Instructions for importing Montana DNRC fires into Fire Family Plus
A.  Follow these instructions if you have never had a Fire Family Plus database, or have not used it to track DNRC Fires, otherwise proceed to B.

· Download and install fire family plus 4, or greater, from www.fire.org 

· In the default database you will need to create the DNRC as an agency with the following instructions.

1. Click “Data”, and “Agencies”.

2. Click “New”, and enter, MT DNRC, click “OK”

3. Click on “Regions”, and click “New” enter the following:
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· Code: NWS  Name:  NWLO

· Code: SWS   Name: SWLO

· Code: CES    Name: CLO

· Code: EAS    Name: ELO

· Code: SOS    Name: SLO

· Code: NES    Name: NELO

4. In the regions box, highlight a region and click “Units” and “New” and enter the following for each region, again the codes are important:
· NWS

                                 STW, KAL, LIB, SWN, PLN

· SWS

                                             MSO, ANA, GAR, LCN, CLW, HAM

· CES
                                 HLN, DIL, BOZ, CON

· EAS, and SOS – have no subunits
· NES
                                  GLA, LEW

5. Fire Family Plus should now be set up to accept the downloaded files from the F-1000 report page.  Go to C.

B. If this is the first time downloading State fires from the new f-1000 reports function, then you will need to delete all the State fires in your current database if you have any.  The cause codes have been changed in the Fire Family Plus download to match the cause codes used by the other agencies.  If you have not done so, download Fire Family Plus version 4.0 or greater from http://www.fire.org  and update your current database.
1. Set your years to match all the years you have fire data for currently

2. Click on “Fire Associations” and highlight all regions for the MT DNRC.

3. Click on “View Fires”, Click the Garbage Can icon, and delete all records.

4. Note: this will not delete any weather data you currently have.  You are now ready to download fire data.  Go to C.
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C. Got to the FAMB, Fire Business web page http://dnrc.mt.gov/forestry/Fire/Business/default.asp
Click on Fire Reports.  On the fire reports page, click on reports in the upper header.

You should see the following screen.  Make the selection for the years you want data (1981-2007 in this example). And click Go. Save the file on your desktop or somewhere else.

D. Import data to Fire Family Plus Version 4.0

Click on Data and Import. Select MT DNRC from the agency dropdown, and generic file import.




Search for the downloaded file on the desktop. Fire Family Plus will automatically open the following window.  Make sure you select everything exactly as it is on this screen. Once that is done, click Import Data File.  Fires should be updated.

If you have questions, please feel free to call or email.  Don Copple 406-683-6305, or dcopple@mt.gov.

Note: the code is important in that it matches the fire report data.  Use whatever you like for the name.





Select and delete all old fires in the Database








