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May 7, 2015
STATE OF MONTANA

REQUEST FOR PROPOSAL ADDENDUM

RFP NO.: 15-3057V
TO BE OPENED: June 4, 2015
TITLE: Meeting Facilitation
ADDENDUM NO. 1
To All Offerors:

Please make the following  FORMDROPDOWN 
 to the above-referenced “Request for Proposal”:

Section 6.2 Evaluation Criteria.  Please see attached revised evaluation scoring criteria.  This scoring criteria will replace the criteria on pages 18-19 of RFP.



All other terms of the subject “Request for Proposal” are to remain as previously stated.

Acknowledgment of Addendum:

The offeror for this solicitation must acknowledge receipt of this addendum. This page must be submitted at the time set for the proposal opening or the proposal may be disqualified from further consideration.

I acknowledge receipt of Addendum No. 1.

Signed: ___________________________________

Company Name: ____________________________

Date: ______________________

Sincerely,


[image: image1.emf]
Rick Dorvall, Contracts Officer
6.2
EVALUATION CRITERIA

	
	Category
	Section of RFP
	Point Value

	
	
	

	
	Experience
	50 % of points for a possible 500 points

	
	
	
	

	1. 
	Years of Relevant Experience

10-15+ years

5-9+ but < 10 years

1-4+ but >5 years

<1 year


	4.2.2
	250

150

100

0

	2. 
	Number of Relevant Similar Projects/Facilitations

10+

5-9

1-4

0
	4.2.2
	250

150

100

0


	
	Qualifications
	10 % of points for a possible 100 points

	
	
	
	

	3. 
	Staff Qualifications
	4.2.3
	100

	
	References
	10.5 % of points for a possible 105 points

	
	
	
	

	4. 
	Client References Forms
	Appendix C
	

	Form #1

Form #2

Form #3
	
	
	35 Points

35 Points

35 Points

	
	
	

	
	Cost Proposal
	20% of points for a possible 200 points

	
	
	
	

	5. 
	Total Cost 
	5
	200

	
	Overall Proposal Response
	9.5 % of points for a possible 95
	

	6. 
	Innovation/Overall Excellence and Completion of Proposal
	
	95


Note:  Total cost that exceed 10% over budgeted costs of $80,000 will be removed from consideration.

Lowest overall cost receives the maximum allotted points. All other proposals receive a percentage of the points available based on their cost relationship to the lowest. Example:  Total possible points for cost are 200.  Offeror A's cost is $20,000. Offeror B's cost is $30,000. Offeror A would receive 200 points. Offeror B would receive 134 points ($20,000/$30,000 = 67% x 200 points = 134 points).

Lowest Responsive Offer Total Cost
x
Number of available points = Award Points

This Offeror's Total Cost
Addrfp
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