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2014 AMERICORPS STATE GRANT APPLICATION 
REQUEST FOR PROPOSAL (RFP) 14-2995T

Thank you for your interest in an AmeriCorps Formula Grant. This packet outlines the process for applying for 2014 AmeriCorps grants funded by the Corporation for National and Community Service (CNCS) administered through the Montana Governor’s Office of Community Service (OCS). 

GOVERNOR’S OFFICE OF COMMUNITY SERVICE
The Governor’s OCS and the Montana Commission on Community Service were established in 1993 by the Montana Legislature to administer grants under the National and Community Service Trust Act of 1993. Under the advice of the Montana Commission on Community Service, the Governor’s OCS grants funds for AmeriCorps programs serving the state of Montana through competitive grant processes; encourages citizens of all ages, backgrounds, and abilities to engage in service; involves youth in the life and work of communities; promotes volunteerism in emergency management and preparedness; and helps to strengthen and expand volunteer opportunities for all Montanans.

MONTANA EXPECTATIONS 
Programs operating in Montana must address all Montana’s expectations. 
1. Inclusive in the design and delivery, making the program accessible to individuals with disabilities 
2. Collaborative approach to planning, design, and the delivery of the program
3. Ability of the organization to administer federal grants
4. Address rural, underserved or areas of extreme poverty not currently served by AmeriCorps programs
5. AmeriCorps members trained and prepared to respond to disasters in their community 

MONTANA AMERICORPS STATE PROCESS
To be eligible for consideration, an applicant must meet the intent of all the requirements listed in this packet. The Governor’s OCS will determine whether the applicant’s submitted materials comply with the requirements. The applicants will be reviewed to make sure they meet the standards of responsibility in accordance with ARM 2.5.407. Such a determination may be made at any time during the procurement process if information surfaces that would result in the determination of non-responsibility. Applicant responses that do not meet the full intent of all requirements listed in this RFP may be deemed unresponsive and not considered in funding decisions.
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Montana Commission on Community Service and the Governor’s OCS Appeals Process: http://serve.mt.gov/wp-content/uploads/2010/10/Appeals-Process-Updated-10.18.10.pdf 

For more information about starting up an AmeriCorps State program or National AmeriCorps programs, please visitwww.nationalservice.gov, and http://s3.amazonaws.com/resource_center_video/taag/program-start-up/index.html.

WHO SHOULD APPLY FOR THESE FUNDS? 
Organizations that are proposing an AmeriCorps project that operates only in Montana must apply to this competition through the Governor’s OCS. The Governor’s OCS will put applicants through a selection process, described in this RFP, and select applicants for funding. 

APPLICANTS THAT MAY APPLY DIRECTLY TO CNCS
Organizations that propose to operate AmeriCorps programs in more than one state or territory apply directly to CNCS. Tribal organizations may apply directly to CNCS or through the state commission.

STATE OF MONTANA, DEPARTMENT OF ADMINISTRATION, STATE PROCUREMENT BUREAU
A. Authority	
The RFP is issued under 18-4-304, Montana Code Annotated (MCA) and ARM 2.5.602. The RFP process is a procurement option allowing the award to be based on stated evaluation criteria. The RFP states the relative importance of all evaluation criteria. The State shall use only the evaluation criteria outlined in this RFP.

B. Single Point of Contact  
From the date this Request for Proposal (RFP) is issued until an applicant(s) is selected and announced by the procurement officer, applicants shall not communicate with any state staff regarding this grant application, except at the direction of Tia Snyder, the procurement officer in charge of the solicitation. Any unauthorized contact may disqualify the application from further consideration. Contact information for the single point of contact is:

Procurement Officer:  Tia Snyder
Telephone Number:  406-444-3315
Fax Number:  406-444-2529
E-mail Address:  tsnyder@mt.gov 

C. Costs/Ownership of Materials
The applicant is solely responsible for all costs it incurs prior to contract execution. The State shall own all materials submitted in response to this RFP.



2014 AMERICORPS STATE GRANT APPLICATION PROCESS
April 2	Montana Request for Proposal (RFP) officially posted. Written technical assistance period opened*
April 18	Technical assistance conference/conference call 1:00 p.m. Mountain Standard Time (MST)
April 30	Due date 2:00 p.m. MST**
i. All applicants 
· Letter of Intent 
ii. New applicants 
· Current A133 or other audit (if available) 
· Readiness self-assessment
May 1	Written technical assistance period closed*
May 9	Due date 2:00 p.m. MST***
i. All applicants 
· Cover letter
· Application
· Budget worksheet
· Letters of support
· Logic model chart
· Organizational chart
May 30	Grant review meeting
June 17	Full commission vote on the funding recommendations
June 25 	Final date for funded applications to be entered into the eGrants system

Technical Assistance
An optional technical assistance conference/conference call will be conducted at 1:00 p.m. MST April 18, 2014 at 125 N. Roberts St. Room 165 Helena, MT 59601. If calling, dial: 641-715-3620 with the login: 937749#. 

Applicants are encouraged to use this opportunity to ask clarifying questions, obtain a better understanding of the RFP process, the project, and to notify the State of any ambiguities, inconsistencies, or errors discovered upon examination of this RFP. All responses to questions during the technical assistance conference/conference call will be oral and in no way binding on the State. Participation in the technical assistance conference/conference call is optional; however, it is advisable that all interested parties participate.

*Written technical assistance will be available to all applicants from April 2 to May 1, 2014. Questions must be submitted via email to Tia Snyder. Questions will be answered on a weekly basis. All questions and answers will be posted publically in an addendum on the OneStop Vendor Information website at: http://svc.mt.gov/gsd/OneStop/GSDDocuments.aspx. 

**Appendix B, Readiness Self-Assessment (New Applicants) and Appendix C, Letter of Intent, must be submitted by 2:00 p.m. MST April 30, 2014 following the instructions in Mailed Sealed Application under Submitting an Application. Applicants submitting compliant materials will be asked to continue the application process.
*** Cover letter, application, budget worksheet, letters of support, logic model chart, and organizational chart must be received by 2:00 p.m. MST May 9, 2014. 


I. FUNDING OPPORTUNITY DESCRIPTION 

A. Purpose of AmeriCorps Funding
AmeriCorps grants are awarded to eligible organizations proposing to engage AmeriCorps members in evidence-based interventions to strengthen communities. An AmeriCorps member is an individual who engages in community service through an approved national service position. Members may receive a living allowance and other benefits while serving. Upon successful completion of their service, members receive a Segal AmeriCorps Education Award from the National Service Trust.

B. Focus Areas
AmeriCorps funds are targeted to the following focus areas:
1. Disaster Services
Grant activities will increase the preparedness of individuals, improve individuals’ readiness to respond, help individuals recover from disasters, and help individuals mitigate disasters. Grantees also have the ability to respond to national disasters under cooperative agreements and FEMA mission assignments.

2. Economic Opportunity
Grants will provide support and/or facilitate access to services and resources that contribute to the improved economic well-being and security of economically disadvantaged people. Grant activities will help economically disadvantaged people to have improved access to services aimed at contributing to their enhanced financial literacy; transition into or remain in safe, healthy, affordable housing; and have improved employability leading to increased success in becoming employed.

3. Education
Grants will provide support and/or facilitate access to services and resources that contribute to improved educational outcomes for economically disadvantaged individuals, especially children. Grant activities will improve school readiness for economically disadvantaged young children; educational and behavioral outcomes of students in low-achieving elementary, middle, and high schools; and the preparation for, and prospects of success, in post-secondary educational institutions for economically disadvantaged students.

4. Environmental Stewardship
Grants will provide support for direct services that contribute to increased energy and water efficiency; renewable energy use; or improving at-risk ecosystems. In addition, grants will support increased individual behavioral change leading to increased efficiency, renewable energy use, and ecosystem improvements particularly for economically disadvantaged households and communities. Grant activities will decrease energy and water consumption; improve at-risk ecosystems; increase behavioral changes that lead directly to decreased energy and water consumption or improved at-risk ecosystems; and increase green training opportunities that may lead to decreased energy and water consumption or improved at-risk ecosystems.

5. Healthy Futures
Grants will provide support for health needs within communities including access to care; aging in place; and childhood obesity. Grant activities will improve access to primary and preventive health care for communities served by programs; increase seniors’ ability to remain in their own homes with the same or improved quality of life for as long as possible; and increase physical activity and improve nutrition in youth with the purpose of reducing childhood obesity.

6. Veterans and Military Families
Grants will positively impact the quality of life of veterans and improve military family strength. Grant activities will increase the number of veterans and military service members and their families served by programs and increase the number of veterans and military family members engaged in service through programs. To the greatest extent possible, proposed activities should be aligned with the Veteran and Military Family National Performance Measures.

C. Additional Program Models

1. Capacity Building
Grants also will provide support for capacity building activities provided by national service participants. As a general rule, capacity building activities to be indirect services that enable organizations to provide more, better, and sustained direct services in the above six focus areas. Capacity building activities cannot be solely intended to support the administration or operations of the organization. Examples of capacity building activities include recruiting and/or managing community volunteers; implementing effective volunteer management practices; completing community assessments that identify goals and recommendations; developing new systems and business processes (technology, performance management, training, etc.); or enhancing existing systems and business processes.



II. AWARD INFORMATION 

A. Funding Available
The Governor’s OCS expects to award new, re-competing, and continuation AmeriCorps grants in this competition. The actual level of funding will be subject to the availability of annual appropriations, which have not yet been made public.

The Governor’s OCS will not fund the “same project” at the same organization which is, or will be, funded through other CNCS sources in the 2014 grant year. If an organization applies for and receives CNCS National Direct or Competitive funding to operate in Montana they will not be eligible to fund the same project though this competition.

B. Award Amount
Awards will be for funds and AmeriCorps member slots. The Governor’s OCS will review applications and determine the appropriate award amount, if any. Award amounts vary.

C. Award Period
Unless otherwise specified, the grant generally covers a three-year project period. In approving a multi-year project period, the Governor’s OCS generally makes an initial award for the first year of operation. Applications will be submitted with a one-year budget. Continuation funding is not guaranteed. Factors considered in awarding continuation grants include the availability of appropriated funds and the factors outlined in Section V.C. The Governor’s OCS reserves the right to adjust the amount of a grant or elect not to continue funding for subsequent years.

D. Types of Grants
AmeriCorps grants may be awarded on a cost reimbursement or fixed amount basis. The Governor’s OCS will not provide both types of grants for the same project in one fiscal year. See Appendix H, Definitions, and the tables below.

	Grant Types
	Cost Reimbursement
	Fixed Amount

	Available subtypes maximum
	Traditional
	Full-time/less than full-time service in a full-time capacity

	Maximum cost per MSY (see Section III)
	$13,300
	$13,000

	Type of slots in the national service trust
	All
	Full-time/less than full-time service in a full-time capacity

	Budget submission required
	Yes
	No

	Availability of funds linked to enrollment and retention of awarded MSY
	No
	Yes



	Grant Types
	Cost Reimbursement
	Fixed Amount

	Available subtypes
	Traditional
	Full-time/less than full-time serving in a full-time capacity.

	Match requirements
	Yes
	No, but organizations must raise the additional revenue required to operate the program.

	Financial tracking requirements
	Yes
	No

	Available to new applicants
	Yes
	No

	Match requirement level
	First-time applicant required to match at 24% each year for the first three-year funding period; subsequent match requirements determined according to 45 CFR 2521.60; NCSA 121(e)(5) (42 USC) requires that other federal funds used to match a grant awarded under this notice must report the amount and source of these funds.
	There is no specific match requirement for fixed amount grants, but the Governor’s OCS does not provide all the funds necessary to operate the program. Organizations must raise the additional revenue required to operate the program.



III. ELIGIBILITY

A. Eligible to Apply
Public or private nonprofit organizations, including faith-based and other community organizations; institutions of higher education; government entities within states or territories (e.g., cities, counties); labor organizations; partnerships and consortia; Tribes; and intermediaries planning to subgrant awarded funds are encouraged to apply. Receiving funding previously from a Federal agency is not a prerequisite to applying.

Organizations that have been convicted of a Federal crime are disqualified from receiving the assistance described in this Notice. Pursuant to the Lobbying Disclosure Act of 1995, an organization described in Section 501 (c)(4) of the Internal Revenue code of 1986, 26 U.S.C. §501 (c)(4), that engages in lobbying activities is not eligible to apply.

B. Match Requirements
1. Fixed Amount Grants
There is no specific match requirement for fixed amount grants.

2. Cost Reimbursement Grants (Non-Fixed Amount)
A first-time successful applicant is required to match at 24 percent for the first three-year funding period. Starting with year four, the match requirement gradually increases every year to 50 percent by year 10, according to the minimum overall share chart found in 45 CFR §2521.60.

Section 121(e)(5) of the National and Community Service Act of 1990, as amended, requires programs that use other federal funds as match for an AmeriCorps grant to report the amount and source of these funds to CNCS on the federal Financial Report. Grantees must track and be prepared to report on that match separately each year.

C. Dun and Bradstreet Universal Numbering System (DUNS) and System for Award Management (SAM)
Applications must include a DUNS number and an Employer Identification Number. The DUNS number does not replace an Employer Identification Number. All applicants must be registered with the Systems for Award Management (SAM).

DUNS numbers may be obtained at no cost by calling the DUNS number request line at (866) 705-5711 or by applying online:   http://fedgov.dnb.com/webform.The website indicates a 48-hour e-mail turnaround time on requests for DUNS numbers; however, we suggest registering at least 30 days in advance of the application due date. After obtaining a DUNS number register with SAM at  https://www.sam.gov/portal/public/SAM/.

SAM collects, validates, stores, and disseminates data in support of federal agency contracts, grant awards, cooperative agreements, and other forms of federal assistance. All grant recipients are required to maintain a valid SAM registration, which must be renewed annually. Applicants that are not already registered with SAM are urged to begin the registration process immediately in order to avoid any delays in submitting applications. 

D. Other Requirements
1. Member Living Allowance
The proposed budget must include a living allowance for full-time members between $12,100 (minimum) and $24,200 (maximum) per member, except as noted below. A living allowance is not considered a salary or a wage.

Programs are not required to provide a living allowance for members serving in less than full-time terms of service. If a program chooses to provide a living allowance to a less than full-time member, it must comply with the maximum limits in the Table below. 

While full-time fixed-amount grant applicants are not required to submit detailed budgets, they are still required to provide a living allowance that complies with the minimum and maximum requirements to members (EXCEPTION: as noted in Section D.2.) Fixed-amount grant applicants are not required to indicate that amount in the application and request those positions as “without living allowance” in the budget.

Table 1: Minimum and Maximum Living Allowance
	Service Term
	Minimum #of Hours
	Minimum Living
Allowance
	Maximum Total Living
Allowance

	Full-time
	1700
	$12,100
	$24,200

	One-year half-time
	900
	n/a
	$12,800

	Reduced half-time
	675
	n/a
	$9,600

	Quarter-time
	450
	n/a
	$6,400

	Minimum time
	300
	n/a
	$4,260



2. Exceptions to the Living Allowance Requirements (for Programs Existing Prior to September 21, 1993)
If a program existed prior to September 21, 1993, a living allowance is not required. If an applicant chooses to offer a living allowance, it is exempt from the minimum requirement of $12,100, but not the maximum requirement of $24,200.

i. Fixed Amount Grantees are not required to provide a living allowance, but if a living allowance is provided, it must comply with the maximum requirements set forth in the Living Allowance Table above.

3. Maximum Cost per Member Service Year (MSY)
Maximum costs per MSY are set forth in Table 2 below. Comparative costs per MSY are a consideration in making funding decisions. New applicants that submit with a low cost per MSY and re-competing applicants that submit with a lower cost per MSY than previously funded may receive higher priority for funding. The cost per MSY is determined by dividing the grant share of budgeted grant costs by the number of MSYs requested. It does not include childcare or the value of the education award a member may earn. The maximum amount an applicant may request per MSY is determined on an annual basis.

Continuation and re-competing grantees requesting a higher cost per MSY than in the previous year must include a compelling rationale for this increased cost. This applies even if the increased cost per MSY is less than the maximum.

Table 2: 2014 Maximum Cost per MSY
	Grant Program
	Maximum
	

	Individual state program (cost reimbursement)
	$13,300

	Education award program fixed-amount grant
	$800

	Full-time fixed-amount grant
	$13,000



4. Member Enrollment Requirements for Existing Grantees
We expect grantees to enroll all the members included in their grant award. Enrollment rates have a direct bearing on the number of slots and the size of awards approved in the continuation and re-compete processes. Continuation and re-competing grantees that have not achieved full enrollment in the previous year must provide an explanation and a corrective action plan in their application. Successful applicants that do not fully enroll are likely to receive a decrease in funding in subsequent years.

5. Member Retention Requirements for Existing Grantees
We expect grantees to pursue the highest retention rate possible. Retention rates will have a direct bearing on the number of slots and the size of awards approved in the continuation and re-compete processes. Successful applicants that do not retain their members are likely to receive a decrease in funding in subsequent years. We recognize retention rates may vary among equally effective programs depending on the program model. Continuation or re-competing grantees that have not achieved full retention in the most recently completed program year must provide an explanation and a corrective action plan in their application.

6. Amount of the Segal AmeriCorps Education Award for FY 2014
AmeriCorps members serving in programs funded with FY 2014 dollars who successfully complete a term of service will receive an Education Award from the National Service Trust of $5,645 for a year of full-time service, with correspondingly smaller awards for less than full-time service. The amount of the Education Award is determined on the basis of the Pell Grant award. A member has up to seven years after his or her term of service to use the Education Award.

Table 3: Term of Service and FY14 Education Award
	Term of Service
	Minimum # Hours
	FY13 Education Award

	Full-time
	1,700
	$5,645

	One year half time
	900
	$2,822

	Reduced half time
	675
	$2,150

	Quarter time
	450
	$1,493

	Minimum time
	300
	$1,195



IV. APPLICATION AND SUBMISSION INFORMATION

1. Letter of Intent (Required for Application Submission)
[bookmark: _GoBack]Applicants are REQUIRED to send a Letter of Intent by 2:00 p.m., MST, April 30, 2014. Letters must be sent using the same methods in Submitting a Proposal (detailed below). Failure to submit a Letter of Intent will render an applicant ineligible to apply. All Letters of Intent will receive an email response acknowledging receipt. With the Letter of Intent, new applicants (as defined by Section V.5.) are also required to submit the completed Readiness Self-Assessment, and a copy of the applicant organization’s most recent audit (if available). 

The Letter of Intent (Appendix C) and Readiness Self-Assessment (Appendix B) forms are attached at the end of this RFP. 

2. Submission Dates and Times
The deadline for applications is 2:00 p.m. MST May 9, 2014. This deadline applies to continuation grantees, as well as new and re-competing applicants. 


3. Late Applications
Regardless of cause, the State shall not accept late applications. Such applications will automatically be disqualified from consideration. Grant applicants may request the State return the application at the applicant's expense or the State will dispose of the application if requested by the applicant. (See Administrative Rules of Montana (ARM) 2.5.509.)

Content and Form of Application Submission
1. Submitting Your Application
An application is only complete if it includes all required documentation and is received by the application due date and time. Incomplete applications will not be considered. All additional required documents are due by the application deadline. See below for a list of required documentation. 
i. Required Additional Documents:
· Logic Model Worksheet (See Section 2.b.)
· Organizational Chart (See Section 3.a.)
· Letters of Support from most significant community partners (See Section 3.a.)

2. Page Limits
i. Executive Summary
ii. Program Design
iii. Organizational Capability
iv. Cost Effectiveness and Budget Adequacy
v. Evaluation Plan

Applications may not exceed 14 pages for the Narratives. This limit does not include the budget, evaluation plan, or required supplementary materials (e.g., letters of commitment, organizational chart, logic model worksheet). The application: 
i. May have no larger than Calibri 11 point font 
ii. Must have margins at a minimum of 1”. 
iii. Not have text in the header or footer
iv. Bibliographies are not allowed
· Citations should be done in line with text
v. Must include page numbers

Reviewers will not consider submitted material that is over the page limit. Do not submit non-required supplemental materials such as videos, DVDs, brochures, letters of support, or any other item not requested in the RFP. 


SUBMITTING AN APPLICATION

Faxed or emailed proposals will NOT be accepted.

A. Organization of Application
Applicants must organize their proposal into sections that follow the format of this RFP.  Proposals should be bound, and must include tabbed dividers separating each section. Proposal pages must be consecutively numbered. Restate the section/subsection number and the text immediately prior to your written response. The evaluator/evaluation committee is not required to search through the proposal or literature to find a response.

B. Failure to Comply with Instructions  
Applicants failing to comply with these instructions may be subject to point deductions. Further, the State may deem a proposal nonresponsive or disqualify it from further consideration if it does not follow the response format, is difficult to read or understand, or is missing requested information.

C. Mail Sealed Applications
Mark Face of Envelope/Package with:
RFP number: AmeriCorps Grant Spring 2014 RFP14-2995T
RFP response due date:  May 9, 2014

PHYSICAL ADDRESS:	MAILING ADDRESS:
State Procurement Bureau	State Procurement Bureau
General Services Division	General Services Division
Department of Administration	Department of Administration
Room 165, Mitchell Building	P.O. Box 200135
125 North Roberts Street	Helena, MT 59620-0135
Helena, MT 59601-4558	

D. Copies Required and Deadline for Receipt of Proposals  
Applicants must submit one original proposal and one copy to the State Procurement Bureau.  In addition, applicants must submit two electronic copies on compact disc (CD) or universal serial bus (USB) flash drive in Microsoft Word or portable document format (PDF).  If any confidential materials are included must be submitted on a separate CD or USB flash drive.

EACH PROPOSAL MUST BE SEALED AND LABELED ON THE OUTSIDE OF THE PACKAGE clearly indicating it is in response to AmeriCorps Grant Spring 2014 RFP14-2995T. Proposals must be received at the reception desk of the State Procurement Bureau prior to 2:00 p.m., MST, May 9, 2014. Applicant is solely responsible for assuring delivery to the reception desk by the designated time.

E. Funding Restrictions
Grants under this program, except for full-time fixed-amount and EAP grants, are subject to the applicable Cost Principles under OMB Circulars 2 CFR Part 220(formerly A-21), 2 CFR Part 230 (formerly A-122), or 2 CFR Part 225 (formerly A-87) and the Uniform Administrative Requirements for grants under A-102 (45 CFR Part 2541) or A-110 (45 CFR 2543 or 2 CFR Part 215).


V. APPLICATION REVIEW INFORMATION 

A. Assessment Criteria
Each applicant must clearly describe a project that will deploy AmeriCorps members effectively to solve a significant community problem. Your application will be assessed as follows:

B. Assessment of New and Re-Competing Applicants
1. Executive Summary (Required - 0 Points) Fill in the blanks of these sentences to complete the executive summary. 

The [Name of the organization] will have [Number of] AmeriCorps members who will [what the members will be doing] in [the locations the AmeriCorps members will be]. At the end of the first program year, the AmeriCorps members will be responsible for [anticipated outcome of project]. In addition, the AmeriCorps members will leverage an additional [number of leveraged volunteers, if applicable] that will be engaged in [what the leveraged volunteers will be doing.] 

This program will focus on the CNCS focus area of [Focus Area(s)].* The CNCS investment of $[amount of request] will be matched with $[amount of projected match], $[amount of local, state, and federal funds] in public funding and $[amount of non-governmental funds] in private funding. 

*If the program is not focused on CNCS’ focus area, omit this sentence. 

Fixed amount grant applicants should list their leveraged resources as they are not required to match. 

2. Rationale and Approach/Program Design (50 Points) 

i. Problem/Need (9 Points) Describe the community needs the AmeriCorps members will be addressing. Provide information about the extent/severity of the need in the community (ies) where your proposed AmeriCorps members will serve and cite specific relevant data such as unemployment rate as well as the poverty rate. 

ii. AmeriCorps Members as Highly Effective Means to Solve Community Problems Evidence Base and Measurable Community Impact. These criteria are addressed by submitting both the Logic Model chart via email and the narrative related to evidence basis. Please complete and submit by the application deadline the logic model chart (see Appendix A, Additional Documents). This chart should be completed with:  1) a landscape orientation 2) font size no smaller than 10 point and 3) should include the name of your organization at the top. The chart should not exceed two single-sided pages when printed. Applicants with multiple interventions should complete one logic model chart which incorporates each intervention while remaining within the two page single-sided page limit. This chart must be submitted as an attachment to the application. 

Theory of Change and Logic Model (17 Points). Applicants will be awarded up to 17 points for providing a detailed theory of change (logic model) using the logic model worksheet (see Appendix A, Additional Documents). A theory of change is a description of how and why a set of activities are expected to lead to early, intermediate, and long-term outcomes over a specified period. A logic model is a graphical representation of program activities and their intended outcomes as depicted in the theory of change. 

Points will be awarded based on quality and completeness of the logic model. The logic model shall depict: 
· Number of locations or sites in which members are providing services 
· Number of AmeriCorps members that will be delivering the intervention 
· The core activities that define the intervention or program model that members will be implementing or delivering 
· The duration of the intervention (e.g., the total number of weeks, sessions, or months of the intervention) 
· The dosage of the intervention (e.g., the number of hours per session or sessions per week) 
· The target population for the intervention (e.g., disconnected youth, third graders at a certain reading proficiency level) 

In addition to completing the logic model worksheet, describe how the intervention is designed to address the problem described in the previous section. 

Evidence Base (8 Points). Applicants will be awarded up to eight points for providing evidence that their proposed intervention will lead to the outcomes identified in the theory of change. In this section, applicants shall provide a description of the studies and evaluations conducted that provide evidence the proposed intervention is effective for the proposed population and community challenge. This section must include specific citations of studies and/or publicly available evaluation and research reports. 

For all studies presented by applicants, reviewers will examine: a) how closely the program model evaluated in the studies matches the one proposed by the applicant; b) the methodological quality of the studies presented (e.g., statistical power, internal and/or external validity, sample size, etc.); c) the recency of the studies, with a preference towards studies that have been conducted within the last six years; d) strength of the findings, with more weight given to findings that show a large and persistent positive effect on participants. 

· Member Training (8 Points) 
What are the anticipated training topics and the timeline for member training? How and when will the applicant ensure that members and generated volunteers are aware of, and keep adhering to the rules regarding prohibited activities? 

· Member Supervision (8 Points) 
Describe the plan for supervising members that ensures they will receive adequate support and guidance. 

In addition to the above, 

· Commitment to AmeriCorps Identification (Required - 0 Points) 
How will the program participants know they are AmeriCorps members? How will the communities in which they serve know they are AmeriCorps members? How will the applicant’s program ensure that its participants will wear the AmeriCorps logo daily? How will the applicant ensure participants are prepared to speak about their AmeriCorps experience to members of the community? How will the organization work to leverage local media to increase public awareness of their program and AmeriCorps?


3. Organizational Capability (25 Points) 
In assessing how the applicant will meet the criteria, reviewers will consider the quality of your response to the following: 

i. Organizational Background and Staffing (7 Points Re-Applicants/10 Points for New Applicants) 
Describe how the organization has the experience, staffing, and management structure to plan and implement the proposed program. Describe the applicant organization’s prior experience administering AmeriCorps grants or other federal funds. An organization chart must be submitted with the application.

As documentation of community support and commitment to the program, please submit Letters of Support from the applicant’s most significant community partners with the application. The letters should include what the partners see as the benefit to the community provided by the applicant’s AmeriCorps members and what activities would not happen without the AmeriCorps members. 

ii. Compliance and Accountability (11 Points Re-Competing Applicants/15 Points for New Applicants) 
How will the applicant’s organization ensure compliance with AmeriCorps rules and regulations including those related to prohibited activities at the Grantee, subgrantee, and service site locations (if applicable)? How will the applicant’s organization detect and prevent compliance issues? How will the applicant’s organization hold itself, subgrantees, and service site locations (if applicable) accountable if instances of risk or noncompliance are identified? 

iii. Past Performance for Current Grantees and Former Grantees Only (7 Points for Re-Competing Applicants and Formula Program Grantees) 
Describe the applicant’s performance against performance measure targets during its last three years of program operations. How successful has the applicant been in solving the identified problem? If the applicant did not meet performance targets, provide an explanation and describe the plan for improvement. 

Describe any compliance issues and areas of weakness/risk identified during the last full year of program operation at your organization, your subgrantees (if applicable), and service site locations (if applicable). If the applicant, its subgrantees, and/or service site locations (if applicable) had compliance or areas of weakness/risk identified, provide an explanation and describe the corrective action taken and your plan for improvement. 

Enrollment: If the program enrolled less than 100% of the slots received during its last full year of program operation, provide an explanation and describe the plan for improvement. Enrollment rate is calculated as slots filled plus refill slots filled divided by slots awarded. 

Retention: If the applicant was not able to retain all of its members during the last full year of program operation, provide an explanation and describe the plan for improvement. While the Governor’s OCS recognizes retention rates may vary among effective programs depending on the program model, the expectation is that Grantees pursue the highest retention rate possible. Retention rate is calculated as the number of members exited with award (full or partial award) divided by the number of members enrolled. 


iv.	Continuous Improvement (0 Points) 
Describe the plans for soliciting timely and regular feedback from internal and external stakeholders to inform continuous improvement efforts. Describe the plans for using data to inform continuous improvement. 

4.	Cost Effectiveness and Budget Adequacy (25 Points) 
In assessing how the applicant will meet the criteria, reviewers will consider the quality of your response to the following: 

A. Cost Effectiveness (13 Points) 
Cost Per MSY 
Cost effectiveness will be evaluated by analyzing cost per MSY in relation to your program design. Having a low cost per member is a competitive advantage. New applicants that submit with a low cost per MSY and re-competing applicants that submit with a lower cost per MSY than previously funded may receive higher priority for funding. If the applicant requests above the maximum, it must justify your request. Please note that such requests are rarely approved. 

All re-competing and continuation applicants requesting a higher cost per MSY than in the previous year must include a compelling rationale for this increased cost including why this increase could not be covered by grantee share. This applies even if the increased cost per MSY is less than the maximum or if the increase is due to increased costs associated with the grant. 

Discuss how the program is a cost effective approach for addressing the community need(s) identified in the application. Consider the total costs and benefits of the program and, to the extent possible, document the costs and benefits. Compare the cost effectiveness of the program with the costs and benefits of alternative models or approaches (if available), and demonstrate how your program model is most cost effective. Applicants with a program design that achieves equal results at a lower cost will be advantaged over programs that achieve similar results at a higher cost. Discuss how the applicant will raise the additional resources it will need to manage and operate an AmeriCorps program beyond the fixed amount and/or beyond the grant share and match if more resource is needed. Indicate the amount of non-grant resources (in-kind and cash) secured to date and the plans for securing the remaining resources. 

B. Budget Adequacy (12 Points) 
Applicants must complete the budget worksheet (Appendix E); ensure it includes the following information: 
i.  	Identify the Grantee match funding and resources necessary to support the project. 
ii.  	Indicate the amount of Grantee match resource commitments (in-kind and cash) and the sources of these commitments. 

For fixed-price applicants, identify the total amount the applicant has budgeted to operate the program, including the fixed amount from the grant and how your program determined that amount. Keep in mind that full-time AmeriCorps program costs include expenditures for the AmeriCorps living allowance, healthcare, and criminal history checks. Education Award Programs are not required to pay living allowances or cover health care for members, but must conduct criminal history checks. 

When considering the above information, reviewers will assess the quality of the application based on the following factors: 
i. The extent to which the budget is clear. 
ii. The extent to which the budget includes sufficient resources to carry out the program effectively. 
iii. Whether an applicant adequately budgeted for its required share of costs. 

5. Evaluation Summary or Plan (Required for Re-competing Grantees - 0 Percent) 
The evaluation summary or plan pertains only to re-competing applicants. If the applicant is re-competing for AmeriCorps funds for the first time the program must submit your evaluation plan. If the applicant is re-competing for a subsequent time, the program must submit your evaluation report as well as an evaluation plan for the next three-year period. 

Evaluation plans must include the following: 
i.  	A description of the intervention or program to be implemented by members. The description must include a theory of change and a clear statement of the outcomes anticipated. 
ii.  	A description of the program evaluation design including research questions, research methodology, and the outcomes that will be measured. 
iii.  	A description of the data collection procedures including the types and sources of data, the population or sample, and a data analysis plan. The organization’s data management system should be addressed if it will be used to collect data for the evaluation. 
iv.  	A description of how the evaluation results, both interim and final, will be used. 

The evaluation requirements differ depending on the amount of your grant, as described in 45 CFR § 2522.710: 
i.  	If you are a State and/or National Grantee (other than an Education Award Program grantee), and your average annual program grant is $500,000 or more, you must arrange for an external evaluation of your program, and you must submit the evaluation with any subsequent application for funds. 
ii.  	If you are a State and/or National Grantee whose average annual grant is less than $500,000, or an Education Award Program Grantee, you must conduct an internal or an external evaluation of your program, and you must submit the evaluation with any subsequent application to for funds. 

A formula program will be considered a re-competing application, if it satisfies the definition of “same project,” below, and has been funded in formula for at least one three-year cycle. If the project satisfies the definition of same project, and the applicant has completed one three-year cycle, you will be required to submit an evaluation plan. If the project does not satisfy the definition, it will be considered new and will not be required to submit an evaluation plan, summary, or completed evaluation. 

Two projects will be considered the same if they: 
i.  	Address the same issue areas 
ii.  	Address the same priorities 
iii.  	Address the same objectives 
iv.  	Serve the same target communities and population 
v.  	Utilize the same sites 
vi.  	Use the same program staff and members 

Programs need to get approval to be considered a new project. 

C. Assessment of Continuation Applications
For each continuation, application staff will complete an assessment document (Appendix I) that will provide reviewers with critical information about the performance of the grantee. Reviewers will provide each continuation applicant with feedback on the narrative and budget, but will only score the application based on the information provided in the staff assessment document. The following are the scoring areas included on the staff assessment document:
1. Budget, Match, and Cost Per MSY (10 Points)
Staff will provide reviewers with information pertaining to the program’s performance in relation to their budget. This information will include spending as compared to their budget, ability to meet budgeted match and the programs cost per MSY as compared to previous operating periods.

2. Compliance Findings (10 Points)
Staff will describe any compliance issues and areas of weakness/risk identified during the last full year of program operation at your organization, your subgrantees (if applicable), and service site locations (if applicable).  If the applicant, its subgrantees, and/or service site locations had compliance or areas of weakness/risk identified, provide an explanation and describe the corrective action taken and your plan for improvement.

3. Member Enrollment (10 Points)
If the program enrolled less than 100% of the slots received during its last full year of program operation the program should provide an explanation and describe the plan for improvement in the continuation narrative. Enrollment rate is calculated as slots filled, plus refill slots filled, divided by slots awarded.

4. Member Retention (10 Points)
If the applicant was not able to retain all of its members during the last full year of program operation, the program should provide an explanation and describe the plan for improvement in the continuation narrative. While retention rates may vary among effective programs depending on the program model, the expectation is that Grantees to pursue the highest retention rate possible. Retention rate is calculated as the number of members exited with award (full or partial award) divided by the number of members enrolled.

5. Performance Measure Progress Versus Stated Goals (10 Points)
Staff will scribe the applicant’s performance against performance measure targets during its last year of program operations. How successful has the applicant been in solving the identified problem? If the applicant did not meet performance targets, provide an explanation and describe the plan for improvement.

D. Performance Measures
All applicants selected for funding will work with OCS staff on the development of performance measures associated with their applicants. An emphasis is placed on measuring the impact of service and focusing on a core set of issue areas. National Performance Measures allow the demonstration of aggregated impact of all national service programs, including AmeriCorps State and National. National Performance Measures are divided in two categories: Priority Measures and Complementary Program Measures. For more information, please refer to the Appendix A and National Performance Measure Instructions. Performance measures will be developed with successful applications before June 25, 2014. 


E. Scoring Matrix
	Superior Response:  A superior response is an exceptional reply that completely and comprehensively meets all of the requirements of the RFP. In addition, the response may cover areas not originally addressed within the RFP and/or include additional information and recommendations that would prove both valuable and beneficial to the agency. 

	Good Response:  A good response clearly meets all the requirements of the RFP and demonstrates in an unambiguous and concise manner a thorough knowledge and understanding of the project, with no deficiencies noted. 

	Fair Response:  A fair response minimally meets most requirements set forth in the RFP. The applicant demonstrates some ability to comply with guidelines and requirements of the project, but knowledge of the subject matter is limited.

	Failed Response:  A failed response does not meet the requirements set forth in the RFP. The applicant has not demonstrated sufficient knowledge of the subject matter.



	
	
	Response Quality

	
	
	Superior
	Good
	Fair
	Failed

	Possible Points
	17
	17
	16
	to
	13
	12
	to
	10
	Below
	10

	
	15
	15
	14
	to
	12
	11
	to
	9
	Below
	9

	
	13
	13
	12
	to
	10
	11
	to
	8
	Below
	8

	
	11
	11
	10
	to
	9
	8
	to
	6
	Below
	6

	
	10
	10
	9
	to
	8
	7
	to
	6
	Below
	6

	
	9
	9
	8
	to
	7
	5
	to
	5
	Below
	5

	
	8
	8
	8
	to
	6
	5
	to
	5
	Below
	5

	
	7
	7
	6
	to
	5
	
	4
	
	Below
	4



F. Goals of the Review and Selection Process
1.	Identify Eligible Applications that Satisfy the Following Considerations
i. High alignment with criteria.
ii. Relative risk and opportunity.

2.	Consider
i. Recruitment and deployment of community volunteers to leverage impact
ii. The strength of the need and evidence base for the program

3.	Yield a Diversified Portfolio Based on the Following Strategic Considerations
i. Geographic representation.
ii. Meaningful representation of
· Rural and urban communities;
· Small and large programs; and
· Faith-and community-based organizations.
iii. Organizations and/or program models that build capacity for individuals, nonprofits, and communities to solve problems
iv. Organizations and/or program models that recruit and engage traditionally underrepresented populations as AmeriCorps members and expand opportunities to serve as AmeriCorps members, particularly for new Americans, low-income individuals, “Opportunity Youth - the one in six young people (ages 16-24) who are disconnected from school or work”, rural residents, older Americans, veterans, communities of color, Native Americans, and people with disabilities
v. Organizations that embrace innovative approaches to solving problems, including service-learning

G. Stages in the Review and Selection Process
The review process will consist of:
i. Staff will review Letters of Intent; Appendix B, Readiness Self-Assessments (New Applicants); and Audit Report
· Letters of Intent outlining a project which meets the intent of the RFP will be asked to continue the application process.
· The Appendix B, Readiness Self-Assessment (New Applicants), and Audit Report will be reviewed. If the applicant is determined to have sufficient capacity to manage federal grants they will be asked to continue the application process.
ii. When applications are submitted staff will review for general compliance with pertinent state and federal regulations as well as responsibility to the request for proposal. All compliant and responsive applications will continue through the review process.
iii. Applications passing staff review will next be reviewed by a grant review committee responsible for scoring applications and making funding decisions. 
iv. Grant review committee recommendations will be submitted to the Montana Commission on Community Service for approval. If the proposal of the review committee is rejected by the Montana Commission the review process will be repeated.

Funding priority will be given to continuation applicants. Following continuation applications, funding priority will be given to applications in order of the scores assigned by the Grant Review Committee. Review committee scores will not necessarily have a direct bearing on the distribution of funds. However, a lower scoring application will not be funded at the expense of a higher scoring one. The distribution of funds will be based on the judgment of the Grant Review Committee as to how best to carry out the mission of the Governor’s OCS. When making funding decisions, the Grant Review Committee will consider: the score of the application; the effectiveness of the program in addressing the needs of Montana; the priorities, if any, set by the Governor; and the input of commission staff. 

H. Continuation Expansion Requests
Requests for continuation expansions will be assessed using the same criteria as the new and re-compete applications and whether the applicant has lowered its cost per MSY.

VI. AWARD ADMINISTRATION INFORMATION 

A. Award Notice
We anticipate announcing the results of this competition around June 17, 2014 dependent on the availability of appropriations.

B. Documents that Govern the Grant
The RFP incorporates the approved application as part of a binding commitment under the grant as well as the AmeriCorps regulations and grant provisions.

C. Project/Award Period
The project start date may not occur prior to the date the Governor’s OCS awards the grant. AmeriCorps members may not enroll prior to the start date of the award. AmeriCorps members may not begin service prior to the beginning of the member enrollment period as designated in the grant award. A program may not certify any hours a member performs prior to the beginning of the member enrollment period.

Unless otherwise specified, the grant generally covers a three-year project period. In approving a multi-year project period, the Governor’s OCS generally makes an initial award for the first year of operation. In most cases, the application is submitted with a one-year budget. Continuation funding is not guaranteed. The Governor’s OCS reserves the right to adjust the amount of a grant or elect not to continue funding for subsequent years.

D. Use of Material
To ensure that materials generated with granted funds are available to the public and readily accessible to Grantees and non-Grantees, the federal funding agency reserves a royalty-free, nonexclusive, and irrevocable right to obtain, use, modify, reproduce, publish, or disseminate publications and materials produced under the award, including data, and to authorize others to do so. 45 CFR § 2543.36; 2541.30

E. Reporting Requirements
Cost reimbursement Grantees are required to provide mid-year and end of year progress reports, semi-annual financial reports, and an internal or external evaluation report as required by the AmeriCorps regulations §§2522.500-2522.540 and §§2522.700-2522.740.

Fixed-amount Grantees are required to provide mid-year and end of year progress reports and an internal or external evaluation report. 

While applications will not be evaluated on these criteria, Grantees will be expected to have data collection and data management policies and practices that provide reasonable assurance that they are providing high quality performance measure data. At a minimum, Grantees should have policies and practices which address the following five aspects of data quality:
i. The data measures what it intends to measure;
ii. The Grantee collects data in a consistent manner;
iii. The Grantee takes steps to correct data errors;
iv. The Grantee ensures that the data reported is complete; and
v. The Grantee actively reviews data prior to submission.

F. Re-Focusing of Funding
The federal funder reserves the right to re-focus funding in the event of disaster or other compelling need for service.

VII. AGENCY CONTACT
This RFP is available at http://svc.mt.gov/gsd/onestop/Solicitations.aspx?args=A9ADF86D88792B5D8EA9104FBEAC3A8D. For further information call Tia Snyder (406) 444-3315. For questions regarding multi-state or Indian Tribes applications submitted directly to CNCS, please call (202) 606-7508 or send an e-mail to americorpsgrants@cns.gov. 



APPENDIX A:  ADDITIONAL DOCUMENTS

NATIONAL PERFORMANCE MEASURES

Tier 1: Priority Measures in Disaster Services, Education and Veterans and Military Families and Complementary Program Measures in Economic Opportunity
	Economic Opportunity

	O1:	Number of economically disadvantaged individuals receiving financial literacy services

	O9:	Number of economically disadvantaged individuals with improved financial knowledge

	O2:	Number of economically disadvantaged individuals receiving job training and other skill development services

	O3:	Number of economically disadvantaged individuals receiving job placement services

	O10:	Number of economically disadvantaged individuals placed in jobs

	O12: 	Number of economically disadvantaged National Service Participants who are unemployed prior to their term of service*

	O15:	Number of economically disadvantaged National Service Participants that secure employment during their term of service or within one year after finishing a CNCS-supported program*

	O14:	Number of National Service Participants who have their high school diploma or equivalent but have not completed a college degree prior to their term of service*

	O17:	Number of National Service Participants that complete a college course within one year after finishing a CNCS-supported program*

	Disaster Services

	D1:	Number of individuals that received CNCS-supported services in disaster preparedness

	D2:	Number of individuals that received CNCS-supported services in disaster response

	D3:	Number of individuals that received CNCS-supported services in disaster recovery

	D4:	Number of individuals that received CNCS-supported services in disaster mitigation

	Veterans and Military Families

	V1:	Number of veterans that received CNCS-supported assistance

	V8:	Number of veterans' family members that received CNCS-supported assistance

	V7:	Number of family members of active duty military service members that received CNCS-supported assistance

	V9:	Number of active duty military service members that received CNCS-supported assistance

	V2:	Number of veterans engaged in service opportunities as a National Service Participant or volunteer.

	V10:	Number of military family members engaged in service opportunities as a National Service Participant or volunteer


*Programs that select O12, O14, O15, or O17 must also select an additional priority or complementary program measure from Tier 1, 2, or 3 that measures community impact.
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Tier 2: Priority Measures (in Education, Economic Opportunity, Environmental Stewardship, Healthy Futures and Capacity Building)
	Education – operating less than 100% in School Improvement Grant(SIG)/DOE Priority Schools and other non SIG/Priority Schools

	ED21:	Number of children that completed participation in CNCS-supported early childhood education programs 

	ED23:	Number of children demonstrating gains in school readiness in terms of social and/or emotional development

	ED24:	Number of children demonstrating gains in school readiness in terms of literacy skills

	ED25:	Number of children demonstrating gains in school readiness in terms of numeracy (math) skills

	ED2:		Number of students that completed participation in CNCS-supported K-12 education programs

	ED4A:	Number of disadvantaged youth/mentor matches that were sustained by the CNCS-supported program for at least the required time period

	ED5:	Number of students with improved academic performance in literacy and/or math

	ED27:	Number of students in grades K-12 that participated in the mentoring or tutoring or other education program, including CNCS-supported service learning, who demonstrated improved academic engagement

	ED6:	Number of students that improved their school attendance over the course of the CNCS-supported program’s involvement with the student

	Economic Opportunity1

	O5:	Number of economically disadvantaged individuals, including homeless individuals, receiving housing services

	O11:	Number of economically disadvantaged individuals, including homeless individuals, transitioned into safe, healthy, affordable housing

	Environmental Stewardship2

	EN4:	Number of acres of national parks, state parks, city parks, county parks, or other public and tribal lands that are improved

	EN5:	Number of miles of trails or waterways (owned/maintained by national, state, county, city or tribal governments) that are improved and/or created

	Healthy Futures3


	H8:	Number of homebound OR older adults and individuals with disabilities receiving food, transportation, or other services that allow them to live independently

	H9:	Number of homebound OR older adults and individuals with disabilities who reported having increased social ties/perceived social support

	H10 (formerly O6):	Number of individuals receiving emergency food from food banks, food pantries, or other nonprofit organizations

	H11 (formerly O7):	Number of individuals receiving support, services, education and/or referrals to alleviate long-term hunger

	H12:	Number of individuals that reported increased food security of themselves and their children (household food security) as a result of CNCS-supported services

	Capacity Building


	G3-3.1:	Number of community volunteers recruited by CNCS-supported organizations or National Service Participants

	G3-3.2: Number of community volunteers managed by CNCS-supported organizations or National Service Participants

	G3-3.3: Number of organizations implementing three or more effective volunteer management practices as a result of capacity building services provided by CNCS-supported organizations or National Service Participants


1The following Economic Opportunity measures may also be used to report on your program’s performance in providing services
in the Disaster Services focus area,
2 The following Environmental Stewardship measures may also be used to report on your program’s performance in providing
services in the Disaster Services focus area,
3 The following Healthy Futures measures may also be used to report on your program’s performance in providing services in the
Disaster Services focus area,

Tier 3: Complementary Program Measures

	Education

	ED1:	Number of students who start in a CNCS-supported education program

	ED3A:	Number of disadvantaged youth/mentor matches that are commenced by CNCS-supported programs

	ED7:	Number of students with no or decreased disciplinary referrals and suspensions over the course of the CNCS-supported programs' involvement

	ED8:	Number of youth with decreased substance abuse, arrest, or gang involvement

	ED9:	Number of students graduating from high school on time with a diploma

	ED10:	Number of students entering post-secondary institutions

	ED11:	Number of students earning a post-secondary degree

	ED12:	Number of CNCS-Supported National Service Participants who begin serving as teachers through a Teacher Corps program

	ED13:	Number of CNCS-Supported National Service Participants who completed serving as teachers through a Teacher Corps program

	ED14:	Number of individuals teaching in high need schools

	ED15:	Number of students in CNCS-supported teacher classrooms with improved academic performance

	ED17:	Number of teachers remaining in the education field, but not teaching in a school (school support staff, school administration, district administration policy, education nonprofits, etc.) after their term of service

	ED18:	Number of teachers who have had a positive impact on student learning as determined by observation-based assessments of teacher performance

	ED19:	Number of individuals receiving certification to teach in schools after their term of service

	ED20:	Number of children who start in a CNCS-supported early childhood education program

	ED22:	Number of children accessing high quality early childhood education programs

	ED26:	Number of students acquiring a GED

	Economic Opportunity

	O4:	Number of housing units developed, repaired, or otherwise made available for low-income individuals, families or people with disabilities

	O13:	Number of economically disadvantaged National Service Participants who have not obtained their high school diploma or equivalent prior to the start of their term of service

	O16:	Number of National Service Participants that obtain a GED/diploma while serving in CNCS-supported programs or within one year after finishing serving in CNCS-supported programs

	Environmental Stewardship

	EN1:	Number of housing units of low-income households and structures weatherized or retrofitted to significantly improve energy efficiency

	EN2:	Number of low-income households home and public building energy audits conducted

	EN3:	Number of individuals receiving education or training in energy-efficient and environmentally-conscious practices, including but not limited to sustainable energy and other natural resources, and sustainable agriculture

	EN6:	Number of tons of materials collected and recycled




	Healthy Futures

	H1:	Number of individuals who are uninsured, economically disadvantaged, medically underserved, or living in rural areas utilizing preventive and primary health care services and programs

	H2:	Number of clients to whom information on health insurance, health care access and health benefits programs is delivered

	H3:	Number of clients enrolled in health insurance, health services, and health benefits programs

	H4:	Number of clients participating in health education programs

	H5:	Number of children and youth engaged in in-school or afterschool physical education activities with the purpose of reducing childhood obesity

	H6:	Number of children and youth receiving nutrition education with the purpose of reducing childhood obesity

	H7:	Number of clients receiving language translation services at clinics and in emergency rooms

	Veterans and Military Families

	V3:	Number of veterans assisted in pursuing educational opportunities

	V4:	Number of veterans assisted in receiving professional certification, licensure, or credentials

	V6:	Number of housing units developed, repaired, or otherwise made available for veterans

	Capacity Building

	G3-3.4	Number of organizations that received capacity building services from CNCS-supported organizations or national service participants

	G3-3.5: Number of staff and community volunteers that received training (of one or more types) as a result of capacity building services provided by CNCS-supported organizations or national service participants

	G3-3.6: Number of organizations that completed a community assessment identifying goals and recommendations with the assistance of CNCS-supported organizations or national service participants

	G3-3.7: Hours of service contributed by community volunteers who were recruited by CNCS-supported organizations or national service participants

	G3-3.8: Hours of service contributed by community volunteers who were managed by CNCS-supported organizations or national service participants

	G3-3.9: Number of organizations reporting that capacity building activities provided by CNCS-supported organizations or national service participants have helped to make the organization more efficient

	G3-3.10: Number of organizations reporting that capacity building activities provided by CNCS-supported organizations or national service participants have helped to make the organization more effective

	G3-3.11: Number of new systems and business processes (technology, performance management, training, etc.) or enhancements to existing systems and business processes put in place as a result of capacity building services provided by CNCS-supported organizations or national service participants

	G3-3.12: Number of organizations that monitored their progress towards the goals identified in their community assessment with the assistance of CNCS-supported organizations or national service participants

	G3-3.13: Number of additional activities completed and/or program outputs produced by the program as a result of capacity building services provided by CNCS-supported organizations or national service participants in a) Disaster Services, b) Economic Opportunity, c) Education, d) Environmental Stewardship, e) Healthy Futures and/or f) Veterans and Military Families




	Capacity Building, cont.

	G3-3.14: 	Number of organizations that have experienced an increase in requests for their programs and services as a result of capacity building services provided by CNCS-supported organizations or national service participants

	G3-3.15: Number of additional types of services offered by organizations as a result of capacity building services provided by CNCS-supported organizations or national service participants in a) Disaster Services, b) Economic Opportunity, c) Education, d) Environmental Stewardship, e) Healthy Futures and/or f) Veterans and Military Families

	G3-3.16: Dollar value of cash resources leveraged by CNCS-supported organizations or national service participants

	G3-3.17: Dollar value of in-kind resources leveraged by CNCS-supported organizations or national service participants

	G3-3.18: Number of new beneficiaries that received services as a result of capacity building efforts in: Disaster Services, Economic Opportunity, Education, Environmental Stewardship, Healthy Futures, and/or Veterans and Military Families

	G3-3.19: Number of new beneficiaries from one or more targeted or underserved populations (counts by target population, e.g., racial or ethnic group) that received services as a result of capacity building efforts in: Disaster Services, Economic Opportunity, Education, Environmental Stewardship, Healthy Futures, and/or Veterans and Military Families



Logic Model Chart
	Project
Resources
	Core Project
Components
	Evidence of Project Implementation and Participation
	Evidence of Change

	INPUTS
	ACTIVITIES
	OUTPUTS
	Outcomes

	
	
	
	Short-Term
	Medium-Term
	Long-Term

	What we invest (# and type  of AmeriCorps members)
	What we do
	Direct products from program activities
	Changes in knowledge, skills, attitudes, opinions
	Changes in behavior or action that result from
participants' new knowledge
	Meaningful changes, often in their condition or status in life

	
	
	
	
	
	




APPENDIX B:  READINESS SELF-ASSESSMENT (NEW APPLICANTS)

MONTANA COMMISSION ON COMMUNITY SERVICE
2014 AMERICORPS FORMULA GRANT APPLICATION 
Is My Organization Ready to Apply for an AmeriCorps Grant?

This Readiness Assessment asks simple questions to help you determine whether your organization is poised to successfully apply for and implement an AmeriCorps grant. Read each question carefully and answer honestly. This assessment is a tool to help you plan for the implementation and administration of an AmeriCorps grant-funded program. 

Completion of the assessment does not guarantee AmeriCorps funding through the Governor’s Office of Community Service (OCS) or the Corporation for National and Community Service (CNCS).The Readiness Self-Assessment will be used by the Governor’s Office of Community Service to determine if the organization is financially ready for an AmeriCorps Grant.

Fundamental Questions: 
Is your organization a public or private nonprofit organization - including labor organizations, faith-based and other community organizations; an institution of higher education; a government entity within the State of Montana; an Indian Tribe; or a partnership or consortia? 
_____Yes 		_____No 		_____Unsure 

Does your organization’s plan for utilizing AmeriCorps members address specific unmet community needs in the area of education? 
_____Yes 		_____No 		_____Unsure 

If the answer to either of the above questions is “No” then your organization would not be eligible to receive an AmeriCorps grant or serve as a Host Site for AmeriCorps members. 

Additionally you are ineligible if your organization is a 501 (c)(4) non-profit entity [under the Internal Revenue Code of 1986, 26 U.S.C. 501 (c)(4)] that engages in lobbying.
Does your plan for utilizing AmeriCorps members call for members to provide service exclusively within the state of Montana? 
_____Yes 		_____No 		_____Unsure 

If the answer to the above question is “No” then your program would not be eligible to receive funding through the Montana Governor’s Office of Community Service. If the rest of the self-assessment is favorable, then your organization may be interested in applying directly to the Corporation for National and Community Service for an AmeriCorps National Direct grant. If your organization does apply directly to the Corporation for National and Community Service please contact the Governor’s Office of Community Service for more information on submitting a multi-state/national consultation form.

Administrative Competencies:
Does your organization have a proven track record of establishing measurable outcomes for its programs? 
_____Yes 		_____No 		_____Unsure 

Does your organization have the infrastructure to recruit, train, and support the efforts of AmeriCorps members? Variables include office space, technology, supervisory time and skill, financial expertise, and the ability to manage volunteers. 
_____Yes 		_____No 		_____Unsure 

Has your organization previously managed a major federal, state, or foundation grant? 
_____Yes 		_____No 		

Does your organization have formal internal controls governing all financial operations? 
_____Yes 		_____No 		_____Unsure 

Does your organization have sufficient cash on hand or credit to operate a major grant on a reimbursement basis? 
_____Yes 		_____No 		_____Unsure 

Has your organization been audited by a Certified Public Accounting firm within the past two years?
_____Yes 		_____No 		

If you answered “No” to any of the above questions, it is likely your organization would struggle to successfully administer an AmeriCorps grant. Consideration should be given to seeking a partnership with an existing AmeriCorps program in Montana. Serving as an AmeriCorps host site rather than as a primary grant applicant is often a better option for smaller organizations. Contact the Governor’s Office of Community Service for more details.

Mission Statement: 
1. Does your organization have a clear written mission statement? (if no, skip to question 6) 
_____Yes 		_____No 		_____Unsure

2. Do all organizational programs and efforts align with the mission? 
_____Yes 		_____No 		_____Unsure

3. Has your organization said no to potentially good opportunities which are not consistent with the organization’s mission? 
_____Yes 		_____No 		_____Unsure

4. Is the mission understood by all stakeholders within the organization? 
_____Yes 		_____No 		_____Unsure

5. Is the mission frequently referred to (e.g. in planning sessions and other meetings)? 
_____Yes 		_____No 		_____Unsure

Governance and Operations:
6. Does your organization have an active and independent board of directors and/or other governing body? (Independent is defined as a majority of board members who are neither employees of the organization nor family members of employees or other board members.) 
_____Yes 		_____No 		_____Unsure


7. Does the organization have written policies and procedures, including a conflict of interest policy for employees and directors? 
_____Yes 		_____No 		_____Unsure

8. Does your organization plan to use existing staff to manage the AmeriCorps program?  
_____Yes 		_____No 

Strategic Planning:  
9. Does your organization have a strategic plan for the future i.e. 3-10 year strategic plan? (if no, skip to question 13) 
_____Yes 		_____No 		_____Unsure

10. Does the strategic plan have well defined measurable goals and achievable action steps with timeframes? 
_____Yes 		_____No 		_____Unsure

11. Are the goals in the strategic plan well known and understood by the staff and board? 
_____Yes 		_____No 		_____Unsure

12. Is the strategic plan made actionable by realistic and detailed annual plans that outline the specific work to be accomplished? 
_____Yes 		_____No 		_____Unsure

13. Does the organization conduct regular assessment of internal operations to assess efficiency and effectiveness? 
_____Yes 		_____No 		_____Unsure

Financial Management:
14. Do you have a "job cost" or "fund based" accounting system?
_____Yes 		_____No		Current system used: _________________________

15. If your organization uses accrual basis accounting, are there procedures in place to allow for reconciliation between cash and accrual basis reports?
_____Yes 		_____No 		_____Unsure

16. Is your organization's accounting system manual, automated, or a combination?
_____Manual	_____Automated 	_____Combination

17. Are entries posted to the general ledger?
_____Daily		_____Weekly		_____Monthly		
_____Unsure	_____Other (Please describe):_____________________________________

18. Does the accounting system track completely and accurately the receipt and disbursement of funds by each grant or funding source?
_____Yes 		_____No 		_____Unsure

19. Does your accounting system allow cash basis reporting and for the recording of "in-kind" contributions?
_____Yes 		_____No 		_____Unsure

20. Does the organization have a development/fundraising plan in place? 
_____Yes 		_____No 		_____Unsure

21. Does the organization have plans to secure the financial and in-kind resources to meet required matches? 
_____Yes 		_____No 		_____Unsure

22. Is your organization familiar with federal cost principles?
_____Yes 		_____No 		_____Unsure

23. Is your organization familiar with procedures for the determination and allowance of costs in connection with Corporation for National and Community Service grants and contracts?
_____Yes 		_____No 		_____Unsure

Technology:  
24. Does every key staff member have access to a computer with up-to-date software, internet access, and e-mail capabilities? 
_____Yes 		_____No 		_____Unsure

25. Is all staff able to find and use resources posted online? 
_____Yes 		_____No 		_____Unsure

Human Resources: 
26. Does your organization have a well-planned process to recruit, develop, and retain the best employees in accordance with an equal opportunity environment? 
_____Yes 		_____No 		_____Unsure

27. Does your organization provide staff and volunteers with written job descriptions and the necessary resources to carry out duties appropriately? 
_____Yes 		_____No 		_____Unsure

28. Are time and activity distribution records (time sheets) maintained by funding source and project type for each employee to account for total hours with your organization?
_____Yes 		_____No 		_____Unsure

29. Does the organization provide relevant and regular training for staff and board members? 
_____Yes 		_____No 		_____Unsure

30. Are employee performance appraisals conducted on a consistent and fair basis? 
_____Yes 		_____No 		_____Unsure

31. Does your organization have a well-planned process to recruit, develop, and retain volunteers? 
_____Yes 		_____No 		_____Unsure

Internal Controls:
32. Are the duties of the bookkeeper and record keeper separate from cash functions (receipts, deposits, check signing/releasing)?
_____Yes 		_____No 		_____Unsure

33. Are checks signed by individual(s) whose duties exclude recording cash received, approving vouchers for payment, and the preparation of payroll?
_____Yes 		_____No 		_____Unsure

34. Are purchase approval methods documented and communicated?
_____Yes 		_____No 		_____Unsure

35. Are employee payroll reports supported by appropriately signed documentation (timesheets, leave slips, etc.)?
_____Yes 		_____No 		_____Unsure

36. Are employees who handle funds bonded against loss by reasons of fraud or dishonesty?
_____Yes 		_____No 		_____Unsure

Organizational Needs Assessment and Implementation: 
37. Does your organization conduct regular community needs assessments? 
_____Yes 		_____No 		Date Last Conducted: _______________________ 

38. Does your organization analyze and use the results of needs assessments to chart change? 
_____Yes 		_____No 		_____Unsure

39. Are your organization’s programs and services well defined? 
_____Yes 		_____No 		_____Unsure

Measuring Performance and Continual Improvement of Programs: 
40. Does your organization have a comprehensive well-developed community assessment or evaluation system used to measure the impact of programs and services? 
_____Yes 		_____No 		_____Unsure

41. Does your organization conduct regular community assessments of existing programs’ effectiveness in meeting recipient needs and identify areas for improvement? 
_____Yes 		_____No 		_____Unsure

42. Does your organization collect data to measure performance and progress on a continual basis? 
_____Yes 		_____No 		_____Unsure

43. Is data analyzed, used in program redesign and communicated to stakeholders on a regular basis? (e.g. annual report) 
_____Yes 		_____No 		_____Unsure

Partnership and Collaboration: 
44. Does your organization participate in partnerships with other groups? 
_____Yes 		_____No 		_____Unsure

45. Have these relationships led to mutually beneficial collaborations? 
_____Yes 		_____No 		_____Unsure


Faith-Based Organizations: 
If the conditions below are not acceptable to your organization, Corporation for National and Community Service (CNCS) funding is probably not a good option: 
i. Participation in CNCS funded programs must be open to all who qualify, without regard to religious beliefs 
ii. CNCS funded programs cannot require members or participants to engage in religious activities 
iii. CNCS  funded positions must not proselytize 
iv. CNCS funded programs must be held in a separate place or time from religious activities



APPENDIX C:  LETTER OF INTENT

MONTANA COMMISSION ON COMMUNITY SERVICE
2014 AMERICORPS FORMULA GRANT APPLICATION 


Name of Applicant Organization:	

Contact Person:
Organization Address:	
City/State/Zip: 
Telephone: 
E-mail Address: 
Organization Mission Statement:

Organization EIN#:

Proposed Program Title: 

Type of Grant Applying for: (Cost-Reimbursement, Fixed Amount, EAP, Professional Corps)

Proposed Program CNCS Focus Area(s):






APPENDIX D:  COVER LETTER

MONTANA COMMISSION ON COMMUNITY SERVICE
2014 AMERICORPS FORMULA GRANT APPLICATION 


Name of Applicant Organization:	
Type of Organization (Nonprofit, Government, etc.): 
Organization Address:	
City/State/Zip: 
Telephone: 
E-mail Address: 

Program Title: 

Executive Summary:

Program CNCS Focus Area(s):

CNCS Funds Requested:

Members Requested:

Total Project Budget (funds requested + match):

Contact Person:




APPENDIX E:  BUDGET WORKSHEET

MONTANA COMMISSION ON COMMUNITY SERVICE
2014 AMERICORPS FORMULA GRANT APPLICATION 
***This form available in Excel format at:  http://svc.mt.gov/gsd/onestop/Solicitations.aspx?args=A9ADF86D88792B5D8EA9104FBEAC3A8D 

	
	Program Name
	
	
	

	 
	Budget Narrative
	 
	 
	 

	Section I: Program Operating Costs
 
	 
	 
	 

	A.
	Personnel Expenses
	Position/Title, Qty., Annual Salary, % Time 
	Grant Share 
	Grantee Share 
	Total Amount 

	
	
	 
	$            
	$            
	$         -   

	
	
	 
	$           
	$       -   
	$         -   

	
	
	Total Personnel Expense
	$            -   
	$            -   
	$               -   

	 
	 
	 
	 
	 
	 

	B.
	Fringe Benefits
	Purpose, Calculation, Total Amount
	Grant Share
	Grantee Share 
	Total Amount 

	
	
	 
	$        -   
	$            
	$         -   

	
	
	 
	$        -   
	$            
	$         -   

	
	
	Total Fringe Benefits
	$     -      
	$       -   
	$         -   

	 
	 
	 
	 
	 
	 

	C.
	Travel
	Purpose, Calculation
	Grant Share
	Grantee Share 
	Total Amount 

	
	Staff Travel 
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	Travel to CNCS Meetings
	 
	$            
	$            
	$            -   

	
	
	 
	$            
	$            
	$               

	
	
	Total Staff Travel
	$            
	$            
	$            

	
	 
	 
	 
	 
	 



	C 
	Member Travel
	Purpose, Calculation
	Grant Share
	Grantee Share 
	 Total Amount 

	
	
	 
	 
	 
	 $                      -   

	
	
	 
	 
	 
	 $                      -   

	
	
	Total Member Travel
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	D.
	Equipment
	Item/Purpose - QTY - Unit Cost
	Grant Share
	Grantee Share 
	Total Amount 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Total Equipment
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	E.
	Supplies
	Item - Calculation
	Grant Share
	Grantee Share 
	Total Amount 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Total Supplies
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	F.
	Contractual/ Consultant Services
	Purpose - Calculation- Daily Rate
	Grant Share
	Grantee Share 
	 Total Amount 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Total Contractual/Consultant Services
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	G. 
	Staff Training
	Purpose, Calculation, Daily Rate
	Grant Share
	Grantee Share 
	 Total Amount 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Total Staff Training
	$            
	$            
	$            

	
	 
	 
	 
	 
	 



	G.
	Member Training
	Purpose, Calculation, Daily Rate
	Grant Share
	Grantee Share 
	Total Amount 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Total Member Training
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	H.
	Evaluation
	Purpose, Calculation, Daily Rate
	Grant Share
	Grantee Share 
	Total Amount 

	
	
	 
	 
	 
	 $                      -   

	
	
	Total Evaluation
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	I.
	Other Program Costs
	Purpose, Calculation
	Grant Share
	Grantee Share 
	Total Amount 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Total Other Program Costs
	$            
	$            
	$            

	
	 
	 
	 
	 
	 

	
	Subtotal Section I
	 
	$            
	$            
	$            

	
	 
	 
	 
	 
	 

	Section II: Member Costs
	Section II: Member Costs
	 
	 
	 

	A.
	Living Allowances
	# Members w/Allow, Allowance Rate, # Members w/o Allow
	Grant Share
	Grantee Share 
	 Total Amount 

	
	Full Time
	 
	$            
	$            
	$            

	
	Half-Time
	 
	$            
	$            
	$            

	
	Reduced Half-Time
	 
	$            
	$            
	$            

	
	Quarter Time
	 
	$            
	$            
	$            

	
	Minimum Time
	 
	$            
	$            
	$            

	
	
	Total Living Allowances
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 



	B.
	Member Support Costs
	Purpose - Calculation
	Grant Share
	Grantee Share 
	 Total Amount 

	
	
	 
	$            
	$            
	 $                      -   

	
	
	 
	$            
	$            
	 $                      -   

	
	
	 
	$            
	$            
	 $                      -   

	
	
	 
	$            
	$            
	 $                      -   

	
	
	 
	$            
	$            
	 

	
	
	Total Member Support
	$            
	$            
	$            

	
	 
	 
	 
	 
	 

	
	Subtotal Section II
	Subtotal Section II
	$            
	$            
	$            

	
	 
	 
	 
	 
	 

	
	Total Section I and II
	Total Section I and II
	$            
	$            
	$            

	
	 
	 
	 
	 
	 

	A.
	Fixed Costs
	Calculation- Cost Type- Rate - Rate Claimed- Cost basis
	Grant Share
	Grantee Share 
	Total Amount 

	
	Corporation Fixed Amount
	 
	$            
	$            
	$            

	
	Commission Fixed Amount
	 
	$            
	$            
	$            

	 
	 
	 
	 
	 
	 

	B.
	Federally Approved Indirect Rate
	 
	$            
	$            
	$            

	
	
	 
	 
	 
	 

	
	Subtotal Section III
	Subtotal Section III
	$            
	$            
	$            

	
	Total Section I and III
	Total Section I and III
	$            
	$            
	$            

	
	
	
	
	
	

	
	
	Total All Sections
	$            
	$            
	$            

	
	
	Match Percent
	$            
	$            
	$            



	
	
	
	Slots Requested
	MSY/
Slot
	MSY

	
	
	Full-time
	 
	1
	0

	
	
	Half-time
	 
	0.5
	0

	
	
	Reduced half-time
	 
	0.3809524
	0

	
	
	Quarter-time
	 
	0.26455027
	0

	
	
	Minimum-time
	 
	0.21164022
	0

	Total MSY
	0

	Cost Per MSY
	$            

	
	
	
	
	
	

	
	Source of Funds
	Match Description
	Amount  
	 Type 
(In-Kind or Cash) 
	 Source (State/
Local or Federal) 

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	 
	$            
	$            
	$            

	
	
	Totals
	$            
	$            
	$            




APPENDIX F:  STANDARD TERMS AND CONDITIONS

By submitting a response to this invitation for bid, request for proposal, limited solicitation, or acceptance of a contract, the vendor agrees to acceptance of the following Standard Terms and Conditions and any other provisions that are specific to this solicitation or contract. 
ACCEPTANCE/REJECTION OF BIDS, PROPOSALS, OR LIMITED SOLICITATION RESPONSES: The State reserves the right to accept or reject any or all bids, proposals, or limited solicitation responses, wholly or in part, and to make awards in any manner deemed in the best interest of the State. Bids, proposals, and limited solicitation responses will be firm for 30 days, unless stated otherwise in the text of the invitation for bid, request for proposal, or limited solicitation.

ALTERATION OF SOLICITATION DOCUMENT: In the event of inconsistencies or contradictions between language contained in the State’s solicitation document and a vendor’s response, the language contained in the State’s original solicitation document will prevail. Intentional manipulation and/or alteration of solicitation document language will result in the vendor’s disqualification and possible debarment.

DEBARMENT: Contractor certifies, by submitting this bid or proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract) by any governmental department or agency. If Contractor cannot certify this statement, attach a written explanation for review by the State.

FACSIMILE RESPONSES: Facsimile responses will be accepted for invitations for bids, small purchases, or limited solicitations ONLY if they are completely received by the State Procurement Bureau prior to the time set for receipt. Bids, or portions thereof, received after the due time will not be considered. Facsimile responses to requests for proposals are ONLY accepted on an exception basis with prior approval of the procurement officer.

FAILURE TO HONOR BID/PROPOSAL: If a bidder/offeror to whom a contract is awarded refuses to accept the award (PO/contract) or fails to deliver in accordance with the contract terms and conditions, the department may, in its discretion, suspend the bidder/offeror for a period of time from entering into any contracts with the State of Montana.

LATE BIDS AND PROPOSALS: Regardless of cause, late bids and proposals will not be accepted and will automatically be disqualified from further consideration. It shall be solely the vendor’s risk to ensure delivery at the designated office by the designated time. Late bids and proposals will not be opened and may be returned to the vendor at the expense of the vendor or destroyed if requested.

RECIPROCAL PREFERENCE: The State of Montana applies a reciprocal preference against a vendor submitting a bid from a state or country that grants a residency preference to its resident businesses. A reciprocal preference is only applied to an invitation for bid for supplies or an invitation for bid for nonconstruction services for public works as defined in section 18-2-401(9), MCA, and then only if federal funds are not involved. For a list of states that grant resident preference, see http://gsd.mt.gov/ProcurementServices/preferences.mcpx.

SOLICITATION DOCUMENT EXAMINATION: Vendors shall promptly notify the State of any ambiguity, inconsistency, or error which they may discover upon examination of a solicitation document.


APPENDIX G:  CONTRACT

AMERICORPS
CORPORATION FOR NATIONAL AND COMMUNITY SERVICE (CNCS)
(INSERT CONTRACT NUMBER)

THIS CONTRACT is entered into by and between the State of Montana, Governor’s Office of Community Service, (State), whose address and phone number are (insert address), (insert phone number) and (insert name of contractor), (Contractor), whose address and phone number are (insert address) and (insert phone number).

1.	EFFECTIVE DATE, DURATION, AND RENEWAL

1.1 Contract Term.  The contract’s initial term is (insert date), 20(  ), (or upon contract execution), through June 30, 2015, unless terminated earlier as provided in this contract. In no event is this contract binding on the State unless the State’s authorized representative has signed it. The legal counsel signature approving legal content of the contract and the procurement officer signature approving the form of the contract do not constitute an authorized signature.

1.2 Contract Renewal.  The State may renew this contract under its then-existing terms and conditions in one-year intervals, or any interval that is advantageous to the State. This contract, including any renewals, may not exceed a total of three years

2.	SERVICES AND/OR SUPPLIES

Contractor shall provide the following services as defined by their response to the AmeriCorps Grant Application Spring 2014.

3.	CONSIDERATION/PAYMENT

3.1 Payment Schedule.  In consideration of the (insert supplies or services) to be provided, the State shall pay Contractor according to the following schedule:  (insert pay schedule).

3.2 Withholding of Payment.  In addition to its other remedies under this contract, at law, or in equity, the State may withhold payments to Contractor if Contractor has breached this contract. Such withholding may not be greater than, in the aggregate, 15% of the total value of the subject statement of work or applicable contract.

3.3 Payment Terms.  Unless otherwise noted in the solicitation document, the State has 30 days to pay invoices, as allowed by 17-8-242, MCA. Contractor shall provide banking information at the time of contract execution in order to facilitate the State’s electronic funds transfer payments.

3.4 Reference to Contract.  The contract number MUST appear on all invoices, packing lists, packages, and correspondence pertaining to the contract.  If the number is not provided, the State is not obligated to pay the invoice.

4.	ACCESS AND RETENTION OF RECORDS

4.1 Access to Records.  Contractor shall provide the State, Legislative Auditor, or their authorized agents access to any records necessary to determine contract compliance. The State may terminate this contract under section 23, without incurring liability, for the Contractor’s refusal to allow access as required by this section.  (18-1-118, MCA.)

	4.2  Retention Period.  Contractor shall create and retain all records supporting the (insert services rendered or supplies provided) for a period of three years after either the completion date of this contract or termination of the contract.  

5.	ASSIGNMENT, TRANSFER, AND SUBCONTRACTING

Contractor may not assign, transfer, or subcontract any portion of this contract without the State's prior written consent.  (18-4-141, MCA.)  Contractor is responsible to the State for the acts and omissions of all subcontractors or agents and of persons directly or indirectly employed by such subcontractors, and for the acts and omissions of persons employed directly by Contractor. No contractual relationships exist between any subcontractor and the State under this contract.

6.	HOLD HARMLESS/INDEMNIFICATION

Contractor agrees to protect, defend, and save the State, its elected and appointed officials, agents, and employees, while acting within the scope of their duties as such, harmless from and against all claims, demands, causes of action of any kind or character, including the cost of defense thereof, arising in favor of Contractor's employees or third parties on account of bodily or personal injuries, death, or damage to property arising out of services performed or omissions of services or in any way resulting from the acts or omissions of Contractor and/or its agents, employees, representatives, assigns, subcontractors, except the sole negligence of the State, under this agreement.

7.	REQUIRED INSURANCE

7.1 General Requirements.  Contractor shall maintain for the duration of this contract, at its cost and expense, insurance against claims for injuries to persons or damages to property, including contractual liability, which may arise from or in connection with the performance of the work by Contractor, agents, employees, representatives, assigns, or subcontractors. This insurance shall cover such claims as may be caused by any negligent act or omission.  

7.2 Primary Insurance.  Contractor's insurance coverage shall be primary insurance with respect to the State, its officers, officials, employees, and volunteers and shall apply separately to each project or location. Any insurance or self-insurance maintained by the State, its officers, officials, employees, or volunteers shall be excess of Contractor's insurance and shall not contribute with it.

7.3 Specific Requirements for Commercial General Liability.  Contractor shall purchase and maintain occurrence coverage with combined single limits for bodily injury, personal injury, and property damage of $1,000,000 per occurrence and $2,000,000 aggregate per year to cover such claims as may be caused by any act, omission, or negligence of Contractor or its officers, agents, representatives, assigns, or subcontractors.  

The State, its officers, officials, employees, and volunteers are to be covered and listed as additional insureds for liability arising out of activities performed by or on behalf of Contractor, including the insured's general supervision of Contractor, products, and completed operations, and the premises owned, leased, occupied, or used.

7.4 Specific Requirements for Automobile Liability.  Contractor shall purchase and maintain coverage with split limits of $500,000 per person (personal injury), $1,000,000 per accident occurrence (personal injury), and $100,000 per accident occurrence (property damage), OR combined single limits of $1,000,000 per occurrence to cover such claims as may be caused by any act, omission, or negligence of Contractor or its officers, agents, representatives, assigns, or subcontractors.  

The State, its officers, officials, employees, and volunteers are to be covered and listed as additional insureds for automobiles leased, owned, or borrowed by Contractor.  

7.5 Deductibles and Self-Insured Retentions.  Any deductible or self-insured retention must be declared to and approved by the state agency.  At the request of the agency either:  (1) the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the State, its officers, officials, employees, or volunteers; or (2) at the expense of Contractor, Contractor shall procure a bond guaranteeing payment of losses and related investigations, claims administration, and defense expenses.

7.6 Certificate of Insurance/Endorsements.  A certificate of insurance from an insurer with a Best's rating of no less than A- indicating compliance with the required coverages, has been received by the State Procurement Bureau, P.O. Box 200135, Helena, MT 59620-0135. Contractor must notify the State immediately of any material change in insurance coverage, such as changes in limits, coverages, change in status of policy, etc. The State reserves the right to require complete copies of insurance policies at all times.

8.	COMPLIANCE WITH WORKERS' COMPENSATION ACT

Contractor shall comply with the provisions of the Montana Workers' Compensation Act while performing work for the State of Montana in accordance with 39-71-401, 39-71-405, and 39-71-417, MCA. Proof of compliance must be in the form of workers' compensation insurance, an independent contractor's exemption, or documentation of corporate officer status. Neither Contractor nor its employees are State employees. This insurance/exemption must be valid for the entire contract term and any renewal. Upon expiration, a renewal document must be sent to the State Procurement Bureau, P.O. Box 200135, Helena, MT 59620-0135.

9.	COMPLIANCE WITH LAWS

Contractor shall, in performance of work under this contract, fully comply with all applicable federal, state, or local laws, rules, and regulations, including but not limited to, the Montana Human Rights Act, the Civil Rights Act of 1964, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973. Any subletting or subcontracting by Contractor subjects subcontractors to the same provision. In accordance with 49-3-207, MCA, Contractor agrees that the hiring of persons to perform this contract will be made on the basis of merit and qualifications and there will be no discrimination based upon race, color, religion, creed, political ideas, sex, age, marital status, physical or mental disability, or national origin by the persons performing this contract.

10.	DISABILITY ACCOMMODATIONS

The State does not discriminate on the basis of disability in admission to, access to, or operations of its programs, services, or activities. Individuals who need aids, alternative document formats, or services for effective communications or other disability related accommodations in the programs and services offered are invited to make their needs and preferences known to this office.  Interested parties should provide as much advance notice as possible.

11.	REGISTRATION WITH THE SECRETARY OF STATE

Any business intending to transact business in Montana must register with the Secretary of State. Businesses that are incorporated in another state or country, but which are conducting activity in Montana, must determine whether they are transacting business in Montana in accordance with 35-1-1026 and 35-8-1001, MCA.  Such businesses may want to obtain the guidance of their attorney or accountant to determine whether their activity is considered transacting business.

If businesses determine that they are transacting business in Montana, they must register with the Secretary of State and obtain a certificate of authority to demonstrate that they are in good standing in Montana. To obtain registration materials, call the Office of the Secretary of State at (406) 444-3665, or visit their website at http://sos.mt.gov.

12.	CONTRACT TERMINATION

12.1 Termination for Cause with Notice to Cure Requirement.  The State may terminate this contract in whole or in part for Contractor’s failure to materially perform any of the services, duties, terms, or conditions contained in this contract after giving Contractor written notice of the stated failure. The written notice must demand performance of the stated failure within a specified period of time of not less than 30 days. If the demanded performance is not completed within the specified period, the termination is effective at the end of the specified period.  

12.2 Termination for Cause with Notice to Cure Requirement.  Contractor may terminate this contract for the State’s failure to perform any of its duties under this contract after giving the State written notice of the failure. The written notice must demand performance of the stated failure within a specified period of time of not less than 30 days. If the demanded performance is not completed within the specified period, the termination is effective at the end of the specified period.

12.3 Reduction of Funding.  The State must by law terminate this contract if funds are not appropriated or otherwise made available to support the State's continuation of performance of this contract in a subsequent fiscal period. (18-4-313(4), MCA.) If state or federal government funds are not appropriated or otherwise made available through the state budgeting process to support continued performance of this contract (whether at an initial contract payment level or any contract increases to that initial level) in subsequent fiscal periods, the State shall terminate this contract as required by law. The State shall provide Contractor the date the State's termination shall take effect. The State shall not be liable to Contractor for any payment that would have been payable had the contract not been terminated under this provision. As stated above, the State shall be liable to Contractor only for the payment, or prorated portion of that payment, owed to Contractor up to the date the State's termination takes effect. This is Contractor's sole remedy. The State shall not be liable to Contractor for any other payments or damages arising from termination under this section, including but not limited to general, special, or consequential damages such as lost profits or revenues.

13.	EVENT OF BREACH – REMEDIES

13.1 Event of Breach by Contractor.  Any one or more of the following Contractor acts or omissions constitute an event of material breach under this contract:

●	Products or services furnished fail to conform to any requirement; 
●	Failure to submit any report required by this contract; 
●	Failure to perform any of the other terms and conditions of this contract, including but not limited to beginning work under this contract without prior State approval and breaching Section 18 obligations; or
· Voluntary or involuntary bankruptcy or receivership.

13.2 Event of Breach by State.  The State’s failure to perform any material terms or conditions of this contract constitutes an event of breach.


13.3 Actions in Event of Breach.  

Upon the Contractor’s material breach, the State may:
●	Terminate this contract under Section 12; or
●	Treat this contract as materially breached and pursue any of its remedies under this contract, at law, or in equity.

Upon the State’s material breach, the Contractor may:
· Terminate this contract after giving the State written notice of the stated failure. The written notice must demand performance of the stated failure within a specified period of time of not less than 30 days. If the demanded performance is not completed within the specified period, the termination is effective at the end of the specified period; or
· Treat this contract as materially breached and, except as the remedy is limited in this contract, pursue any of its remedies under this contract, at law, or in equity.

14.	FORCE MAJEURE

Neither party is responsible for failure to fulfill its obligations due to causes beyond its reasonable control, including without limitation, acts or omissions of government or military authority, acts of God, materials shortages, transportation delays, fires, floods, labor disturbances, riots, wars, terrorist acts, or any other causes, directly or indirectly beyond the reasonable control of the nonperforming party, so long as such party uses its best efforts to remedy such failure or delays. A party affected by a force majeure condition shall provide written notice to the other party within a reasonable time of the onset of the condition.  In no event, however, shall the notice be provided later than five working days after the onset. If the notice is not provided within the five day period, then a party may not claim a force majeure event. A force majeure condition suspends a party’s obligations under this contract, unless the parties mutually agree that the obligation is excused because of the condition.  

15.	WAIVER OF BREACH

Either party’s failure to enforce any contract provisions after any event of breach is not a waiver of its right to enforce the provisions and exercise appropriate remedies if the breach occurs again. Neither party may assert the defense of waiver in these situations.

16.	 CONFORMANCE WITH CONTRACT

No alteration of the terms, conditions, delivery, price, quality, quantities, or specifications of the contract shall be granted without the State Procurement Bureau’s prior written consent. Product or services provided that do not conform to the contract terms, conditions, and specifications may be rejected and returned at Contractor’s expense.  

17.  	LIAISONS AND SERVICE OF NOTICES

17.1 Contract Liaisons.  All project management and coordination on the State's behalf must be through a single point of contact designated as the State's liaison. Contractor shall designate a liaison that will provide the single point of contact for management and coordination of Contractor's work. All work performed under this contract must be coordinated between the State's liaison and Contractor's liaison.

	 is the State's liaison.
(Address):
(City, State, ZIP):
Telephone: 
Cell Phone: 
Fax:
E-mail: 

	 is Contractor's liaison.
(Address):
(City, State, ZIP):
Telephone: 
Cell Phone: 
Fax:
E-mail: 

17.2 Notifications.  The State's liaison and Contractor's liaison may be changed by written notice to the other party. Written notices, requests, or complaints must first be directed to the liaison. Notice may be provided by personal service, mail, or facsimile. If notice is provided by personal service or facsimile, the notice is effective upon receipt; if notice is provided by mail, the notice is effective within three business days of mailing. A signed and dated acknowledgement of the notice is required of both parties. 

17.3 Identification/Substitution of Personnel.  The personnel identified or described in Contractor's proposal shall perform the services provided for the State under this contract. Contractor agrees that any personnel substituted during the term of this contract must be able to conduct the required work to industry standards and be equally or better qualified than the personnel originally assigned. The State reserves the right to approve Contractor personnel assigned to work under this contract and any changes or substitutions to such personnel. The State's approval of a substitution will not be unreasonably withheld. This approval or disapproval shall not relieve Contractor to perform and be responsible for its obligations under this contract. The State reserves the right to require Contractor personnel replacement. If Contractor personnel become unavailable, Contractor shall provide an equally qualified replacement in time to avoid delays to the work plan.

18.	MEETINGS

18.1 Technical or Contractual Problems.  Contractor shall meet with the State's personnel, or designated representatives, to resolve technical or contractual problems occurring during the contract term or to discuss the progress made by Contractor and the State in the performance of their respective obligations, at no additional cost to the State. The State may request the meetings as problems arise and will be coordinated by the State. The State shall provide Contractor a minimum of three full working days’ notice of meeting date, time, and location. Face-to-face meetings are desired; however, at Contractor's option and expense, a conference call meeting may be substituted. Contractor’s consistent failure to participate in problem resolution meetings, Contractor missing or rescheduling two consecutive meetings, or Contractor’s failure to make a good faith effort to resolve problems may result in termination of the contract.
	
19.	TRANSITION ASSISTANCE

If this contract is not renewed at the end of this term, if the contract is otherwise terminated before project completion, or if particular work on a project is terminated for any reason, Contractor shall provide transition assistance for a reasonable, mutually agreed period of time after the expiration or termination of this contract or particular work under this contract. The purpose of this assistance is to allow for the expired or terminated portion of the services to continue without interruption or adverse effect, and to facilitate the orderly transfer of such services to the State or its designees. The parties agree that such transition assistance is governed by the terms and conditions of this contract, except for those terms or conditions that do not reasonably apply to such transition assistance. The State shall pay Contractor for any resources utilized in performing such transition assistance at the most contract current rates. If the State terminates a project or this contract for cause, then the State may offset the cost of paying Contractor for the additional resources Contractor utilized in providing transition assistance with any damages the State may have sustained as a result of Contractor’s breach.

20.	CHOICE OF LAW AND VENUE

Montana law governs this contract. The parties agree that any litigation concerning this bid, proposal, or this contract must be brought in the First Judicial District in and for the County of Lewis and Clark, State of Montana, and each party shall pay its own costs and attorney fees.  (18-1-401, MCA.)

21.	TAX EXEMPTION  

The State of Montana is exempt from Federal Excise Taxes (#81-0302402).

22.	AUTHORITY

This contract is issued under authority of Title 18, Montana Code Annotated, and the Administrative Rules of Montana, Title 2, chapter 5.

23.  	SEVERABILITY CLAUSE

A declaration by any court or any other binding legal source that any provision of the contract is illegal and void shall not affect the legality and enforceability of any other provision of the contract, unless the provisions are mutually and materially dependent.

24.  	SCOPE, ENTIRE AGREEMENT, AND AMENDMENT

24.1 Contract.  This contract consists of (insert number) numbered pages, any Attachments as required, RFP14-2995T, as amended, and Contractor's response, as amended. In the case of dispute or ambiguity arising between or among the documents, the order of precedence of document interpretation is the same.  

24.2 Entire Agreement.  These documents are the entire agreement of the parties. They supersede all prior agreements, representations, and understandings. Any amendment or modification must be in a written agreement signed by the parties.

25.	WAIVER

The State's waiver of any Contractor obligation or responsibility in a specific situation is not a waiver in a future similar situation or is not a waiver of any other Contractor obligation or responsibility.

26.	EXECUTION

The parties through their authorized agents have executed this contract on the dates set out below.

	STATE OF MONTANA
	(INSERT CONTRACTOR’S NAME) 

	Governor’s Office of Community Service
	(Insert Address)

	1301 Lockey Ave, 3rd  Floor
	(Insert City, State, Zip)

	PO Box 200801
Helena, MT 59620
	FEDERAL ID # 

	
	

	
	

	BY: 	
	BY: 	

	Dan Ritter, Executive Director
	(Name/Title)

	
	

	
	

		
		

	(Signature)
	(Signature)

	
	

	DATE:  	
	DATE:  	

	
	

	
	

	STATE OF MONTANA
	

	Department of Labor and Industry
	

	1327 Lockey, Walt Sullivan Bldg
	

	Helena, MT 59601
	

	
	

	
	

	BY: 	
	

	Pam Bucy, Commissioner
	

	
	

	
	

		
	

	(Signature)
	

	
	

	DATE:  	
	

	
	

	
	

	
	

	
	

		
	

	Legal Counsel	(Date)
	

	
	

	Approved as to Form:
	

	
	

	
	

	
	

		
	

	Procurement Officer	(Date)
	

	State Procurement Bureau
	





APPENDIX H:  DEFINITIONS 

Cost reimbursement grants fund a portion of program operating costs and member living allowances with flexibility to use all of the funds for allowable costs regardless of whether or not the program recruits and retains all AmeriCorps members. Cost reimbursement grants include a formal matching requirement. 

Full-time fixed amount/less than full-time serving in a full time capacity grants (Non-EAP)
These fixed amount grants are available for programs that enroll full-time members or less than full-time members that are serving in a full time capacity only, including Professional Corps. These grants provide a fixed amount of funding per member service year (MSY) that is substantially lower than the amount required to operate the program. Organizations use their own or other resources to cover the remaining cost. Programs are not required to submit budgets or financial reports, there is no specific match requirement, and programs are not required to track and maintain documentation of match. However, CNCS provides only a portion of the cost of running the program and organizations must still raise the additional resources needed to run the program. Programs can access all of the funds, provided they recruit and retain the members supported under the grant based on the MSY level awarded. 

Fixed amount grants are only available to re-competing programs. Second and third-year continuation applicants with cost reimbursement grants must submit a new application if they are interested in applying for a fixed amount grant. New applicants are NOT eligible to apply for fixed amount grants.

Full-time fixed amount applicants in the Education Focus Area are required to select either a Priority Education Measure or Complementary Program Measure. Applicants proposing non-Education programs may select from Tiers 1-5. 

Education award fixed amount grants (EAP) 
Programs apply for a small fixed amount per MSY, can enroll less than full-time members, and use their own resources to cover all other costs. Programs can access funds under the grant based on enrolling the full complement of members supported under the grant. As with full-time fixed amount grants, there are no specific match or financial reporting requirements. 

Fixed amount grants are only available to re-competing programs. Second and third-year continuation applicants with cost reimbursement grants must submit a new application if they are interested in applying for a fixed amount grant. New applicants are NOT eligible to apply for these grants.

One MSY is equivalent to a full-time AmeriCorps position (at least 1,700 service hours.)

[bookmark: 41]A rural school is a school that is assigned a locale code of 41 (located in a census-defined rural territory less than five miles from an urban cluster), a locale code of 42 (located in a census-defined rural territory more than five miles but less than or equal to 25 miles from an urban cluster), or a locale code of 43 (located in a census-defined rural territory that is more than 25 miles from an 41 urban cluster) by the National Center for Education Statistics (NCES). Note:  To identify the locale code of any school, access the NCES public school database here:  http://nces.ed.gov/ccd/schoolsearch/



APPENDIX I:  STAFF ASSESSMENT

[image: b&wAmeriCorpsMONTANA_k.eps]THE GOVERNOR’S OFFICE OF COMMUNITY SERVICE 
STAFF ASSESSMENT


2014 FORMULA AMERICORPS STATE GRANT APPLICATIONS
Staff will complete the following assessment for all previously funded applicants.  

1) Applicant:
2) Federal Request:  
3) Total Match:  
4) Match %:  




5) Areas of Assessment
i. Budget, match, and cost per MSY (10 Points)
ii. Compliance findings
iii. Member enrollment
iv. Member retention
v. Performance measure performance versus goals 
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Current Grant ('12) Request ('13) Difference

Federal Funds $0

Cash Match $0

In-Kind Match $0

Total Match $0 $0 $0

Match % #DIV/0! 0% #DIV/0!

Project Cost $0 $0 $0

MSY -                                      0.00

Cost per MSY $0 $0 $0
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				Current Grant ('12)		Request ('13)		Difference

		Federal Funds						$0

		Cash Match						$0

		In-Kind Match						$0

		Total Match		$0		$0		$0

		Match %		0%		0%		0%

		Project Cost		$0		$0		$0

		MSY		- 0				0.00

		Cost per MSY		$0		$0		$0
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