APPENDIX C:  RFP RESPONSE FORM

1.
Offeror must provide a signed copy of the RFP Cover Sheet.

2.
Offeror has read, understood, and agrees to comply with the items contained in Sections 1, 2, 3, 6, and Appendices A and B of RFP No. 51020-10009.





Agreed

__________________________________________      ________________




Offeror's Signature



Date

Offeror must provide the following information that will be evaluated by the RFP EVALUATOR/evaluation committee:
3.
References (Section 4.1.1), page 14 of the RFP.

4.
Resumes/Company Profile and Experience (Section 4.1.2), page 14 of the RFP.
A.
Years in Business (Section 4.1.2), page 14 of the RFP.

B.
Past Projects (Section 4.1.2), page 14 of the RFP.

C.
Staff Qualifications (Section 4.1.2), page 14 of the RFP.

5.
Cost Proposal (Section 5.0), page 15 of the RFP.

6.
Completeness of Proposal.  An offeror's response must be complete at the time of submittal and contain all the reference materials necessary to provide a complete response to the RFP. An offeror making the statement “Refer to our literature…” or “Please see www…….com” may be deemed nonresponsive or receive point deductions. If making reference to materials located in another section of the RFP response, specific page numbers and sections must be noted. The Evaluator/Evaluation Committee is not required to search through literature or another section of the proposal to find a response.
7.
Number of Copies and Due Date. Offerors must submit one original and one copy to the address listed below. The Offeror must also send one electronic copy to the procurement officer at the email address below. Proposals must be received prior to 2:00 p.m., local time, February 24, 2010. Proposals received after this time will not be accepted for consideration. 
Catherine M. Swift, Procurement Officer
Office of the Commissioner of Higher Education

2500 Broadway

P. O. Box 203201

Helena, MT  59620-3201

406-444-0325; cswift@montana.edu 
