FL810 or equal
	Fold & Lock Photo/Negative Sleeves 3 Mil melinex, 8x10”   PKG
	
	15
	
	

	FL811 or equal
	Fold & Lock Photo/Negative Sleeves 3 Mil melinex, 8 ½ x 11   PKG
	
	15
	
	

	WW-M810LX or equal
	Mylar L-Sleeves   PKG
	
	20
	
	

	45-4B or equal
	Negative Preservers, print file 4x5” (100/pkg)   PKG
	
	10

	
	

	120-4B or equal
	Negative Preservers – 120 film, print file 2 ¼” x 2 ¼”, 100  PKG 
	
	10
	
	

	PL24912 or equal
	Polypropylene Photo Album Pages, 4x5(4/page) 100/pk  PKG
	
	2
	
	

	PL24913 or equal
	Polypropylene Photo Album Pages, 5x7(2/page) 100/pk   PKG
	
	2
	
	

	PL24952 or equal
	Polypropylene Photo Album Pages, (1/page) 100 pk   PKG
	
	2
	
	

	 
	
	 
	 GROUP 12 TOTAL
	$

	Group 13:  Papers

	 EA-343L or equal
	Laser & Inkjet Paperback Spine Label, ¾”x 1 ¼”   PKG
	
	1
	
	

	EA-LSS01 or equal
	Laser & Inkjet Paperback Spine Label, 1 ½” x 1”   PKG
	
	1
	
	

	678-1114UN or equal
	Unbuffered Interleaving Paper 100/pk, 11x14”   PKG
	
	10
	
	

	678-2485UN or equal
	Unbuffered Interleaving Paper 100/pk, 8.5 x 11”   PKG
	
	10
	
	

	
	
	
	GROUP 13 TOTAL
	$


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	Group 14:  Pencils/Pens

	WW-PIP or equal
	Pens, archival, individual, black, Identi-Pen™, This pen contains alcohol-based ink with no harsh solvents and writes on virtually any surface, including film, glass, metal, rubber, foil, and resin-coated papers. Permanent on most surfaces, the ink can be removed from solid, non-porous surfaces with a solvent such as alcohol.
	
	10
	
	

	WW-58006 or equal
	Pens, archival, fade-resistant, assortment, black, set of 3, Pigma Micron, permanent, smudge-proof, waterproof and non-fading, chemically stable, won't react to heat, water or light
	
	4
	
	

	WW-57110 or equal 
	Pencils, All-Stabilo, water soluble pencils feature soft, waxy leads that make clear, dense, legible marks on paper, glass, metal, photos and film. Pencil lead wipes off smooth surfaces with a damp cloth and is easily erased from paper.
	
	4
	
	

	WW-57111 or equal 
	Pencils, All-Stabilo, water soluble pencils feature soft, waxy leads that make clear, dense, legible marks on paper, glass, metal, photos and film. Pencil lead wipes off smooth surfaces with a damp cloth and is easily erased from paper.
	
	4
	
	

	
	
	
	GROUP 14 TOTAL
	$

	Group 15:  Rolls/Planks

	WW-UT30500R or equal
	Paper, tissue, acid-free, unbuffered, rolls, tissue is .001 thick and free of any buffering agents. Made of bleached 100% virgin wood fiber, no recycled fiber. Paper weight is 12-lb., and 20 grams per square meter. Recommended for protein-based materials such as silk, leather or wool, and whenever fiber content is unknown.
	
	2
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-UT301000R or equal 
	Paper, tissue, acid-free, unbuffered, rolls, tissue is .001 thick and free of any buffering agents. Made of bleached 100% virgin wood fiber, no recycled fiber. Paper weight is 12-lb., and 20 grams per square meter. Recommended for protein-based materials such as silk, leather or wool, and whenever fiber content is unknown.
	
	2
	
	

	WW-A7-1162 or equal
	Paper, tissue, acid-free, unbuffered rolls, abaca. Abaca fibers are long, soft, non-abrasive and semi-transparent. Unbuffered sheets are pH neutral
	
	2
	
	

	WW-GL40100 or equal
	Glassine, unbuffered, rolls, transparent, acid-free, unbuffered glassine offers protection for prints and other delicate materials against dust, dirt and fingerprints. Use glassine to interleave matted prints or wrap paintings for shipping. Glassine is clear enough to see through, ultra-smooth and thin enough to use in bound books.
	
	2
	
	

	WW-GL60100 or equal
	Glassine, unbuffered, rolls, Transparent, acid-free, unbuffered glassine offers protection for prints and other delicate materials against dust, dirt and fingerprints. Use glassine to interleave matted prints or wrap paintings for shipping. Glassine is clear enough to see through, ultra-smooth and thin enough to use in bound books.
	
	2
	
	

	WW-401002 or equal
	Archival Polyester (Mylar-like), clear, rolls, 2mil, 3mil, 4mil, 5mil, clear, archival quality, polyester film
	
	1
	
	

	WW-401003 or equal
	Archival polyester (Mylar-like), clear, rolls, 2mil, 3mil, 4mil, 5mil, clear, archival quality, polyester film
	
	1
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	WW-401004 or equal
	Archival polyester (Mylar-like), clear, rolls, 2mil, 3mil, 4mil, 5mil, clear, archival quality, polyester film
	
	1
	
	

	WW-401005 or equal 
	Archival polyester (Mylar-like), clear, rolls, 2mil, 3mil, 4mil, 5mil, clear, archival quality, polyester film
	
	1
	
	

	WW-TCL60100 or equal
	Tyvek® Crate Liner, shipping, rolls. This style Tyvek® features a hard, paper-like structure. Use these 100-yd. rolls to line crates or wrap rugs and carpets for shipping. It weighs significantly less than traditional fabric or paper wrapping. Provides breathable, waterproof, strong protection during shipping or short-term storage.
	
	2
	
	

	020-12242 or equal
	Ethafoam, planks and rolls, archival quality, closed cell polyethylene foam
	
	2
	
	

	 020-12244 or equal
	Ethafoam, planks and rolls, archival quality, closed cell polyethylene foam
	 
	2
	 
	 

	020-18300 or equal
	Ethafoam, planks and rolls, archival quality, closed cell polyethylene foam
	
	2
	
	

	020-14150 or equal
	Ethafoam, planks and rolls, archival quality, closed cell polyethylene foam
	
	2
	
	

	 
	
	
	 GROUP 15 TOTAL
	$

	Group 16:  Stockinette Tubing

	WW-34587 or equal
	Stockinette Tubing, cotton. The Stockinette tubing stretches to about twice its size to cover mounts. When filled with polyester fiberfill, it can be used to support the covers of rare books or formed into rings to cushion items with uneven bottoms. The unbleached and un-sized fabric contains no elastic to deteriorate. Cut to the length you need. 100% knit cotton
	
	4
	
	


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	 WW-34588 or equal
	Stockinette tubing, cotton. The stockinette tubing stretches to about twice its size to cover mounts. When filled with polyester fiberfill, it can be used to support the covers of rare books or formed into rings to cushion items with uneven bottoms. The unbleached and un-sized fabric contains no elastic to deteriorate. Cut to the length you need. 100% knit cotton.
	
	 4
	
	

	 WW-34589 or equal
	Stockinette tubing, cotton. The stockinette tubing stretches to about twice its size to cover mounts. When filled with polyester fiberfill, it can be used to support the covers of rare books or formed into rings to cushion items with uneven bottoms. The unbleached and un-sized fabric contains no elastic to deteriorate. Cut to the length you need. 100% knit cotton.
	 
	 4
	 
	

	969-8232 or equal
	Benchmark polyester stockinette, 100% polyester stockinette, offers more ''slip'' than cotton or cotton/poly blends-a plus for covering mannequins. Cloths slide off and on more easily, reducing wear and tear on valuable historic costumes
	
	2
	
	

	969-82310 or equal
	Benchmark polyester stockinette, 100% polyester stockinette, offers more ''slip'' than cotton or cotton/poly blends-a plus for covering mannequins. Cloths slide off and on more easily, reducing wear and tear on valuable historic costumes
	
	2
	
	

	969-82330 or equal
	Benchmark polyester stockinette, 100% polyester stockinette, offers more ''slip'' than cotton or cotton/poly blends-a plus for covering mannequins. Cloths slide off and on more easily, reducing wear and tear on valuable historic costumes.
	
	2
	
	

	 
	
	
	 GROUP 16 TOTAL
	$


	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	Group 17:  Tapes

	 WW-L3872 or equal
	Tape, labeling, archival, cotton twill, 3/8" to 1" W, 72 yards. White cloth tape has been bleached with caustic soda and peroxide, a non-chlorine bleach which is which is gentler than chlorine, is completely neutralized and easier on the environment.
	
	6
	
	

	  WW-L172 or equal
	Tape, labeling, archival, cotton twill, 3/8" to 1" W, 72 yards. White cloth tape has been bleached with caustic soda and peroxide, a non-chlorine bleach which is which is gentler than chlorine, is completely neutralized and easier on the environment.
	
	6
	
	

	WW-02100 or equal
	Tape, twill, archival, unbleached cotton, 1/4 to 1/2" W, 36 yards. Unbleached, un-sized 100% cotton twill tape is finer and softer than most others on the market. Perfect for making storage mounts, it is also perfect for packing and shipping, and for other installation needs. The tape can also be stitched to the waists of hanging textiles to create "suspenders" to distribute weight.
	
	6
	
	

	 WW-02200 or equal
	Tape, twill, archival, unbleached cotton, 1/4 to 1/2" W, 36 yards, Unbleached, un-sized 100% cotton twill tape is finer and softer than most others on the market. Perfect for making storage mounts, it is also perfect for packing and shipping, and for other installation needs. The tape can also be stitched to the waists of hanging textiles to create "suspenders" to distribute weight.
	 
	 6
	 
	 

	WW-PT51970 or equal
	Tape, double-sided, polypropylene, 1/4" to 1" W, 36 yards. Polypropylene double-sided tape
	
	4
	
	

	WW-PT51971 or equal
	Tape, double-sided, polypropylene, 1/4" to 1" W, 36 yards. Polypropylene double-sided tape
	
	4
	
	

	WW-PT51972 or equal
	Tape, double-sided, polypropylene, 1/4" to 1" W, 36 yards. Polypropylene double-sided tape
	
	4


	
	

	Product Number
	Description
	Product Number
	Usage (2013)
	Price
	Extension

	 WW-PT51973 or equal
	Tape, Double-Sided, Polypropylene, 1/4" to 1"W, 36 Yards, Polypropylene double-sided tape
	
	4
	
	

	WW-FST1000 or equal
	Tape, Frame Sealing, Archival, Release Liner, 1-1/4"W, 1000 Inches, Conforms to all surface imperfections to provide a tight seal between frame and backing paper. Stable acrylic adhesive won't crack, dry out or yellow.
	
	4
	
	

	 
	
	
	 GROUP 17 TOTAL
	$


ARCHIVAL MATERIAL CONTRACT
SPB14-2792H
THIS CONTRACT is entered into by and between the State of Montana, Montana Historical Society, (State), whose address and phone number are 225 North Roberts Helena, MT, 406-444-2694 and (insert name of contractor), (Contractor), whose address and phone number are (insert address) and (insert phone number).

1.
EFFECTIVE DATE, DURATION, AND RENEWAL

1.1 Contract Term.  The contract’s initial term is November 1, 2013, through October 31, 2014, unless terminated earlier as provided in this contract.  In no event is this contract binding on the State unless the State’s authorized representative has signed it.  The legal counsel signature approving legal content of the contract and the procurement officer signature approving the form of the contract do not constitute an authorized signature.

1.2 Contract Renewal.  The State may renew this contract under its then-existing terms and conditions (subject to potential cost adjustments described below in section 2) in one-year intervals, or any interval that is advantageous to the State.  This contract, including any renewals, may not exceed a total of 7 years.  

2.
COST ADJUSTMENTS

2.1 Cost Increase by Mutual Agreement.  After the contract’s initial term and if the State agrees to a renewal, the parties may agree upon a cost increase.  The State is not obligated to agree upon a renewal or a cost increase.  Any cost increases must be based on demonstrated industry-wide or regional increases in Contractor's costs.  Publications such as the Federal Bureau of Labor Statistics and the Consumer Price Index (CPI) for all Urban Consumers may be used to determine the increased value.  

2.2 Price Protection.  This contract provides price protection by establishing the price for products and services as specified in the bidder's response to IFB14-2792H for the term of this contract.

2.3 Price Reductions.  Price reductions will be accepted throughout the term of this contract. The contractor shall reduce the contract price of any product initially provided or added by at least the same percentage as any manufacturer’s or distributor’s dealer price reduction. The intent of this requirement is to ensure that the State maintains a competitive price relative to the market price throughout the term of this contract and thereby ensure utilization of this agreement for the benefit of both the State and the contractor. If contract prices do not remain competitive with the market for the products and services provided through this term contract, the Department may elect to terminate this contract.
3.
SERVICES AND/OR SUPPLIES

Contractor shall provide the Montana Historical Society Archival Material on an as-needed basis. Available products and pricing included in Attachment #1 to this contract.
3.3 Addition/Deletion Procedure.  New products within the intent of this contract may be added with approval of the State. Obsolete, discontinued, or products no longer required by the State may be deleted. 

3.3.1 New Products/Deletions.  The contractor may propose new products/deletions by sending a letter, with an attached listing of the product to be added/deleted and applicable new product specification/performance information, to the State Procurement Bureau. All additions and deletions affecting the contract must be provided at least 30 days prior to the requested effective date of the revision(s). 

3.3.2 Approval/Rejection.  Approval/rejection of the request will be completed within approximately 15 days after receipt of request and will be implemented by a letter to the contractor signed by a State Procurement Bureau representative.
4.
WARRANTIES
4.1 Warranty of Products.  Contractor warrants that the products supplied conform to the specifications requested, are fit and sufficient for the purpose manufactured, are of good material and workmanship, and are free from defect for a period of 180 days from the date of shipment.  The length of warranty may vary by product.  Contractor further warrants that the products are new and unused and of the latest model or manufacture, unless the State specifies otherwise.  Contractor acknowledges that exceptions will be rejected.

5.
CONSIDERATION/PAYMENT
5.1 Payment Terms.  Unless otherwise noted in the solicitation document, the State has 30 days to pay invoices, as allowed by 17-8-242, MCA.  Contractor shall provide banking information at the time of contract execution in order to facilitate the State’s electronic funds transfer payments.

5.2 Reference to Contract.  The contract number MUST appear on all invoices, packing lists, packages, and correspondence pertaining to the contract.  If the number is not provided, the State is not obligated to pay the invoice.
5.3 Mandatory Purchasing Card Acceptance.  The State of Montana has a Purchasing Card Program in place that provides agencies the ability to charge purchases made from these contracts. The State of Montana requires all state purchases made through this contract to be paid for using the State Procurement Card.
6.
NON-EXCLUSIVE CONTRACT
The intent of this contract is to provide the Montana Historical Society with an expedited means of procuring supplies and/or services.  This contract is for the convenience of the Montana Historical Society and is considered by the State Procurement Bureau to be a "Non-exclusive" use contract.  Therefore, Montana Historical Society may obtain this product/service from sources other than the contract holder(s) as long as they comply with Title 18, MCA, and their delegation agreement. The State Procurement Bureau does not guarantee any usage.

7.
ACCESS AND RETENTION OF RECORDS
7.1 Access to Records.  Contractor shall provide the State, Legislative Auditor, or their authorized agents access to any records necessary to determine contract compliance. The State may terminate this contract under section 23, without incurring liability, for the Contractor’s refusal to allow access as required by this section.  (18-1-118, MCA.)


7.2 Retention Period.  Contractor shall create and retain all records supporting the supplies provided for a period of eight years after either the completion date of this contract or termination of the contract.  

8.
ASSIGNMENT, TRANSFER, AND SUBCONTRACTING
Contractor may not assign, transfer, or subcontract any portion of this contract without the State's prior written consent.  (18-4-141, MCA.)  Contractor is responsible to the State for the acts and omissions of all subcontractors or agents and of persons directly or indirectly employed by such subcontractors, and for the acts and omissions of persons employed directly by Contractor.  No contractual relationships exist between any subcontractor and the State under this contract.

9.
HOLD HARMLESS/INDEMNIFICATION
Contractor agrees to protect, defend, and save the State, its elected and appointed officials, agents, and employees, while acting within the scope of their duties as such, harmless from and against all claims, demands, causes of action of any kind or character, including the cost of defense thereof, arising in favor of Contractor's employees or third parties on account of bodily or personal injuries, death, or damage to property arising out of services performed or omissions of services or in any way resulting from the acts or omissions of Contractor and/or its agents, employees, representatives, assigns, subcontractors, except the sole negligence of the State, under this agreement.

10.
COMPLIANCE WITH WORKERS' COMPENSATION ACT
Contractor shall comply with the provisions of the Montana Workers' Compensation Act while performing work for the State of Montana in accordance with 39-71-401, 39-71-405, and 39-71-417, MCA.  Proof of compliance must be in the form of workers' compensation insurance, an independent contractor's exemption, or documentation of corporate officer status.  Neither Contractor nor its employees are State employees.  This insurance/exemption must be valid for the entire contract term and any renewal.  Upon expiration, a renewal document must be sent to the State Procurement Bureau, P.O.  Box 200135, Helena, MT 59620-0135.

11.
COMPLIANCE WITH LAWS
Contractor shall, in performance of work under this contract, fully comply with all applicable federal, state, or local laws, rules, and regulations, including but not limited to, the Montana Human Rights Act, the Civil Rights Act of 1964, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973.  Any subletting or subcontracting by Contractor subjects subcontractors to the same provision.  In accordance with 49-3-207, MCA, Contractor agrees that the hiring of persons to perform this contract will be made on the basis of merit and qualifications and there will be no discrimination based upon race, color, religion, creed, political ideas, sex, age, marital status, physical or mental disability, or national origin by the persons performing this contract.

12.
DISABILITY ACCOMMODATIONS
The State does not discriminate on the basis of disability in admission to, access to, or operations of its programs, services, or activities.  Individuals who need aids, alternative document formats, or services for effective communications or other disability related accommodations in the programs and services offered are invited to make their needs and preferences known to this office.  Interested parties should provide as much advance notice as possible.

13.
REGISTRATION WITH THE SECRETARY OF STATE
Any business intending to transact business in Montana must register with the Secretary of State.  Businesses that are incorporated in another state or country, but which are conducting activity in Montana, must determine whether they are transacting business in Montana in accordance with 35-1-1026 and 35-8-1001, MCA.  Such businesses may want to obtain the guidance of their attorney or accountant to determine whether their activity is considered transacting business.

If businesses determine that they are transacting business in Montana, they must register with the Secretary of State and obtain a certificate of authority to demonstrate that they are in good standing in Montana.  To obtain registration materials, call the Office of the Secretary of State at (406) 444-3665, or visit their website at http://sos.mt.gov.

14.
CONTRACT TERMINATION
14.1 Termination for Cause.  The State may, by written notice to Contractor, immediately terminate this contract in whole or in part for Contractor’s failure to materially perform any of the services, duties, terms or conditions contained in this contract.  

14.2 Termination for Convenience.  The State may, by written notice to Contractor, terminate this contract without cause and without incurring liability to Contractor. The State shall give notice of termination to Contractor at least 15 days before the effective date of termination. The State shall pay Contractor only that amount, or prorated portion thereof, owed to Contractor up to the date the State's termination takes effect.  This is Contractor's sole remedy.  The State shall not be liable to Contractor for any other payments or damages arising from termination under this section, including but not limited to general, special, or consequential damages such as lost profits or revenues.

14.3 Reduction of Funding.  The State must by law terminate this contract if funds are not appropriated or otherwise made available to support the State's continuation of performance of this contract in a subsequent fiscal period.  (18-4-313(4), MCA.)  If state or federal government funds are not appropriated or otherwise made available through the state budgeting process to support continued performance of this contract (whether at an initial contract payment level or any contract increases to that initial level) in subsequent fiscal periods, the State shall terminate this contract as required by law.  The State shall provide Contractor the date the State's termination shall take effect.  The State shall not be liable to Contractor for any payment that would have been payable had the contract not been terminated under this provision.  As stated above, the State shall be liable to Contractor only for the payment, or prorated portion of that payment, owed to Contractor up to the date the State's termination takes effect.  This is Contractor's sole remedy.  The State shall not be liable to Contractor for any other payments or damages arising from termination under this section, including but not limited to general, special, or consequential damages such as lost profits or revenues.

15.
EVENT OF BREACH – REMEDIES

15.1 Event of Breach by Contractor.  Any one or more of the following Contractor acts or omissions constitute an event of material breach under this contract:

●
products or services furnished  fail to conform to any requirement; 

●
failure to submit any report required by this contract; 

●
failure to perform any of the other terms and conditions of this contract, including but not limited to beginning work under this contract without prior State approval and breaching Section 20.1 obligations; or

· voluntary or involuntary bankruptcy or receivership.

15.2 Event of Breach by State.  The State’s failure to perform any material terms or conditions of this contract constitutes an event of breach.

15.3 Actions in Event of Breach.  

Upon the Contractor’s material breach, the State may:

●
terminate this contract under Section 14; or
●
treat this contract as materially breached and pursue any of its remedies under this contract, at law, or in equity.

Upon the State’s material breach, the Contractor may:

· terminate this contract after giving the State written notice of the stated failure.  The written notice must demand performance of the stated failure within a specified period of time of not less than 15 days.  If the demanded performance is not completed within the specified period, the termination is effective at the end of the specified period; or
· treat this contract as materially breached and, except as the remedy is limited in this contract, pursue any of its remedies under this contract, at law, or in equity.
16.
FORCE MAJEURE
Neither party is responsible for failure to fulfill its obligations due to causes beyond its reasonable control, including without limitation, acts or omissions of government or military authority, acts of God, materials shortages, transportation delays, fires, floods, labor disturbances, riots, wars, terrorist acts, or any other causes, directly or indirectly beyond the reasonable control of the nonperforming party, so long as such party uses its best efforts to remedy such failure or delays.  A party affected by a force majeure condition shall provide written notice to the other party within a reasonable time of the onset of the condition.  In no event, however, shall the notice be provided later than five working days after the onset.  If the notice is not provided within the five day period, then a party may not claim a force majeure event.  A force majeure condition suspends a party’s obligations under this contract, unless the parties mutually agree that the obligation is excused because of the condition.  

17.
WAIVER OF BREACH

Either party’s failure to enforce any contract provisions after any event of breach is not a waiver of its right to enforce the provisions and exercise appropriate remedies if the breach occurs again. Neither party may assert the defense of waiver in these situations.    

18.
 CONFORMANCE WITH CONTRACT
No alteration of the terms, conditions, delivery, price, quality, quantities, or specifications of the contract shall be granted without the State Procurement Bureau’s prior written consent. Product or services provided that do not conform to the contract terms, conditions, and specifications may be rejected and returned at Contractor’s expense.  

19.  
LIAISONS AND SERVICE OF NOTICES
19.1 Contract Liaisons.  All project management and coordination on the State's behalf must be through a single point of contact designated as the State's liaison.  Contractor shall designate a liaison that will provide the single point of contact for management and coordination of Contractor's work.  All work performed under this contract must be coordinated between the State's liaison and Contractor's liaison.


 is the State's liaison.

(Address):

(City, State, ZIP):

Telephone: 

Cell Phone: 

Fax:

E-mail:

 is Contractor's liaison.

(Address):

(City, State, ZIP):

Telephone: 

Cell Phone: 

Fax:

E-mail: 

19.2 Notifications.  The State's liaison and Contractor's liaison may be changed by written notice to the other party.  Written notices, requests, or complaints must first be directed to the liaison.  Notice may be provided by personal service, mail, or facsimile.  If notice is provided by personal service or facsimile, the notice is effective upon receipt; if notice is provided by mail, the notice is effective within three business days of mailing.  A signed and dated acknowledgement of the notice is required of both parties. 

20.
MEETINGS
20.1 Technical or Contractual Problems.  Contractor shall meet with the State's personnel, or designated representatives, to resolve technical or contractual problems occurring during the contract term or to discuss the progress made by Contractor and the State in the performance of their respective obligations, at no additional cost to the State.  The State may request the meetings as problems arise and will be coordinated by the State.  The State shall provide Contractor a minimum of three full working days’ notice of meeting date, time, and location.  Face-to-face meetings are desired; however, at Contractor's option and expense, a conference call meeting may be substituted.  Contractor’s consistent failure to participate in problem resolution meetings, Contractor missing or rescheduling two consecutive meetings, or Contractor’s failure to make a good faith effort to resolve problems may result in termination of the contract.

21.
TRANSITION ASSISTANCE
If this contract is not renewed at the end of this term, if the contract is otherwise terminated before project completion, or if particular work on a project is terminated for any reason, Contractor shall provide transition assistance for a reasonable, mutually agreed period of time after the expiration or termination of this contract or particular work under this contract. The purpose of this assistance is to allow for the expired or terminated portion of the services to continue without interruption or adverse effect, and to facilitate the orderly transfer of such services to the State or its designees. The parties agree that such transition assistance is governed by the terms and conditions of this contract, except for those terms or conditions that do not reasonably apply to such transition assistance.  The State shall pay Contractor for any resources utilized in performing such transition assistance at the most contract current rates. If the State terminates a project or this contract for cause, then the State may offset the cost of paying Contractor for the additional resources Contractor utilized in providing transition assistance with any damages the State may have sustained as a result of Contractor’s breach.

22.
CHOICE OF LAW AND VENUE
Montana law governs this contract.  The parties agree that any litigation concerning this bid, proposal, or this contract must be brought in the First Judicial District in and for the County of Lewis and Clark, State of Montana, and each party shall pay its own costs and attorney fees.  (18-1-401, MCA.)

23.
TAX EXEMPTION  

The State of Montana is exempt from Federal Excise Taxes (#81-0302402).
24.
AUTHORITY
This contract is issued under authority of Title 18, Montana Code Annotated, and the Administrative Rules of Montana, Title 2, chapter 5.

25.  
SEVERABILITY CLAUSE

A declaration by any court or any other binding legal source that any provision of the contract is illegal and void shall not affect the legality and enforceability of any other provision of the contract, unless the provisions are mutually and materially dependent.

26.  
SCOPE, ENTIRE AGREEMENT, AND AMENDMENT
26.1 Contract.  This contract consists of (insert number) numbered pages, any Attachments as required, IFB14-2792H, as amended, and Contractor's response, as amended.  In the case of dispute or ambiguity arising between or among the documents, the order of precedence of document interpretation is the same.  

26.2 Entire Agreement.  These documents are the entire agreement of the parties. They supersede all prior agreements, representations, and understandings.  Any amendment or modification must be in a written agreement signed by the parties.

27.
WAIVER

The State's waiver of any Contractor obligation or responsibility in a specific situation is not a waiver in a future similar situation or is not a waiver of any other Contractor obligation or responsibility.

28.
EXECUTION

The parties through their authorized agents have executed this contract on the dates set out below.

	STATE OF MONTANA
	(INSERT CONTRACTOR’S NAME) 

	(Insert Agency Name)
	(Insert Address)

	(Insert Address)
	(Insert City, State, Zip)

	(Insert City, State, Zip)
	FEDERAL ID # 

	
	

	BY: 

	BY: 


	(Name/Title)
	(Name/Title)

	
	

	

	


	(Signature)
	(Signature)

	
	

	DATE:  

	DATE:  


	
	

	Approved as to Legal Content:
	

	
	

	

	

	Legal Counsel
(Date)
	

	
	

	Approved as to Form:
	

	
	

	

	

	Procurement Office
(Date)
	

	State Procurement Bureau
	


IFB Checklist

Have you remembered to:

· Check our website for the latest addendum to the IFB

· Sign each "Acknowledgment of Addendum" if required

· Sign your bid on our cover sheet

· Mark your mailing envelope or box with the IFB number and the opening date under your return address

· Carefully review the "Standard Terms and Conditions"

· Carefully review all listed requirements to ensure compliance with the IFB

· Initial all bid/pricing changes you made

· Bid F.O.B. Destination (Ship To: Address) Freight Prepaid
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